Visual Impairment Support Coordinator
Term Time Only 40 Weeks

ROLE PROFILE/PERSON SPECIFICATION

FTE Salary: £23,484 - £25,452
Actual Salary: £21,259 - £22,040
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The Role

Working in the College’s Additional Learning Support Department, this post plays a key role in arranging high quality learning support for blind and partially sighted students. The successful candidate will assist in developing the support services for blind and partially sighted students in the College. The post holder will work with support staff and managers within the Learning Support team to ensure that VI students get the most appropriate and effective support in time.
The post holder will be the main point of contact for all support queries/referrals for VI students and will be required to assess their needs, write a plan of support and organise relevant support. The successful candidate will be required to deliver awareness raising sessions around visual impairment and training sessions for staff and external agencies.



Responsible to:  Team Leader for Learning Difficulties and/or Disabilities

Position Description 
Key Accountabilities & Responsibilities:

1. To contribute to the College and Department’s strategic objectives and to actively engage in the annual review
2. To be aware of the developments in the area and update knowledge and skills on a regular basis
3. Providing advice and guidance in relation to meeting the needs of Vi students across the College
4. To train teaching and support staff in the adaptations required to enable students to access the curriculum.
5. Undertaking functional assessment of students with Visual Impairment and preparing plans of support for the guidance of support and teaching staff
6. To undertake specialist technological assessments and risk assessment linked to students’ curriculum
7. Ensuring appropriate adaptive learning technology and other equipment is in place and train students where necessary in the use of assistive technology
8. To adapt learning material making it accessible to blind or partially sighted students
9. To organise and if required support students during work experience
10. To deliver Visual Awareness sessions to stakeholders as and when required
11. To deliver one to one or group in class support to VI students
12. Supporting transition of learners from school to College and College to Higher Education or into employment
13. To work in partnership with external support agencies, local community groups, schools and other learning providers as appropriate
14. Respond to issues and challenges in a timely and appropriate manner and keep the ALS management informed at all times 
15. To attend meetings with ALS and College teams as required.
16. To attend internal and external meetings, staff development activities, marketing and College events as required.
17. Evaluate and improve own communication skills to maximise effective communication and overcome barriers
18. To support students in getting the relevant access arrangements by working with relevant staff
19. Liaise and support local authorities with Educational Health and care plans of VI students
20. To follow the departmental processes and protocols in relation to recording support activities
21. To be responsible for the accuracy and quality of student records
22. To contribute to the review and development of Learning Support e.g. Assessment Team  meetings
23. To develop and manage enabling technology initiatives

Generic duties includes:

1. To contribute fully to the mission and values statement of the College Group ensuring its effective implementation in all aspects of College life. 
1. To take proactive responsibility for Health & Safety to ensure that a safe working environment and safe working practices are maintained at all times. 
1. To comply with the General Data Protection Regulations (GDPR).
1. To support cross college activities as required in particular the key enrolment and invigilation periods.
1. To act as a role model for all staff, students and external contacts by demonstrating the College’s preferred values and behaviours.
1. To be alert to any indication or allegation of abuse and take appropriate action under the College safeguarding Policies
1. To promote equality of opportunity and diversity in all aspects of the job and to challenge inequality and discrimination.
1. Carry out any other relevant and appropriate duties as determined by the needs of the service and as appropriate to the grade.
















	
PERSONAL ATTRIBUTES, QUALIFICATIONS & EXPERIENCE

	
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	1. Educated to Level 2 including English and Maths
	√
	
	

	2. Qualified to a degree level or equivalent relevant experience
	√
	
	

	3. Knowledge of Equality and Diversity issues particularly in relation to people with sensory disabilities.
	√
	
	

	4. Knowledge and understanding of disabilities and/or learning difficulties especially VI
	√
	
	

	5. Engaged in Continuing Professional Development
	√
	
	

	6. High level of communication and interpersonal skills

	√
	
	

	7. Ability to set high standards for students, colleagues and for themselves
	√
	
	

	8. Understanding of range of methods and strategies associated with providing effective support for students with visual impairment

	√
	
	

	9. Experience of undertaking functional assessments of people with VI.

	√
	
	

	10. Experience of working with blind and partially sighted people.

	√
	
	

	11. Excellent customer service skills

	√
	
	

	12. Knowledge of and commitment to the safeguarding and wellbeing of students

	√
	
	

	13. Experience of training students/staff in assistive technology specific to VI students

	
	√
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