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Job Description
This job description is a fluid
document, and the list of
responsibilities should not
necessarily be seen as absolute.
The post holder may be expected
to carry out additional tasks that
are reasonably deemed
appropriate and, in a new and growing
school, the job is likely to evolve. A
full and proper job description will be
provided along with a contract offer.
Overview
EAL Teaching Assistants at
Cranleigh are expected to have
sympathy with the overall vision
and ethos of the school. They
should display a real commitment
to the academic, personal and
social development of children. They
require the ability to relate well to, and
communicate effectively with, parents,
staff and pupils.
EAL Teaching Assistants are
expected to contribute in general
to the high academic
standards and disciplinary ethos of the
school, and to follow its policies. They
should seek to make a real contribution
to their department.
At Cranleigh, a commitment to our
wider co-curricular programme is a
requirement.

• To devise a termly timetable, in
consultation with Head of EAL, that
meets the needs of EAL pupils;
• To encourage independence
through helping pupils to achieve
their objectives through
questioning, demonstrating and
modelling;
• To build positive relationships with
the pupils, demonstrating
enthusiasm, patience and
understanding and treating them in
a respectful, responsible and fair
manner;
• To maintain a professional
standard, adhering to statutory and
school requirements for Health and
Safety, Risk Assessment and Child
Protection;
• To maintain confidentiality at all
times, both inside and outside of
school;
• To contribute toward the CCA
programme;

Standards & Quality Assurance

Ability to:

• Model good behaviour, supervise
and control pupils, encourage
good social skills;

• Create a happy, challenging and
effective learning environment

• Participate in the school appraisal
system;
• Undertake any other professional
duties that may be reasonably
assigned by the Head of EAL.
• Support the aims and ethos of
the school, follow the school
policies and be proactive in
matters related to health and
safety;
• Attend team and staff meetings
as well as INSET training;
Development & Training
• To keep up to date with current
practice and development,
attending relevant courses and
training
• To be aware of government
initiatives and developments which
impact on the teaching and
provision of students with
additional language needs;
• To help increase the awareness
and understanding of children with
additional language needs within
the school.

• Establish a rapport with students,
engaging them, keeping them
focused and motivated
• Respond effectively to the students
and adapt teaching approaches
• Demonstrate teaching and learning
taking place
• To be good humoured and
enthusiastic
• Strong communication skills, both
verbal and written, to a variety of
audiences
• Strong team working skills
• Well organised with good planning
skills
• Able to stay calm under pressure
• Smart and presentable appearance
• Innovative, creative, flexible
and resourceful
• Aspirational and empathetic to the
needs of students with additional
needs

Summary of Role:
To meet the needs of students with
language needs, working as a member
of the English as an Additional
Language (EAL) Department.
Specific Responsibilities:
• To support EAL learners through
the provision of 1:1 or small group
intervention;
• To assist in the design and delivery
of tailored programmes to meet the
individual needs of each pupil;
• To support in the development of
appropriate learning resources;
• To support in conducting
appropriate language placement
tests and other forms of
assessment, where necessary;
• To maintain up-to-date records of
student progress across all aspects
of performance and to
communicate these effectively to
the Head of EAL;
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Application Process

Safeguarding and Child Protection

We invite interested candidates to
apply as soon as possible on the
website. We welcome applications
from all parts of our community as
we aspire to attract staff that matches
the social and cultural diversity of our
student intake. Please ensure your
application includes an appropriate
cover letter. Applications that are
submitted with a generic or no cover
letter will not be considered.

As a result of the Asylum and Immigration Act 1996, employers now have
to verify that new recruits who are not
British Nationals are eligible to work in
this country. Therefore, any applicant
who is offered an interview will be
asked to provide official documentation
to verify their ID, address and right to
work in the UAE. It is also normal
practice for the School to ask for
original qualifications to be presented
at interview, as detailed on their
application. Photocopies or certified
copies will not be accepted.

Pre-employment Checks
All appointments will be subject to two
satisfactory references (which may
be taken prior to interview and one
must be your current school principal),
Disclosure check by the Disclosure
and Barring Service and medical
fitness for the role and/or a local police
check. Where applicable, overseas
police checks and prohibition from
teaching and management checks will
also be completed. All checks must
be completed before employment can
commence at the School.

Cranleigh Abu Dhabi is committed
to safeguarding and promoting the
welfare of children and young people,
and expects all staff to share this
commitment. An enhanced DBS check
is required for all successful
candidates.
Attestation
Upon successful recruitment for the
post all qualifications will be required
to be attested at the cost of the
employee.

Application Timeline

28th February

Submit Application
Closing date status reflected on
recruitment portal

3rd March

Applications shortlisted

7th March

Invitation to interview
Face-to-face or On Line

- HR interview
For successful candidates only

14th March

Job offered to successful
candidates

*Feedback on request.
**Timeline dependent on size of candidate field. Larger candidate fields will require a longer timeline.
PAGE | 5

