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APPLICATION FORM 
	POST APPLIED FOR:




	PERSONAL DETAILS (to be completed in block capitals please)

	Preferred Title (if any):


	Address:

	Surname/Family Name:


	

	First Name(s): 


	

	Previous Name (if applicable):


	

	Date of Birth:


	National Insurance Number:

	Telephone Home:

	Telephone Work:

	Mobile Number:


	E mail address:

	Do you need permission to work in the UK?


	How did you learn about this vacancy?


	EDUCATION

	Secondary School(s)
	From
	To
	Examinations Passed
	Level & Grade
	Year Taken

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	EDUCATION

	College/University
	From
	To
	Subjects Studied
	Results/Grades

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	PROFESSIONAL QUALIFICATIONS

	Do you hold Qualified Teacher Status: Yes / No

	Date QTS obtained:

	Teacher Reference Number:

	Date of Statutory Induction Period 

(If qualified since August 1999)

Started:

Completed:

	Please give details of any other qualifications gained, including College and date, plus membership of professional bodies)

	

	

	

	

	

	


	OTHER RELEVANT TRAINING AND DEVELOPMENT ACTIVITES ATTENDED IN THE LAST 5 YEARS.  

	Please list most recent first and continue on a separate sheet if necessary.

	Course Title & Description
	Organising Body
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	CURRENT EMPLOYMENT

	Current Salary:
	

	Notice Period
	

	Date Appointed:
	

	Reason for Leaving:
	

	Employer’s Name & Address
	Post Held
	Salary & Grade

	
	
	

	Please give a brief outline of Duties:



	PREVIOUS EMPLOYMENT    Please continue of a separate sheet if necessary

	Dates From/To
Most recent first
	Name & Address of Employer
	Post Held & Duties
	Salary & Grade on Leaving
	Reason(s) for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	GAPS IN EMPLOYMENT & EDUCATION HISTORY

	If there are any gaps in your employment or education history, please explain them here.

	

	PERSONAL STATEMENT

	Using the person specification and job description, please demonstrate using examples, your suitability for the position you are applying for.  Please include your reasons for applying and why you are interested in this position. If you are a teacher, please provide details of any specialist teaching experience/skills you possess that may be relevant to the post.

	

	ANY OTHER INFORMATION RELEVANT TO YOUR APPLICATION (for example other skills and abilities not previously mentioned)

	


	LEISURE ACTIVITIES (include membership of clubs and societies and positions of responsibility held, voluntary work undertaken etc)

	


	MOBILITY 

(please complete the section if the Person Specification for the post includes these requirements)

	Do you have a valid driving licence?  YES/NO

	Do you have access to a vehicle which you are able to use for work purposes  YES/NO

	If not, are you able to travel, for work purposes, by another means of transports YES/NO


	CLOSE PERSONAL RELATIONSHIPS

	Are you a relative or partner, or do you have a close personal relationship with, any employee or Governor of the establishment to which your application is being made?

	Details:




	REFERENCES

	Please supply the names and contact details of at least two references who can comment on your suitability for this position.  One should be your current or most recent employer.  References will not be accepted from relatives, or person who only knows you as a friend.

	Name:
	Name:

	Position:
	Position:

	Capacity in which you know the referee:


	Capacity in which you know the referee:



	Name of organisation:


	Name of organisation:



	Address:


	Address:



	Telephone No:
	Telephone No:

	Fax No:
	Fax No:

	E Mail:
	E Mail:


If you are known to your referees by another name (e.g. previous name) please inform the referees of your present name and advise that we may be in contact, when you have given us permission to do so.

Please note that we will contact referees if you are short-listed for this post and seek reference before interview.  Also, in relation to work with children we will seek information about any past disciplinary issues relating to children and child protection concerns you may have been subject to.  If you have any concerns about this please contact the HR Manager on 01621 816526 to discuss these issues. 

