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The School

The New Beacon is a very successful, well resourced, academic school for boys aged 4 – 13, situated in a semi-rural setting near Sevenoaks, Kent.

The School is divided into four sections:

· Pre-Prep 
(4 – 7) 
Reception – Year 2

· Junior  
(7 - 9)

Years 3 – 4

· Middle 
(9 – 11)
Years 5 – 6

· Senior  
(11 – 13) 
Years 7 – 8

The New Beacon has an excellent academic reputation with a long history of success at scholarship, CE and 11+, although entry is non-selective, on principle.  Details of secondary schools to which pupils have gained admission are published on the school website with many boys going to the highly selective local schools, Tonbridge and Sevenoaks.
The Position

We seek an outstanding, dedicated teacher of English to join our vibrant and innovative department which achieves excellent results.  This position will suit a highly motivated, inspirational English specialist who is looking to become part of a successful department in a school with a very strong academic ethos.

The successful candidate will be committed to the highest standards of English teaching, demonstrating a love of language and literature.  Opportunities will be afforded to make a significant contribution to the creative life of the department outside of the classroom. 

The main teaching emphasis will be Years 6 and 7 preparing boys for Senior School entry procedures and laying the foundations for Common Entrance and Scholarship preparation in Year 8.  At all times close co-operation and planning with the Head of Department will be maintained. 

TEACHING MEMBER OF STAFF

All staff must fulfil their professional obligations as stated in Section B.1.1-B.1.14 of the school staff manual and in the Department for Education’s document ‘Teachers’ Standards’ (July 2011 – updated June 2013).

https://www.gov.uk/government/publications/teachers-standards

In addition, the following duties will also apply – some for Form teachers only (as indicated by *):

1. Be present in the classroom not later than 8.15 a.m. Pre-Prep, Junior School, Middle and Senior School*;
2. Attend Assembly and Chapel;
3. Complete Register of Pupil Attendance in the morning*; Block 16/17 if teaching that lesson;
4. Attend and help supervise Boys’ lunch on a rota basis;
5. Supervise Boys’ Prep – this according to duty lists organised by the duty team leader appointed by the Assistant Headmaster (Admin);
6. Perform supervisory duties as allocated by Assistant Headmaster (Admin);
7. Take Games or equivalent of Games (e.g. Activities), as agreed with the Headmaster;
8. Attend all relevant staff meetings, parent consultation evenings, school events (e.g. Open Day, sports day, etc.) as requested by the Headmaster;
9. Demonstrate a willingness to become involved in the full and busy life of a successful Prep School.
PROFESSIONAL DUTIES

Professional Duties

Abide by the Staff Code of Conduct, demonstrating professionalism of the highest standards at all times.

The following duties shall be deemed to be included in the professional duties which the Teacher may be required to perform.
Teaching

· Planning and preparing courses and lessons.
· Teaching, according to their educational needs, the pupils assigned to him, including the setting and marking of work to be carried out by the pupils in the school and elsewhere.
· Assessing, recording and reporting on the development, progress and attainment of pupils.
Other Activities

· Promoting the general progress and well-being of individual pupils and any class or group of pupils assigned to him.
· Providing guidance and advice to pupils on educational and social matters; making relevant records and reports.
· Making records of and reports on the personal and social needs of pupils.
· Communicating and consulting with the parents of pupils.
· Communicating and co-operating with persons or bodies outside the school.
· Participating in meetings arranged for any of the purposes described above.

Assessments and Reports
Providing or contributing to oral and written assessments, reports and references relating to individual pupils and groups of pupils.
Appraisal

Participating in any arrangements for the appraisal of his/her performance and that of other teachers.

Review: Further Training and Development

· Reviewing from time to time methods of teaching and programmes of work in liaison with the Head of Department.
· Participating in arrangements for further training and professional development as a teacher.
Educational Methods

Advising and co-operating with the Head and other teachers (or any one or more of them) on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements.
Discipline, Health and Safety

Maintaining good order and discipline among the pupils and safeguarding their health and safety both when they are authorised to be on the School premises and when they are engaged in authorised school activities elsewhere.
Staff Meetings
Participating in meetings at the School which relate to the curriculum for the School or the administration or organisation of the School, including pastoral arrangements.
Cover

Supervising and so far as practicable teaching any pupils whose teacher is not available to teach them as determined by the Assistant Headmaster (Administration).
Public Examinations

Participating in arrangements for preparing pupils for public examinations and in assessing pupils for the purposes of such examinations; recording and reporting such assessments; and participating in arrangements for pupils' presentation for and supervision during such examinations.
Management
· Contributing to the selection for appointment and professional development of other teachers and non-teaching staff, including the induction and assessment of new and probationary teachers.
· Co-ordinating or managing the work of other teachers as required.
· Taking part as may be required in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the School.
Administration

Participating in administrative and organisational tasks related to such duties as described above, including the management or supervision of persons providing support for the teachers in the School and the ordering and allocation of equipment and material as necessary.
Games/Activities

Assistance with Games is always helpful in a boys’ school!  However, equal consideration will be given to all applicants regardless of their ability to help with Games.  The successful candidate will be expected to play a positive role in the co-curricular life of the school.  He/she could/will also be a Form Teacher.

Pension

The school is a member of the Teachers’ Superannuation Scheme and will pay the employer’s contribution.

Mike Piercy, Headmaster 
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