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13 Kenton Road, Harrow, HA1 2BW
39 Roxborough Road, Harrow, HA1 1NS
Tel: 020 8864 6433  
Email:info@heartwoodhouse.org.uk
www.heartwoodhouse.org.uk

 
	Post applied for:  Student Support and Mentor 
 
Please return this application form to Chris Seymour, chris.seymour@heartwoodhouse.org.uk
If emailing, please ensure that your name is in the title of the attachment 

	Please complete this form in black ink or type.  Continue on a separate piece of paper if you need to.
If you require advice before completing the form please ring 0208 864 6433

	PERSONAL DETAILS

	 
Surname/Family name ……………………...…………………
 
Title (Mr, Mrs, Miss, Ms, Dr, other………...…………………
 
First names ………………..……………………………………
National Insurance No ……………………………….………….
Email address …………………………………..………………..
	 
Address  …………………………..……………………
…………………...……………………………………
 
…………………………………Post Code …………….…
 
Telephone No(s) ……………………...……………..
 
 

	REFERENCES

	Please give the names of two referees, one of whom must be your present/most recent line manager (paid or voluntary).  If you do not have a second work referee, the second referee may be a personal referee (but not a relative).  We will take up references before confirming an offer of employment.

	 
1.         Name … ……………………………...
 
         Address   ……………………………...
………………………………………………………
	Position      …………………………………………
Telephone No …………………………
Email ……………………
 

	Can we take the reference up at any time?          Yes      (delete as appropriate)

	2.       Name  …………………………………………
 
            Address ……………………
 
 
 
	Position………………………………………………
Telephone   No…………………………………………
Email …………………………………………………
 

	Can we take the reference up at any time?          Yes / No        (delete as appropriate)



 
	DISABILITY/HEALTH

	Heartwood House has a policy of guaranteeing an interview to all applicants with disabilities who meet the essential requirements of the job.
Do you consider yourself to have a disability?                 Yes / No        (delete as appropriate)
Please give details of any disability or health problem(s) that may be relevant to the position, indicating the kind and extent of support that you might need.  Such information is requested so that any reasonable adjustments to the work involved may be considered.
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	EDUCATION AND TRAINING (most recent first)

	 (Please include everything you consider relevant.  Continue on a separate sheet if necessary).

	Establishment and dates attended
	Course
	Qualification obtained

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	
MEMBERSHIP OF PROFESSIONAL BODIES

	 
 
 
 
 
 
 
 


 
 
	EMPLOYMENT HISTORY (most recent first, please explain any gaps in employment)

	Role
	Employer
	Salary
	From -To
	Reason for leaving

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	[bookmark: _heading=h.wmnxkmx7q87k]WHAT YOU CAN BRING TO THE POST

	[bookmark: _heading=h.q537fp4ei6ak]Please use this space to explain why you are interested in this post and what you can bring to it.  Try to relate your experience (paid or unpaid) to the job description provided.  Continue on a separate sheet if necessary.

	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
 


	CONVICTIONS

	Any applicant for a post involving children and young people must declare any criminal convictions, “spent” or otherwise.  Heartwood House will carry out a DBS check on the successful applicant. Details of convictions (state ‘nil’ if appropriate):
 
 

	OTHER INFORMATION

	Are you currently eligible for employment in the UK?                           Yes / No        (delete as appropriate)

	Do you have a current full driving licence?                                             Yes / No      (delete as appropriate)

	Do you have the use of a car for work?                                                    Yes / No      (delete as appropriate)

	Do you smoke?                                                                                           Yes / No        (delete as appropriate)

	Note: Heartwood House reserves the right, at any time, to check on any experience, achievements, qualifications and skills claimed by you either on this application form, in any accompanying or subsequent correspondence, or at interview.  By signing this form you will be providing us with your agreement for us to proceed with this course of action and confirming that you will not unreasonably refuse to sign a suitably worded information release form that will allow such an investigation to take place.
The information provided on this application form will remain confidential and will be used solely for the purpose of selection/recruitment.
 
DECLARATION
 
I declare that to the best of my knowledge and belief, all particulars I have given are complete and true.  I understand that any false declaration or misleading statement or any significant omission may disqualify me from employment and render me liable to dismissal.  I understand that any job is subject to satisfactory references and a probationary period and (if Heartwood House believes it appropriate) a satisfactory medical report.  I understand that this post involves direct work with vulnerable young people and is subject to a DBS check.  Should I be offered the post, I understand that a DBS check will be sought before the appointment is confirmed.
 
 
Signed …………………………………………………………….                      Date           ………………………





Executive Headteacher: Chris Seymour BSc (Hons), PGCE.[image: Logo, company name
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Trustees: Geraldine Norris DL (Chair),  Kevin Barr, Richard Evans,  
Simon Jones,  Anna Lenton, Jamie Storey, and Thomas Webster (Vice Chair)
Registered Charity No. 1109947.  Company Registered in England and Wales No. 05385733
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