	DECLARATION Please confirm the following statements are true by signing the box below

	I certify that, to the best of my belief, the information I have provided is true and I understand that any false information will result, in the event of employment, in disciplinary investigation by the School, and is likely to result in dismissal.
Disclosure of Criminal Convictions

Short-listed candidates will be asked to complete a Self-Disclosure Form (SD2) and, where appropriate, a disclosure/status check will be sought from the Disclosure and Barring Service in the event of a successful application. A conviction/caution/reprimand will not necessarily be a bar to obtaining employment.
Have you ever been convicted of any offence or bound-over or given a caution?  YES/NO
If yes, please give details on a separate sheet and attached it to this form in a sealed envelope marked ‘’Confidential Disclosure’’

I understand that if my application is successful I will be required to obtain an enhanced DBS Check.
Safe recruitment

I certify that I am not disqualified from working with children or subject to sanctions imposed by a regulatory body which would restrict me from applying for this post.  Short listed candidates applying for a relevant post in a school setting covered by the Childcare (Disqualification) Regulations 2009 (“the Regulations”) will be asked to complete a Disqualification Declaration Form. A disqualified person may only be employed in a relevant post if they obtain a waiver from Ofsted. By signing this application form you acknowledge and consent to completing the Disqualification Declaration Form if you are shortlisted for a relevant post in a setting covered by the Regulations.
Data Protection Act 1998

I hereby give my consent for personal information (including recruitment monitoring data) provided as part of this application to be held on computer or other relevant filing systems and to be shared with other accredited organisations or agencies in accordance with the Data Protection Act 1998.

Correspondence

Thank you for applying for this post.  Your interest in working for Thurstable School Sports College and Sixth Form Centre is very much appreciated.  You completed application should be send to the address below.
Signed: ………………………………………………… Date: ………………………………………
Print Name: ………………………….





EQUAL OPPORTUNITIES MONITORING FORM
Thurstable School are committed to ensuring that applicants are selected on the basis of their abilities relevant to the job. Completion of this section will help us to ensure that our policies and procedures are effective in avoiding discrimination and promoting equal opportunities in recruitment. The information you provide will be used for monitoring and statistical data purposes only and will not be seen by the shortlisting panel. This section will be detached from the application form prior to shortlisting. If you do not wish to share this information, you can select the ‘prefer not to say’ option.
Age
( 15-19
( 35-39
( 55-59

( 20-24
( 40-44
( 60-64

( 25-29
( 45-49
( 65-69

( 30-34
( 50-54
(70+
( Prefer not to say
Gender
( Male
( Female
( Prefer not to say


Ethnic origin
( Asian/Asian British – Bangladeshi
( Mixed – White and Asian

( Asian/Asian British – Indian
( Mixed – White and Black African

( Asian/Asian British – Pakistani
( Mixed – White and Black Caribbean

( Asian/Asian British – Other
( Mixed other

( Black/Black British – African
( White – British

( Black/Black British – Caribbean
( White – Irish

( Black/Asian British – Other
( Other (please specify) __________

( Chinese

( Prefer not to say




Sexual orientation

( Heterosexual
( Lesbian
( Transgender

( Bisexual
( Gay
( Other (please specify) ___________

( Prefer not to say

Disability
Before ticking the appropriate box below please read the definition of disability.

The definition of disability, as outlined in the Equality Act 2010 is as follows: “a physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day-to-day activities”.
To be protected under the Act.

· An individual must have an impairment which can be physical or mental.

· It has to be substantial, that is something more than minor or trivial.

· It needs to be long term i.e. The impairment has lasted or is likely to last in total for at least twelve months or more, or is likely to last for the rest of the life of the person affected (long term includes conditions which fluctuate or may recur such as cancer, HIV/AIDS and multiple sclerosis) and 
· It must affect their day-to-day activities on a regular basis (day-to-day activities includes things such as reading, lifting and carrying objects, personal care, shopping, meeting and communicating with people. The effect of your impairment on everyday activities is considered as it would be without medication or aids. The only exception is eyesight which should be judged when an individual is wearing their usual lenses or spectacles).
( I do consider myself to have a disability as defined by the Disability Discrimination Act 1995.

( I do not consider myself to have a disability as defined by the Disability Discrimination Act 1995.

( I prefer not to say.

	I hereby give my consent for the Recruitment Monitoring Information provided on this form to be held on computer or other relevant filing systems and to be shared with other accredited organisations or agencies in accordance with the data Protection Act 1998.

