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Beyond the classroom, pupils

have the opportunity to
participate in a wide range
of sporting, performance

and co-curricular activities

Welcome to
Tettenhall College

Founded in 1863 by a local industrialist, Tettenhall College is an independent,
co-educational day and boarding school providing continuous, quality education
for children aged from 2 to 18 years. The School currently has 500 pupils, the
majority of whom are drawn from across the Midlands, but also includes a vibrant
boarding community made up of pupils from over 24 countries worldwide.

The School stands in 30 acres of stunning grounds and woodland situated in the
picturesque village of Tettenhall, on the outskirts of the city of Wolverhampton.

Our pupils are known for their positive approach, their appreciation of the staff,
of their School and of their fellow pupils, their motivation to learn and their
whole-hearted commitment to every aspect of school life. Tettenhall College,

in turn, is committed to providing an outstanding personalised education,
combining strong academic standards and a wide range of extra-curricular
activities.

Academic results are consistently high. Pupils achieve very good GCSE

and A Levels. The vast majority of Sixth Form leavers choose to go on to university
with many selecting Russell Group institutions and a few each year opting for
prestigious international options or competitive, sought-after apprenticeships with
major companies. Beyond the classroom, pupils have the opportunity to participate
in a wide range of sporting, performance and co-curricular activities, as well as
being encouraged to engage in adventure and charitable causes.

The School is an active member of the Society of Heads, the Independent Schools
Association and the Boarding Schools Association.



Working with us

The School combines the best of modern teaching and facilities with the heritage
and values of a traditional educational establishment - both in its physical setting
and in its ethos. A substantial, recently completed investment programme has
created outstanding facilities for the next era of Tettenhall College: modern en-
suite study-bedrooms, a state of the art Study Centre, a new Sixth Form Common
Room, a library, a multi-purpose all-weather sports facility and squash courts.
These investments complement the already impressive facilities of the Victorian
Towers Theatre’; a charming Victorian indoor heated swimming pool; extensive
sports fields and modern IT facilities. A high grade investment in the School's
largest boarding house is currently underway.

This commitment to providing the very best facilities is matched by the energy
and passion of our inspirational, committed staff who strive to inspire and ensure
that all pupils fulfil their personal best. Small class sizes throughout the School
ensure individual attention for each pupil with emphasis on the development of
the individual. This supportive environment has resulted in the School's excellent
reputation for pastoral care - confirmed by a recently awarded Well-Being Award.
Support of those pupils who have additional learning needs, including EAL, is a
critical element of the School's offering.

This is an exciting time to join Tettenhall College; the leadership team are
committed to continuing to increase the School's profile both locally and within
overseas markets. Pupil numbers have grown by 25% with a steady increase in
boarding. Tettenhall College is now widely recognised as one of the Midlands'
leading independent schools and is progressing rapidly towards its goal of
becoming one of the best small independent schools in the UK.

The well-being of all our staff'is

of particular importance

The well-being of all our staff is of particular importance and,
as part of an overall strategy for the School, ongoing
initiatives are continually introduced to enhance our working
environment.

Staff are entitled to a remission on their

children's fees and we encourage all staff to look outwards
and focus on continuous

professional development.



Our Mission, Vision

& Values

Our mission is to nurture our
pupils to achieve their full

potential and discover their

unique talents ’,

The cornerstone of our community is our vision to be the school of choice
for outstanding personalised education, inspiring every pupil to excel
academically and beyond. Our mission is to nurture our pupils to achieve
their full potential and discover their unique talents in an educational
setting where they will thrive and be happy. Our exceptional staff motivate
pupils to embrace challenge, giving them the best preparation for life and
personal success.

Ambition

We strive for excellence in every aspect of our work and have
high aspirations for our pupils. We encourage resilience by
embracing mistakes as learning opportunities.

We foster self-belief. We provide academic challenge,
personalised support and a breadth of learning opportunities

Creativity

We have the freedom to adapt our education to find the most
effective way to meet our pupils' needs. We recognise that
nurturing creativity is vital in today's world.

Community

We have a safe and secure family environment throughout our
School. We look to promote our shared values and respect for
each other. We equally want pupils to look outwards, act
responsibly and become valued global citizens.

Character

We cultivate emotional intelligence, well-being and self respect
and encourage support for each other. We lead by example to
promote healthy and balanced lifestyles.



The Role

We are seeking to employ a full-time, non-teaching Boarding House
Parent to manage the girls’ boarding house which accommodates pupils
from 10-18 years of age. This is a key role within the College and follows
the increasing development and popularity of boarding. The successful
candidate will have a genuine passion for working with young people.

The post comes with accommodation, which is available all year round,
and applications from teaching and non-teaching backgrounds are both
welcome. Please note that this is a non-teaching role and, whilst
applications from teachers are welcomed, we cannot guarantee a
teaching timetable. In addition to individual applications, we would also
welcome applications from couples who wish to fulfil the role of House
Parents.

The House Parent is responsible to the Head of Boarding for the
academic, pastoral and spiritual welfare of the boarders in the House, for
their discipline and moral guidance and for the safety, hygiene and sound
maintenance of the House.

His/her role is described best as being “in loco parentis” and is expected
to offer the same level of care and attention as a good parent.

