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EYFS Phase Lead
Job Description

Accountable to: 	Headteacher

Pay Scale: Leadership scale: Competitive 
[bookmark: _GoBack]
Specific Responsibilities 

EYFS Phase Lead & Class Teacher for Curriculum and Standards with responsibility for:

Early Years Foundation Stage Leader

· Support the Head Teacher and Deputy Head Teacher in the effective and efficient running of the Early Years team, embracing the schools ethos, values and aims, being an exemplary role model. 
· Play a major role, under the direction of the Deputy Head Teacher, in monitoring and evaluating the provision and outcomes for pupils in the Early Years, using this information work with the Head Teacher to create Early Years development strategies and improvement plans. 
· Be an outstanding teacher; leading teaching and learning within the Early Years Team, creating an engaging curriculum alongside actively engaging parents in the life of the school. 
· Ensure that the Early Years team work together effectively and efficiently, by providing strong organisational ability, leadership and management skills. 
· To use release time to enhance provision, coach staff and ensure outstanding teaching and learning.
· Be responsible for implementing assessment procedures and be accountable for the outcomes of pupils in the Early Years.
· To lead on wider EYFS provision, such as outdoor learning, and constantly reviewing practice to further develop and enhance the EYFS curriculum.
· A develop and enrich wider curriculum opportunities within the EYFS such as trips and workshops.
· To support the Headteacher by working with the School Business Leader to develop an annual marketing strategy to ensure a full EYFS pan each academic year.
· To work with the Inclusion Manager and wider EYFS team to manage the EYFS admissions and new parental engagement each academic year.
· Lead school and phase assemblies and contribute to high-quality communication with governors, parents, and external agencies.

General Responsibilities

The EYFS Phase Leader & Class Teacher will:

· Undertake the normal responsibilities of the class teacher with additional release time provided for additional leadership capacity
· Be a member of the extended senior leadership team.
· Assist the Head Teacher in leading and managing the school
· Undertake such duties as are delegated by the Head Teacher

· Play a major role under the overall direction of the Head Teacher in formulating and reviewing the Development Plan and the aims and objectives of the school by:

· Establishing the policies through which they shall be achieved
· Leading and managing staff and resources to that end
· Monitoring progress towards their achievement.
· Mentor ECTs and beginning teachers to EYFS

The specific nature and balance of these responsibilities will vary according to the needs of the school, and may be shared.

Class Teacher Responsibilities

It will be the EYFS Phase Leader & Class Teacher responsibility to:

· Carry out duties of a school teacher as set out in the current ‘School Teacher’s Pay and Conditions’ document.

· Carry out the duties of a general class teacher as detailed in the school Class Teacher job description, including some provision for cover of absent teachers.

· Be responsible for teaching a class within the EYFS

Organisation, Management and Planning

The EYFS Phase Leader & Class Teacher will contribute to:

· Maintaining and developing the ethos, values and overall purposes of the school
· Formulating the aims and objectives of the school and policies for their implementation
· To contribute to planning improvement which will translate aims and policies into actions

· Implementing the DfE’s and Governing Body’s policies on equal opportunity issues in relation to ethnicity, gender, disability status, gender identity, sexual orientation, or religion and beliefs

· The efficient organisation, management and supervision of school routines
· Leading on external INSET and cross-school support as directed by the Headteacher 
· Effectively managing the school's budget and resources to achieve the schools stated aims, meet its targets and sustain high achievement
· To raise income for the EYFS through working with the School Business Leader to ensure grants are successfully secured to enhance the EYFS provision. 
· To ensure all income received for EYFS workshops, trips and provision are in line with the school’s financial procedures and no debt is owed.

Curriculum Development

To be responsible for progress and support of EYFS child and staff..