	Signed:


	Date:

	Name:


	Post applied for:


Privacy Notice - Applicants
Please be advised that not all of this data is shared with everyone listed. We only share data required for that particular function and only the minimum required.
	What is the service being provided?
	Recruitment of School Staff - Applicants

	What personal data do we need from you?
	*Add any other information held on applicants

Name

Address

Date of Birth

Contact details, including email and phone number

National Insurance Number

Employment History, including reason for leaving

Current level of Pay and any Allowances

Pre-employment check information, including entitlement to work in the UK and Criminal Record Checks

History of sickness absence from previous employer

Reference and Referees contact details

Qualifications/skills/

Experience, including Secondary School Education and Continuing Education and Professional Qualifications

Breaks in employment history

Ability to travel

Training & Development History

Close Personal Relationship information

Disability information to enable us to make reasonable adjustments



	Who will be using your Personal Data?
	Who is the Data Controller?
	Thurstable School

	
	Who is the Data Controller’s 

Data Protection Officer?
	Fiona Beck

Recruitment@thurstable.essex.sch.uk 

	
	Are there any Data Processors? 
	Yes
	☒
	No
	☐

	
	Who are they?
	Members of the HR and Recruitment team, Interviewers, relevant Governors and Trustees, Legal Services contracted by the school.

	What will it be used for and what gives us the right to ask for it and use it?
	The Purpose(s):
	Recruitment

	
	The Legal Condition(s):
	· Under Contract

· Employment, Social Security

	Who else might we share your data with?
	HR, Legal, Trustees and Governors, CEO/Headteacher

	Will your data be stored in or accessible from countries with no UK-equivalent Privacy Law protections?
	No

	How long will your data be kept?
	When will it stop being used?
	Unsuccessful candidates: 6 months from the date of the appointment of the successful candidate.  Successful candidates: Data will be held in line with the Data Retention Schedule.

	
	How long after this will it be deleted?
	Unsuccessful candidates: 6 months from the date of the appointment of the successful candidate.  Successful candidates: Data will be held in line with the Data Retention Schedule.

	
	
	

	Our use of the data will be subject to your legal rights (marked if applicable):
	Inform
	☒
	Access
	☒
	Rectify
	☒
	Erase
	☒

	
	Restrict
	☐
	Portable
	☐
	Object
	☒
	Automate
	☐

	As you are giving us your data directly:
	This is the reason why we are allowed to ask for it and use it:
	Contract Law

Eligibility to work in the UK

Keeping Children Safe in Education 2016 (As Updated).



	
	This is what could happen if you refused to let us use your data for this purpose:
	Unable to process application/continue with recruitment process

	As you are not giving your data directly to us:
	This is who is giving us your personal data:
	Previous employer/s, DBS service, The Teaching Regulation Agency, Overseas Embassies

	
	This is a source of personal data open to anyone 
	Yes
	☐
	No
	☒

	
	These are the categories of personal data being given to us
	Basic Demographics, e.g. name, address, Date of Birth, Contacts, references from previous employers, employment suitability/safeguarding checks, prohibition, right to work and qualifications checks

	Visit the following links for more information about Privacy Law, our obligations and your Rights:

	The ICO Guide to the General Data Protection Regulations 2016
The General Data Protection Regulations 2016

	If you have concerns over the way we are asking for or using your personal data, please raise the matter with our Data Protection Officer by the following means:

	Postal Address
	Thurstable School, Maypole Road, tiptree, Essex

	Email
	Recruitment@thurstable.essex.sch.uk

	Phone Number
	01621 816526

	If you still have concerns following our response you have the right to raise the matter with the Information Commissioner’s Office:

	Postal Address
	Information Commissioner's Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF

	Online Form
	https://ico.org.uk/concerns/handling/ 

	Phone Number
	0303 123 1113


© Essex County Council.  

All rights reserved,  Essex County Council grants its customers who have purchased a licence to use this document for the purposes of the administration and operation of the school to whom it has been sold.  For those purposes customers are permitted to use, adapt, publish and copy this document provided that every adapted or published version of this document must include this copyright notice in full.  No other use by other organisations or outside the terms of the permitted use stated above is permitted without the prior written permission of Essex County Council. Those infringing Essex County Council’s copyright may be subject to prosecution, claims for damages or other legal action.  
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The School
Thurstable was founded in 1957 to replace Tiptree Heath all-age school.  In 1992 Thurstable School became Grant Maintained, became a Foundation School in September 1999, and as a high performing school an independent converter Academy in August 2011. In 2016 we achieved 73% A*-CEM with a Progress 8 scare of +0.47 for Year 11, and an A*-A of 46% within a 100% pass rate in the Sixth Form. Our Ofsted report of 2016 stated that “the vast majority of staff are incredibly positive and proud to be working at Thurstable”. We are heavily oversubscribed, and financially secure for the foreseeable future.

