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Job Description for Reception Class Teacher

Job title: 

Reception Class Teacher – maternity cover
Main Function: 
To teach Reception year group

Responsible to: 
Early Years and Key Stage 1 Co-ordinator, Head of Juniors
Main Duties:
· Teach the curriculum in accordance with Shoreham College policies.

· Work as a member of a team, key stage and whole school.

· Prepare detailed reports on children’s academic and social progress throughout the year and inform parents of progress.

· Attend staff and INSET meetings where appropriate.

· Responsible for co-ordinating specified curriculum areas throughout Early Years and liaising with College staff.

Responsibilities: 

· The academic standard of every child in the class.

· Following Shoreham College policies and syllabuses across the curriculum.

· Planning varied and constructive activities, including educational visits, as appropriate, for effective learning.

· Creating and maintaining a high standard of discipline within the College.

· Creating an atmosphere conducive to learning in the classroom.

· Monitoring and assessing the children’s progress.  Keeping written records on academic progress and social behaviour.

· Undertake and record pupil observations across 7 areas of learning

· Reporting observations to parents

· Complete individual learning journals.

· The welfare (pastoral, moral and social) and safety of each child in the class.

· Maintaining well organised, attractive, stimulating displays, which reflect aspects of the curriculum.

Routine Tasks:
· Break supervision on a set rota.

· Leading assembly on a set rota.

· Attending staff meetings and parent consultation evenings as appropriate.

· Being responsible for own class room area
· Delivering extra-curricular activities after school 
· Being on site each day until 5pm for activities, meetings etc.

Qualification:
· A good relevant degree and Qualified teacher status.
· Experience in EYFS
Skills:
· Ability to undertake effective class teaching

· Ability to work positively with colleagues as a member of a team
· Willingness to take the initiative
· Ability to communicate successfully with children, parents and colleagues
· Ability to present displays of a high standard
· Organisational skills
