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Host – Security Officer

Job description

Summary of the role:

Based at our Ditton Field Sports site, we have an opportunity for a confident ‘Host’ to welcome visitors on Saturdays and provide a vigilant security presence.  

The main purpose of this role will be to welcome all students, parents, visitors and also make sure that no one is able to access the site without permission. The gate at Ditton Field needs to be manned on Saturdays (8am – 2pm), whilst KGS students are on site for Safeguarding purposes. This will ensure the safety and smooth operation of outdoor school activities.

Core job functions of the role: 

· Provide a professional, friendly welcoming presence to everyone visiting Ditton Field on Saturdays.  

· Man the gate at Ditton Field, welcome all students, parents, opposition players and staff. Make sure the gate is never left unlocked or unattended at any time.  

· Monitor for unauthorised access, suspicious behaviour, or safety hazards. 

· Prevent anyone suspicious from entering the school site.  

· Pro-actively deal with any security-related incidents. 

· Report any concerns to the Head Grounds Person, Exec Team and/or police if necessary.  

· Maintain accurate logs of incidents and visitor interactions.


Hours of work: 

You will be required to work every Saturday, 8am – 2pm, during term time. 


Skills Required: 

· Ability to act as an ambassador for Kingston Grammar School. 

· Previous experience in a security, facilities, or school support role. 

· Strong observational and situational awareness skills. 

· Ability to communicate effectively with students, staff, and visitors.


Personal Competencies and Qualities:

· Commitment to safeguarding, inclusion and student welfare

· Always uphold the school’s safeguarding and child protection policies

· Reliable, efficient, hardworking with a positive ‘can do’ attitude

· Must be able to work on own initiative and in team environment 

· Proactive and able to demonstrate ability to use initiative

· Enthusiasm, willingness, and a flexible approach to working hours and duties




The post-holder’s responsibility for promoting and safeguarding the welfare of children and young people for whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the School’s Child Protection Policy Statement at all times.  If while carrying out the duties of the post the post-holder becomes aware of any actual or potential risks to the safety or welfare of children in the School s/he must report any concerns to the School’s Child Protection Officer or to the Head.

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 
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