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TITLE:



Design Technology Technician

GRADE:



Bucks Pay Range 2 (£19,077 - £21,428 pro rata)


PATTERN:
30 hours per week – term time only plus INSET days (39 weeks per year)

with 5.1 weeks Holiday pay.
RESPONSIBLE TO:

Curriculum Leader of Design 
PRIMARY PURPOSE:
To provide efficient and effective support to the Design Technology Department in order to support teaching and learning
Main Duties and Responsibilities:
1. As requested by teaching staff, ensure that materials and equipment are prepared for class use i.e. demonstrations, maintenance of tools, examinations and assessment of pupils.
2. To design and construct special purpose fixtures, jigs and models etc., and assist in the development of same ensuring that specifications of teaching staff are met.
3. To assist in lessons and examinations, as directed, ensuring that teaching staff are provided with appropriate support and are familiar with operating procedures of the materials/equipment in use.

4. To assist with the storage of students’ projects, either part-finished or complete and displays/exhibitions as required.

5. To carry out reprographic tasks - Including binding, scanning, copying, printing and formatting.
6. To ensure that all work undertaken accords with current applicable Health & Safety legislation and to advise on safety and practical matters.
7. Attend appropriate and relevant Health & Safety courses.

8. To carry out routine and ad-hoc safety checks on equipment.

9. To maintain an awareness of matters affecting the department and undertake appropriate training as required
10. To assist staff in the delivery of CAD/CAM to students.

11. To prepare and collate instructions/manuals and technical literature, indexing/cataloguing material where necessary.

12. To work alongside students and assist them in their work as directed by the Subject Leader.

13. To carry out routine stock checks on equipment as required, ensuring that materials and equipment are available and placing of orders using the most cost effective suppliers

14. To have full regard for the Academy’s Health and Safety Policy.

The requirements of the post may very from time to time, without altering their essential nature.

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share in this commitment.
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