Bedminster Down School - Job description 
Pupil Premium Advocate
Job Title:

Pupil Premium Advocate
Responsible to:
Assistant Headteacher (Inclusion leader)
Salary: £18,070- £20,138 (point 18 -21) (Pro rata). 15 hours per week, Term time only + All inset days (.348FTE).
The hours to be split over a minimum of 3 days per week.
This job description sets out the main duties of the post at the date when it was drawn up.  Such duties may vary from time to time without changing the general character of the post of the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading post.

JOB PURPOSE

To assist in the raising of standards, attendance and achievement of the school overall by working an identified group of pupil premium students to ensure they make the required progress and get the most out of extra-curricular activities.
MAIN DUTIES AND RESPONSIBILITIES
· To closely monitor the attendance of pupil premium students and work pro-actively to improve the attendance of those below the school target.
· To support an identified group of pupil premium students to ensure they make the required progress and get the most out of extra-curricular activities.
· To act as an advocate for these children

· To meet with parents to introduce the role, to establish any initial needs and to get to know the family and the student well.

· To meet briefly with the pupil once per fortnight to check pupil progress.

· To hold a meeting once per term to look at progress data and to assess if extra support is needed.

· To report back to the SLT lead for Pupil Premium once per term.

· To check and encourage participation in extra-curricular activities and ensure any barriers are removed.

· To organise and monitor one to one tutor support as needed.

· To ensure that the students for whom you are advocating have fair access to any trips or visits organised by the school.

· To liaise with the Pastoral Team.

QUALIFICATIONS/EXPERIENCE

· Ability to relate to and manage the behaviour of young people aged 11-16.

· A good general standard of education
· Maintain an up to date, detailed knowledge of strategies for managing the behaviour of students.

· Maintain an up to date knowledge and awareness of school policies and procedures.
SUPERVISORY RESPONSIBILITY

To be responsible for:

· The supervision, care and safety of students in the group.
· Your professional conduct, including: standards of dress; conduct with colleagues, students and parents; punctuality; meeting of deadlines.

· Any damage to school property, equipment and resources during lessons for which you are responsible.
SUPERVISION RECEIVED
In order to support you in fulfilling your role:

· SLT support on any issue upon request.

· Access to and support for quality continuing professional development.

· An annual Performance Management Review.

PRINCIPAL CONTACTS

Senior Leadership Team Line Manager
Business Manager

Subject Leaders

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.