The school continues to enjoy a close and positive relationship with Essex LA and with other schools in the area.  Thurstable is a founder member of the Colchester Teacher Training Consortium, and plays a major role in Initial Teacher Training. The school roll is currently 1025 and this number includes 138 students in the Sixth Form.

Our buildings have been considerably extended with extensive refurbishment of sports facilities and the building of a second gymnasium and fitness room. A major building project to improve the science and technology facilities was completed in 1998.  Two new Food Technology workshops and new classrooms were completed in 2000, and a new 15 class teaching block in September 2005. Our ICT infrastructure has been renewed in the last two years, and our older buildings have been extensively refurbished. Our campus is a bright, open place to teach and to learn. 
We have a dedicated literature library in the heart of the English faculty suite, and a large and fast developing E Learning Centre at the heart of the school.  There are suites of rooms for Mathematics, English, Humanities, Modern Languages and the Sixth Form.  There are three art rooms, and dedicated Music and Drama areas.  In addition there are eight Science Laboratories, three DT workshops, two Food Technology rooms, and Textiles and Business Studies areas. The Governors have agreed a policy of ‘no smoking’ on the School site.
 
The School serves the catchment area of Tiptree, Mersea Island and the surrounding villages of Tolleshunt D’Arcy, Tollesbury, Great Totham and Messing, receiving most pupils from nine primary schools.  We are regularly oversubscribed, with many applications from schools outside our immediate catchment.  
   
School Curriculum and Staff
The school is organised into Year Groups, with tutor teams led by Heads of Year who are supported by non-teaching Learning Relationship Coordinators, the pastoral team being led by the Deputy Headteacher and an Assistant Headteacher. Where practical tutors progress with their forms and are encouraged to work in close partnership with parents.
 
There are 74 members of teaching staff, including the Head.  The staffing complement includes one Deputy Head, 4 Assistant Heads, 6 Directors of Studies and three support staff as the Senior Leadership Team, with Faculty Co-ordinators leading the main curriculum areas.  We are fortunate in having a committed team of support staff (including supernumerary HLTAs in the major faculties) who are highly effective in their role of supporting learning and teaching in the school.
    
We have a large extra-curricular programme.  This includes a Year Seven camp, Young Enterprise, a thriving international programme including exchanges to Germany and Thailand, ski-trips, visits to France and Work Shadowing for Sixth Form students in Holland.  The Duke of Edinburgh’s Award Scheme is particularly well supported.  Music and Drama productions are very popular, and extra-curricular music is a major growth area. We have an elected School Council which takes an active interest throughout the School, representing the views of the students, and working in partnership with staff.
 
At KS5 a fully differentiated curriculum is delivered through a range of vocational courses including BTEC’s, AVCE’s and GNVQ’s, together with a full suite of AS/A2 subjects.  There is a comprehensive range of extracurricular activities for all students. 
 
The Area
Tiptree is a village of about 10,000 people, approximately seven miles south west of Colchester and three miles from the A12.  London is within easy reach.
 
Our catchment and its surrounding area are attractive and semi-rural, and is a pleasant and relatively inexpensive region in which to live, compared to others nearby. Most adults travel to work in neighbouring large towns or commute to London.  The main line railway station is at Kelvedon, two miles away.  Road links to London are excellent, along the A12 linking to the M25.
 
The area has many cultural and historical sites of interest.  Many staff live in Colchester, the oldest town in Britain.  There are many interesting villages close by, Tollesbury on the marshes and Coggeshall inland, and across the Strood Mersea Island is a distinctive community in its own right.  Excellent retail and leisure facilities are provided at Chelmsford, Colchester and Braintree.
Recruitment and Selection Policy Statement

1. The Governing Board is committed to:

· safeguarding and promoting the welfare and safety, and the spiritual, moral, social and cultural development, of children and young people;

· promoting equality of opportunity and community cohesion where the diversity of different backgrounds and circumstances is appreciated and positively valued;
· promoting the fundamental British values of democracy, the rule of law, individual liberty and mutual respect and tolerance for those with different faiths and beliefs
and expects all staff, volunteers and other workers to share this commitment. It is recognised that this can only be achieved through sound procedures, good inter-agency co-operation and the recruitment and retention of competent, motivated employees who are suited to, and fulfilled in the roles they undertake. 