He/she provides a personal link with the House for parents/ guardians
and academic staff.

The House Parent will foster a vibrant learning environment, motivating
pupils to pursue their personal best.

Leadership & Management

Responsibilities

e |eads a team of boarding house tutors and boarding assistants and is
responsible for organising the staff duty rotas.

e Completes supervision of the House according to the duty rota.

* |s responsible for the monitoring of academic and pastoral progress of
girls in the House.

* Ensures high standards of discipline and behaviour in the House.

* |s responsible for the induction of new boarding house tutors and
boarding assistants in line with the College’s policy on induction.

* Appraises boarding house tutors annually.

* Appoints and inducts House Prefects and works with them to ensure
the smooth running of the boarding house.

* The post holder will ensure that national minimum standards for
boarding schools are fulfilled to a high standard in all areas.

* To provide leadership of the House and create enthusiasm for pastoral
care among House staff, to develop teamwork and balance the
strengths of individuals, allocating responsibilities as appropriate.

e To promote and monitor professional development within the House

and offer support and advice to members of the House.



Pastoral
Responsibilities

Maintains a file for every pupil in the House, including copies of
reports, records relating to rewards and sanctions.

Liaises with the Head of Boarding, Heads of Section and Tutors over
pastoral and disciplinary matters.

Treats minor ailments in the House. However, refers any cause for
concern to the Surgery team to ensure that boarders’ medical
requirements are properly catered for, and to encourage boarders
to adopt a healthy lifestyle.

Arranges for boarders to meet the Independent Listener annually.
Monitors boarders’ guardian arrangements and, if necessary, makes
emergency arrangements for overseas pupils.

Assists  with and checks the travel and accommodation
arrangements at half-term and at the beginning and end of term,
recording travel and care information on a central database.

Ensure excellent opportunities are provided to make boarders' free
time enjoyable, with access to a range and choice of safe
recreational areas, both indoors and outdoors, and providing access

to safe areas at school where boarders can be alone if they wish.

Updates all of the required documentation (House Handbook
etc.) on an annual basis.

Closely monitors and enforces signing in/out procedure for
boarders and visitors.

Contacts parents/guardians/agents of all new boarders in the
first week and communicates openly and regularly with
parents/guardians/agents thereafter.

Is responsible for the fabric and tidiness in the House.

Liaises with Catering, Housekeeping and maintenance staff on a
regular basis.

To maintain excellent communication with home and ensure that
family members feel that they are connected to the House
community and receive outstanding levels of customer service.
To liaise with and support curriculum staff to ensure that pupil
learning is effective and continuous, enabling pupils to achieve
the best results of which they are capable.

To oversee the upkeep of the House and ensure that it provides
a vibrant living environment that promotes security and brings

out the best in every pupil.



General

Responsibilities

Monitors the interests, activities, and supports the academic progress
of boarders, liaising with teachers/tutors as necessary.

Manages and maintains an environment in the boarding house that is
conducive to both study, especially during evening prep during the
week, and relaxation.

Assists the Head of Boarding with the planning, organising and running
of evening and weekend activities and weekend outings.

Supervise evening and weekend activities when on duty.

Is aware of the National Minimum Standards as they apply to boarding
schools, School policies and procedures, and School and boarding aims
and objectives, and ensures these are understood by Boarding House
Tutors and boarding assistants.

Manages the day to day routine of the boarding house, sets the House
rules in line with school policies and ensures that the house is
maintained as an orderly and well-disciplined community.

Fosters an acceptance of the House rules by encouragement and
reward, and by a clearly understood and fair system of sanctions.
Carries out fire practices in boarding time in accordance with the

College’s policies and maintains a record of fire practices.

Ensures that the House is prepared before the start of term and
ensures that it is left in order at the end of term.

Ensures that daily room checks take place so that the boarding houses
are in a presentable state at all times.

Liaises with the Head of Boarding in maintaining and adding to the
fabric of the boarding house.

Plans and runs an induction programme for new boarders to ensure
that all boarders are aware of House rules and conventions.

Attends and contributes to regular meetings with Head of Boarding to
review standards and discuss pupil concerns.

Escorts boarders to health-related appointments as necessary.

Liaise with Admissions and marketing. Regularly contribute to the
promotion and marketing of the House, within school and beyond.
Assist the Head of boarding with the planning and organising of
boarding events and chapel services.

Where possible attends School events in which boarders in his/her
House are involved.

Attends INSET as required for the better performance of their boarding

duties.




How to Apply

Salary: Competitive Salary + accommodation -
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Thursday 2nd March 2023 at midday — \ -

1 Tettenhall College

Closing date:

Interviews: Wednesday 8th March 2023

To apply, please complete an employment application form and return to head@tettcoll.co.uk.

If you would like to arrange a informal conversation with regards to this post before applying,

please contact head@tettcoll.co.uk.
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Tettenhall College is committed to safeguarding and protecting the welfare of children. All appointments are subject to a satisfactory enhanced Disclosure and Barring
Service check (including a check against the Children’s Barred List) and other pre-employment screening including references and medical fitness.

Please note that references will be taken as an integral part of the employment process..

Full details of the School's safeguarding policies and procedures are available on the School website: www.tettenhallcollege.co.uk






