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Job Description 

 

Academy: Leeds West Academy 

Job Title: Assistant Principal for Behaviour and Safety 

Grade: L13 - 17 

Accountable to: Senior Vice Principal 

 

 

Role:  

To work with the Senior Leadership Group on the strategic development of the academy, 

with a particular focus on further strengthening the positive climate for learning to ensure 

the continued growth and success of the academy. 

Please note that this job description should be read in conjunction with the National Core 

Standards for Teachers for main-scale post holders, and the post-threshold standards where 

applicable. 

You may be deployed in other White Rose Academies Trust locations within a reasonable 

distance from your main place of work from time to time; you will be compensated for your 

additional travel costs.   

 

 

General Duties: 

• To take a lead role in ensuring there is a high standard of behaviour around the 

academy at all times; 

• To take a lead on the organisation of morning, break, lunch and after school duties, 

on-call, and seclusion senior warnings rotas as required; 

• To deliver assemblies in line with the Values Curriculum and promote the high 

expectations of students attitudes to learning at all times; 

• To ensure that any data relevant to responsibilities is checked for accuracy and 

carefully analysed before actions are put in place, and that all actions are carefully 

monitored to evaluate the impact; to develop and improve the academy’s data 

management systems. 

• To support the academy with all key events, including Open Evenings; 

• To respond to parental queries and complaints as directed by the Principal/Senior 

Vice Principal 

• To line manage wider leaders at the discretion of the Principal; 
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• To challenge underperformance within the behavioural team, and to take a role in 

supporting underperforming staff, as required by the Principal; 

• To report to the Principal and Local Accountability Board on areas of responsibility as 

required. 

 

 

Duties specific to the role: 

 Under the supervision of the Senior Vice Principal, oversee the ‘Positive Behaviour’ 

policy at the academy; 

 

 Take on-going responsibility for the Leeds West Academy’s approach to standards 

of behaviour and related expectations in lessons and around the academy; 

 

 Secure and sustain high standards of behaviour from students in order to support 

their learning; 

 

 Through rigorous monitoring, analysis and review processes provide a half termly 

report on the progress, attendance and behaviour of all students to both the senior 

team and governing body, and Ofsted as necessary; 

 Ensure that all professionals within the academy execute their duties to a high 

standard; 

 

 Implement and develop effective policies and processes to ensure all students are 

free from bullying and know how to stay safe; 

 

 Ensure all opportunities are taken to implement restorative justice programmes to 

support students in better behaviour within Positive Behaviour protocols; 

 

 Appropriate attitudes to learning, expectations and aspirations of students are 

improved through the use of student voice and student leadership programmes; 

 

 Proper oversight is maintained of arrangements for managed moves including direct 

liaison with other senior leaders in schools; 

 

 Ensure that students joining the academy ‘mid-term’ are fully supported and 

integrated into the academy community; 

 

 Develop and co-ordinate internal and external alternative provision to support 

students in better behaviour, outcomes and re-entry into mainstream education by 

working closely with partner schools, academies and colleges to achieve better 

provision in the locality; 

 

 Oversee Moved room and Inclusion rooms/Internal Exclusion Unit/Planned 

intervention/Ed Classroom. Make sure detailed reports are completed accurately for 

each student that enters Inclusion; 
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 Maintain a key oversight of the attendance and behaviour of all students who 

repeatedly breach the academy’s behaviour policy and ensure bespoke 

intervention strategies are in place to modify behaviour;       

 

 Be accountable for achieving the academies targets in relation to the reduction of 

isolation referrals and fixed term exclusions; 

 

 Support the academy initiatives around developing student leadership 

Generic Staff Requirements: 

• Uphold the professional standards expected of every member of Academy staff in 

all dealings with colleagues, students, parents / carers and the wider community. 

• Adhere to the principles expressed in the aims of the academy and its mission 

statement. 

• Actively contribute to the continued development of the Academy by attending 

training, participating in relevant meetings, and putting forward ideas for 

improvement. 

• Be a positive, collaborative team member. 

• Apply Academy policies in all aspects of the role. 

• Keep up to date with all aspects of the safeguarding children policy as it applies to 

the post. 

• To promote equality, diversity and inclusion and demonstrate this within the role. 

• To be jointly responsible for promoting and safeguarding the welfare of students. 

 

 

Equal Opportunities: 

 To promote equal opportunities in Education in Order that all children and families 

will gain optimum benefit from the service provided 

 To promote and ensure that all students and young people are happy, healthy, 

safe, successful and achieve economic wellbeing 

 

 

Whilst every effort has been made to explain the main duties and responsibilities for the 

post, each individual task undertaken may not be identified, especially in the context of a 

new and growing Academy which requires flexibility in all of its employees.  
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This job description is current at the date shown but may be changed by the Principals to 

reflect or anticipate changes in the job commensurate with the grade and job title. 

All postholders are accountable through The White Rose Academies Trust Performance 

Management Policy.  The Governors and Principal of The White Rose Academies Trust are 

committed to safeguarding and promoting the welfare of children and young people and 

ensuring that safer recruiting procedures are in place. 

White Rose Academies Trust is committed to safeguarding and promoting the welfare of its 

students and expect all staff and volunteers to share the commitment. Appointments will 

be subject to Safer Recruitment Procedures and a DBS check.  

We promote diversity and want a workforce which reflects the population of Leeds.  

Applications are welcome from all, irrespective of sex, sexuality, race, religion, marital 

status, age or disability. 

This job description will be reviewed annually. The post-holder may be required to take on 

additional responsibilities when necessary to ensure the effective running of the Academy. 

 

Signed  Dated  

 