2.
The Governing Board recognises the value of, and seeks to achieve a diverse workforce which includes people from different backgrounds, with different skills and abilities. We are committed to ensuring that the recruitment and selection of all is conducted in a manner that is systematic, efficient, effective and promotes equality of opportunity.  Selection will be on the basis of merit and ability, assessed against the qualifications, skills and competencies required to do the job.  We will uphold obligations under law and national collective agreements to not discriminate against applicants for employment on the grounds of the protected characteristics of age, sex, sexual orientation, marriage or civil partnership, pregnancy, gender re-assignment, disability or health, race(which includes colour, nationality and ethnic origin), religion or belief.   

3.
We will implement robust recruitment procedures and checks for appointing staff and volunteers to ensure that reasonable steps are taken not to appoint a person who is unsuitable to work with children, or who is disqualified from working with children, or does not have the suitable skills and experience for the role. 

4.
We will ensure that the terms of any contract with a contractor or agency requires them to adopt and implement measures described in this procedure. We will monitor the compliance with these measures and require evidence that relevant checks have been undertaken for all workers deployed.

5.
The following pre-employment checks will be required where applicable to the role and settling: 

· receipt of satisfactory references*

· verification of  identity

· a satisfactory DBS disclosure if undertaking Regulated Activity

· verification that you are not on the DBS Children’s barred list and therefore not

barred from working with Children  verification that you are not prohibited from teaching verification of  medical fitness

· verification of qualifications

· verification of professional status where required e.g. QTS status 

· the production of evidence of the right to work in the UK

· verification of successful completion of/exemption from statutory induction period 

· verification that you are not subject to any s128 directions preventing you from holding a management position within a school

·  a declaration that you are not disqualified from working with children by virtue of the Childcare (Disqualification) Regulations 2009 or that you have provided a disqualification waiver from Ofsted 

NB It is illegal for anyone who is barred from working with children to apply for, or undertake Regulated Activity.

*In exceptional circumstances, where you have good reason not to want your referees to be contacted prior to interview, you should set out your reasons with your application form.   Where it is agreed to defer, referees will be contacted immediately after interview before an offer of employment is made.

6.
We will keep and maintain a single central record of recruitment and vetting checks, in line with the current DfE requirements.
7.
All posts/voluntary roles that give substantial unsupervised access to children and young people are exempt from the Rehabilitation of Offenders Act 1974 and therefore all applicants will be required to declare spent and unspent convictions, cautions and bind-overs (save for those offences that are subject to filtering by the Police). 

Applicants will be required to sign a DBS consent form giving  consent for the DBS certificate to be copied and shared (within strict guidelines) for the purposes of considering suitability for employment and consent for an online status check to be carried out in the event that the applicant subscribes to the DBS update service.

The Governing Board is committed to ensuring that people who have convictions / cautions / reprimands on their record are treated fairly and given every opportunity to establish their suitability for positions. Having a criminal record will not necessarily be a bar to obtaining a position, except in the case of school settings covered by the Childcare (Disqualification) Regulations 2009 where certain convictions, cautions or warnings will mean an individual is disqualified from working in that setting and will prohibit employment at the school (unless a waiver can be obtained from Ofsted).

Positive disclosures will be managed on a case by case basis taking into account the nature, seriousness and relevance to the role. The following factors will be considered in each case:

· The seriousness/level of the disclosed information eg was it a caution or a conviction.

· How long ago did the incident(s) occur?

· Whether it was a one-off incident or part of a repeat history/pattern.

· The circumstances of the offence(s) being committed and any changes in the applicant’s personal circumstances since then.

· The country where the offence/caution occurred.

· Whether the individual shows or has shown genuine remorse.

· If the offences were self-disclosed on the SD2 form or not (non-disclosure could, in itself, result in non-confirmation of employment on the grounds of trust, honesty and openness).  

When making a recruitment decision The Governing Board will disregard any filtered convictions/cautions/reprimands which were disclosed in error.

A previously issued Disclosure and Barring Service Certificate will only be accepted in certain restricted circumstances or where you subscribe to the DBS update service and the appropriate online status checks have been satisfactory.

The Disclosure and Barring Service has published a Code of Practice and accompanying explanatory guide. This Governing Board is committed to ensuring that it meets the requirements of the Disclosure and Barring Service in relation to the processing, handling and security of Disclosure information. 

8. 
The school processes personal data collected during the recruitment process in accordance with its data protection policy.  Data collected as part of recruitment process is held securely and accessed by, and disclosed to, individuals only for the purposes of completing the recruitment procedure. On the conclusion of the procedure, data collected will be held in accordance with the school’s retention schedule. 
A copy of our Recruitment Procedure is available upon request.
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