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Achievement Assistant

 Person Specification

	
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	Experience

And Knowledge


	· Experience of working with young people.
· Experience of working with young people at Key Stage 4.
· The ability to use ICT effectively to support learning.

· The ability to use other equipment/technology 


	· Full working knowledge of relevant policies/code of practice and awareness of relevant legislation.

· Experience of working as Cover Supervisor 

· Experience working with children aged 14 to 18

· Working knowledge of national curriculum and other relevant learning programmes /strategies

	Application form

Interview

References

	Education

and

Training
	· Achieved (or currently working towards) NVQ3 for Teaching Assistants or equivalent relevant Level 3 qualification.


	· GCSE (or equivalent Level 2) in Maths and English 

· Evidence of further personal and professional training development and how this has been applied.

· Attended Cover Supervision training.

· Training in the relevant strategies,  e.g. Literacy, behaviour and/or in particular curriculum or learning area,  e.g. bi-lingual, sign language, dyslexia, ICT, Maths, English

	Certificates



	Skills, 

Abilities and Attributes


	· Excellent communication, presentation and interpersonal skills. 

· Excellent personal organisation and self-motivation. 

· Ability to relate well to young people and adults.

· Ability to deliver learning sessions to groups of students.

· Ability to manage behaviour effectively.

· Expectations of high standards.

· Sound General ICT skills, with experience or ability to use:  

· Proficient with Internet and email.

· Microsoft Office packages – Particularly Word/ PowerPoint/Excel

· TextHelp 

· SIMS – relevant to role

· Knowledge of specific ICT packages that form part of the role.   (TBC)
· Understanding of principles of child development and learning processes.

· Ability to self-evaluate learning needs and actively seek learning opportunities.

· The ability to work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.
	· Knowledge of specific ICT packages  eg:  
· Communicate in Print

· Word Card generator

· Dragon Speak

· Ability to use other equipment e.g. Video, photocopier etc.
	Application form

Interview

References

Assessment tests

	Other

Factors


	High standards of personal appearance.

To be approachable.

Sense of humour.

A proven record of excellent attendance and punctuality
	An enthusiasm for challenge, development, and innovation 

Demonstrates integrity, warmth, creativity and good humour.
	Interview

References 




Central RSA Academies Trust is committed to safeguarding and promoting the welfare of children and young people and as such expects all staff and volunteers to share this commitment.  This post is exempt from the Rehabilitation of Offenders Act 1974 and completion of an Enhanced DBS will be required.
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