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Person Specification

	Attributes
	Job Requirements

	Qualifications/
attainments


	
Educated to GCSE C grade level in English and Maths and also relevant Level Three qualifications (equivalent to 3 good A Level passes). 
A Degree or Level Four vocational equivalence in ICT / Computer Science and Network solutions. 
Significant and sustained relevant professional experience in network management may offset the Level Four requirement.
Specific network training would be an advantage but specific training for our network will be provided upon appointment.


	
Knowledge and Experience



	Five years relevant experience.
Extensive knowledge of Information Communication Technology, Software and web based applications and Network management. 
Good understanding of information gathering, collation, analysis, preparation and presentation.
Awareness and understanding of administrative systems and procedures.
Knowledge of related legal and national/local guidance with regard to job function.
Knowledge and experience of managing significant budgets.
Experience of effective management of a diverse or large team of staff
Experience of dealing effectively with other agencies

	Particular skills



	Excellent written and oral communication skills
Ability to network and establish good working relationships with individuals and teams within the school and also with external partners.
Ability to prioritise own workload (and that of others) to ensure that deadlines are met and information is communicated effectively.
Ability to communicate effectively and work with the school leadership team on a daily basis.
Good presentational skills
The ability to use own initiative to solve problems 

	Personal Attributes



	Flexible approach
Able to persuade, influence, motivate, negotiate
Ability to learn quickly and to be flexible in working practices
Able to work in a range of teams.
Able to cope with interruptions and remain calm under pressure.
Able to travel within Coventry and Warwickshire

	Professional
	In addition to the candidates ability to perform the duties of the post it is important that the candidate has a knowledge and understanding of safeguarding and every child matters agendas including:
Motivation to work with young people in a school setting.
The ability to form and maintain appropriate relationships and personal boundaries with young people
Emotional resilience in working with vulnerable young people and their parents/carers.
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