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Name:



Job Title:

Learning Support Assistant - Level 1

Pay Scale:

NJC Scale B
Date:


September 2021
Hours/Weeks per annum:
27.08 hours per week, 39 weeks per year.

Responsible to:
Special Education Needs Co-ordinator 

Job Purpose:
To work under the direct instruction of teaching/senior staff to support access to learning for students and provide general support to the teacher in the management of students and the classroom.  Work is generally carried out in the classroom.

Duties and Responsibilities to include:

Support for Students
1. Attend to students’ personal needs and implement related personal programmes, including social, health, physical, hygiene, first aid and related welfare matters.

2. Supervise and support students ensuring their safety and access to learning.

3. Establish good relationships with students, being aware of and responding appropriately to individual needs.

4. Promote the inclusion and acceptance of all students.

5. Encourage students to interact with others and engage in activities led by the teacher.

6. Encourage students to act independently as appropriate.

Support for the Teacher

7. Prepare classroom as directed for lessons, clear afterwards and assist with the display of students work.

8. Be aware of student problems, progress and achievements and report to the teacher as agreed.

9. Undertake student record keeping as directed.

10. Support the teacher in managing student behaviour, reporting difficulties as appropriate.

11. Gather/report information from and to parents/carers as directed.

12. Provide clerical/admin support e.g. typing, photocopying, printing, display, collection and recording of money.

Support for the Curriculum

13. Support students to understand instructions.

14. Support students in respect of local and national learning strategies (e.g. literacy, numeracy, Key Stage 3) as directed by the teacher.

15. Support students using basic ICT as directed.

16. Prepare and maintain equipment/ resources as directed by the teacher and assist students in their use.

Support for the School

17. Be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person.

18. Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop.

19. Be an effective role model for the standards of behaviour expected of students.

20. Contribute to the overall ethos/work/aims of the schools.

21. Appreciate and support the role of other professionals.

22. Attend relevant meetings as required.

23. Participate in training, other learning activities and performance development as required.

24. Assist with the supervision of students out of lesson times e.g. clubs, extra-curricular activities.

25. Accompany teaching staff and students on visits, trips and out of school activities as required.
This job description outlines the duties required for the time being of this post to indicate the level of commitment and responsibility expected of a Learning Support Assistant – Level 1.  It is not a comprehensive or exclusive list and duties may be varied from time to time which do not change the general character of the job or the level of responsibility entailed.

In undertaking the above duties, the Health and Safety Policy detailed in the ‘Health and Safety at Work Manual’ in your school must be followed.
Support Staff are subject to the agreements contained in the Scheme of Conditions of Service of the NJC for Local Government Services as well as other documents including the local Single Status Agreement for school employed staff, which are available on request.

Line Manager Signature:……………………………………….

Date:  ………………….
Postholder Signature:……………………………………………

Date:  ………………….

New post holders will undergo an induction programme and complete a probationary period.

Working pattern

*Monday - Friday 08.50am – 3.25pm, plus mid-morning break and lunch break taken at school break/lunch time, plus INSET proportionate to contracted hours which may require different hours or planned later finishes (evenings).
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