The EYFS Phase Leader & Class Teacher will contribute to:

· The development, organisation and implementation of the curriculum
· Policies on curriculum, teaching and learning, assessment, recording and reporting
· Maintain an up-to-date knowledge and understanding of the professional duties of teachers and the statutory framework within which they work, and contribute to the development, implementation and evaluation of the policies and practice of their workplace, including those designed to promote equality of opportunity. 
· Ensuring that the learning and teaching provided by different teaching teams form a co-ordinated, coherent curriculum entitlement for individuals

· Ensuring that information on pupil progress is used to improve teaching and learning, to inform and motivate pupils, to inform parents, to provide necessary references for other educational institutions and employers and to aid Governors in their management of the school

· Ensuring that the individual pupil’s continuity of learning and effective progression of achievement are provided

Pupil Care

The EYFS Phase Leader & Class Teacher will contribute to:

· The development, organisation and implementation of the policy for the personal and social development of pupils, including pastoral care and guidance

· The effective induction of pupils
· The determination of appropriate pupil groupings

· The promotion among pupils of standards of conduct/discipline and proper regard for authority and the encouragement of good behaviour
· The development of a culture of independent learning
· The handling of individual pupil disciplinary cases.
· Promoting the importance of safeguarding the welfare of children and young people within the school. This includes all areas of safeguarding including the prevent agenda.

The Management of staff

The EYFS Phase Leader & Class Teacher will be expected to:


· Be responsible for the line management and performance management of specific teachers in EYFS.
· Participate in the recruitment and development of teaching and non-teaching staff.

· Contribute to good management practice by ensuring positive staff participation, effective communication and procedures.

· Participate in arrangements for the appraisal of the performance of teachers, the provision of professional advice and support, and the identification of training needs.

· Lead CPD and Contribute to appraisal

Relationships

The EYFS Phase Leader & Class Teacher will also be expected to:


· Be responsible for fostering positive relationships across the Shoreditch Park Primary community.

· Advise and assist the Governing Body as required in the exercising of its functions including attending meetings and making reports.

· Help in maintaining and developing effective communications and links with parents and to provide positive responses to concerns and problems regarding their children’s educations and wellbeing.

· Assist liaison with other educational establishments in order to promote the continuity of learning, progression and curriculum developments.

· Develop and maintain positive links and relationships with the community, local organisations and employers.

Other Responsibilities

In addition to undertake such duties of a similar nature as may be reasonably directed by the Headteacher from time to time. The duties and responsibilities of the post may vary from time to time according to the changing needs of the school.   

Key Organisational Objectives

The Postholder will contribute to the school’s objectives in service delivery by:

· Enactment of Health and Safety requirements and initiatives as directed
· Ensuring compliance with Data Protection legislation
· At all times operating within the school’s Equal Opportunities framework
· Commitment and contribution to improving standards for pupils as appropriate
· Acknowledging Customer Care and Quality initiatives
· Contributing to the maintenance of a caring and stimulating environment for pupil
Person Specification

Experience and Qualifications					             Essential	      Desirable

	Be an outstanding and reflective teaching practitioner
	X
	

	Have substantial experience of teaching and leading, including teaching a range of diverse backgrounds and across a broad range of abilities.
	X
	

	Evidence success in leading on safeguarding and of securing whole school improvement
	X
	

	Relevant continual professional development qualifications e.g. NPQM or NPQSL
	
	X

	A strong knowledge of Early Years and a clear understanding of what effective provision looks like
	X
	

	Have a broad knowledge of developments in safeguarding, child protection and student wellbeing
	X
	



Knowledge and Sills						              Essential	        Desirable 

	Have a broad and current knowledge and understanding of quality assurance methods for monitoring staff and being accountable for student outcomes
	X
	

	Demonstrate evidence of relevant managerial skills, including interpersonal skills and leadership qualities
	X
	

	Possess the knowledge, confidence and skills needed to effectively advise and support colleagues in order to move the school forward
	X
	

	Knowledge of ICT, with particular reference to its application and use in effective safeguarding and child protection administrative procedures/systems
	X
	



Personal and Professional Qualities	Essential	       Desirable

	An understanding of the importance of excellent relationships with parents and the wider local community
	X
	

	Be committed to the principles of inclusive education
	X
	

	Be committed to continuing professional development through wider reading, research and membership of professional organisations
	X
	

	To possess an awareness of the importance of emotional intelligence in managing oneself and others and an ability to maintain professional integrity
	X
	

	To demonstrate good decision making skills with an ability to identify and implement solutions to problems
	X
	

	To demonstrate an enjoyment for working in new and changing situations, steering the vision through from beginning to end
	X
	

	To demonstrate a commitment to Shoreditch Park School to modelling our school values and to being a team player
	X
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