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Job Application Form

	Position Applied For
	


Personal Details

	Title

	

	First Name

	

	Surname

	

	Previous Surname (where applicable)
	

	Full Address
	

	Date of Birth

	

	Nationality

	

	Home Tel No

	

	Work Tel No

	

	Mobile Tel No


	

	E-mail Address

	

	May we contact you at work?


	Yes / No
	 How can we best contact you? Telephone/ Email /Mobile

	National Insurance No

	


For Teaching Posts Only

	Teacher Reference Number (TRN)
	

	QTS/QTLS


	


Educational Details
Please list in reverse order. Continue on a separate sheet if necessary.

	Please state name of Educational Establishment and qualifying year
	Please state subjects studied, qualification and grade achieved

	
	

	
	

	
	

	
	

	
	

	
	


Professional/Vocational Training

Please list in reverse order. Continue on a separate sheet if necessary.

	Please state name of Educational Establishment and qualifying year
	Please state subjects studied, qualification and grade achieved

	
	

	
	

	
	

	
	


Employment History

Starting with your most recent/current employer please give detail of previous employment history, including job title and brief description of duties. Please account for and explain any gaps in your employment history. Continue on a separate sheet if necessary.

	Title:
	Company Name:

	Duties

	Start Date:

End Date:

Final Salary:

Reason for leaving:





	Title:
	Company Name:

	Duties

	Start Date:

End Date:

Final Salary:

Reason for leaving:





	Title:
	Company Name:

	Duties
	Start Date:

End Date:

Final Salary:

Reason for leaving:





	Title:
	Company Name:

	Duties
	Start Date:

End Date:

Final Salary:

Reason for leaving:


	Title:
	Company Name:

	Duties
	Start Date:

End Date:

Final Salary:

Reason for leaving:


Employment History continued…

	Title:
	Company Name:

	Duties
	Start Date:

End Date:

Final Salary:

Reason for leaving:


Professional Experience

Please tell us how you meet the requirements of the role in terms of professional experience.
	


Other relevant experience (Life and Work)

Please tell us about other relevant experience which will help you to meet the requirements of the role.
	


Personal Statement

Please tell us how you meet the requirements of the role in terms of qualifications, skills, experience and approach to work, or why you are applying for a position at Elmfield Rudolf Steiner School.  You may wish to refer to the advert or job description.

	


Additional Information

	Have you previously applied for a job with Elmfield Rudolf Steiner School?
	

	Do you have any existing connections with Elmfield Rudolf Steiner  School, e.g. with a parent, former pupil, or as a close associate of any existing member of staff?
	

	Are there any dates in the next 2 months on which you would not be available for interview?
	

	All applicants:
Have you lived or worked abroad for 3 months or more (whether continuous or in total) in the last 5 years? Please give details.
	

	Teacher applicants:

Have you lived or worked abroad outside of the UK in the EEA (EU, Iceland, Liechtenstein and Norway)? Please give details. 

Successful applicants will be asked to provide a letter of professional standing, issued by the professional regulating authority in the country in which they worked. 

	

	Do you need a Work Permit to work in the UK? (See * below)
	

	Do you have a Disability? 
	

	Would you require any special arrangements to accommodate you if called for interview? Please give details.

	


*Immigration, Asylum & Nationality Act 2006
Under the terms of Immigration, Asylum & Nationality Act 2006, we are required to make basic checks (presentation of passport) on everyone at interview ensuring all employees have a right to work in the UK.

References

Please provide details of three referees.  Two of these must be from your two most recent employers. If these three references do not cover the last three years’ employment, please provide additional employment references. You must have known at least one of your referees for at least one year. We may wish to contact all of your referees before offering you this position.  All appointments will be made subject to satisfactory references and employment checks, which will include contacting previous employers.  We reserve the right to approach additional referees or employers to carry out a thorough background check.
I agree that my references can be taken up without further approval YES / NO 
	Title:


	
	
	

	Name:
	
	
	

	Address:
	
	
	

	Telephone Number:
	
	
	

	Email:
	
	
	

	Occupation:
	
	
	


Equal Opportunities

Elmfield Rudolf Steiner School recognises the benefits of a diverse workforce and is committed to equal opportunities. The School welcomes applications from all suitably qualified candidates irrespective of their gender, marital status, religion, belief, colour, race, ethnicity, gender reassignment, social group, sexual orientation, disability, age or pregnancy and maternity. We are an inclusive employer and all appointments are made solely on the basis of merit.

Disclosure and Barring Service and the employment of ex-offenders

Elmfield Rudolf Steiner School uses an Umbrella Body with the Disclosure and Barring Service (DBS) for the purposes of obtaining access to the criminal record checks database for employment and voluntary appointments.  There is a legal obligation for the School to ensure so far as possible that those who take up appointments do not pose a risk to the children in its care.  It is therefore important for the School to apply for and review the past criminal records of any successful applicants for positions, before making a formal offer of appointment.  The School considers it also essential that the confidential and personal Disclosure information from the DBS is used fairly and sensibly in order to avoid unfair discrimination of applicants for appointments at the School.  Candidates are selected for interview based on their skills, qualifications and experience.

	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? 


	Yes / No

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?


	Yes / No 


The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.

Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.
Declarations
I DECLARE THAT:

(delete as appropriate)
I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and that therefore all convictions, cautions and bind overs (including those regarded as ‘spent’) must be declared and that:
 

a.   I have no such convictions, cautions or bind overs

 

OR

b.   I have attached the details of any such convictions, cautions or bind overs in a sealed envelope marked “Confidential” and addressed for the attention of the Bursar. 

 
I ALSO DECLARE THAT:

 

I have not been disqualified from working with children, I am not named in the Children’s Barred List following the enactment of The Safeguarding Vulnerable Groups Act 2006. I am not subject to any sanctions imposed by any regulatory or professional body.
 

My application does not contain any untrue or misleading statements. I give my consent for Elmfield Rudolf Steiner School, or any person acting on their behalf, to check the accuracy of statements that I have made as part of my application. I understand that my application will be invalidated if my application is found to contain false statements, that any offer of employment will be withdrawn and that I may be summarily dismissed if employment has commenced. I understand that those I have nominated as referees may be approached by the School before candidates are shortlisted for interview unless I have requested otherwise.
	Signed:

	

	Print Name:

	

	Date:


	


Please note that any form submitted via email will be treated as a signed agreement and you must enter your name in the signed box as well as print your name.  This indicates your full understanding and acceptance of the terms on this form and any related policies, such as our recruitment policy which follows Safer Recruitment procedures.  
For Office Use Only

	Date Application Received
	


Information provided on this form will be processed in accordance with the requirements of the General Data Protection Regulation (GDPR) 2018.  For more information on how we use your data please see our Privacy Notice on our website www.elmfield.com
January 2021










