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Job description & person specification for Language Assistants
Job title:


Language Assistant
Salary scale:



Responsible to:

Head of Department
It is intended that the job description be reviewed annually, as appropriate.

Purpose of the job
Language assistants are employed to provide a high quality education for the students at the School in line with our vision of ‘Success for All’.

Main activities

Every staff at JRCS has a vital part to play in the success of the School.  The School Handbook clearly explains our policies and procedures but the list below outlines the main duties and responsibilities of all teaching support staff:

· to plan and deliver effective lessons to smaller group of students which reflect both the JRCS Framework for Teaching and agreed Schemes of Work

· to check and assess students’ work and to regularly discuss progress with the HOD
· to work with the teacher in the classroom

· to help prepare pupils for oral examinations

to make recordings in your own language which the school can use as an example of native-speaker speech

· to introduce and contribute to group discussions and role plays in your own language

· to  work on specific topics with small groups of older students

· to contribute to cross-curricular work in collaboration with other subject areas

· to help set up links with schools in your home country

· To help teachers prepare teaching resources for the department
· to be familiar with the procedures, routines and responsibilities agreed by staff, as described in the Handbook, and to implement them accordingly

· to run at least one language club 

· to use the native target language as the main tool to communicate with students in order to enhance their speaking skills

· to carry out any specific role delegated to you by the Head of department, as appropriate to this post

In addition, all staff are actively encouraged to play a part in the wider life of the School by contributing to extra-curricular activities.

Person specification

Experience and qualifications:
1
Holds a Degree in the language offered

        
                                                                (D)

2        Ability to teach French(main) and Spanish 




   

            (E)

2
Evidence of updating professional skills
                                                                                   (E)

3
Evidence of expertise and success in raising student achievement                                                     (D)

4
Successful experience of teaching students across a broad range of the attainment                          (D)


spectrum.









Professional ‘know how’
5
Demonstrates a sound understanding of the qualities of good teaching and                                       (E)

effective learning and how these can be applied to raise student attainment





6
Demonstrates an understanding of the effective planning and delivery of a 
                                      (E)

balanced curriculum to a small group of pupils. 










7
Demonstrates a working knowledge of school development planning, including                                 (D)

the development of effective monitoring and evaluation strategies.




 
8
Has a clear vision and strong commitment to inclusion and how this can be                                       (E)

achieved for students.










9
Has the ability and strong commitment to working in partnership with staff in the department
            (E)   

  





 




10
Can set, maintain and actively promote high standards of student behaviour.

            (D)

Personal qualities

11
The ability to work as individuals and as a team towards a common goal.



(E)
12
The ability to envision, enthuse, inspire and motivate students 


                          (E)

13
Good decision making skills; the ability to identify and implement solutions to                                     (E)

problems.









14
Good self-management skills, including the ability to plan one’s time effectively.


(E)

15
Enjoys working in new and challenging situations.






(E)

16
A high level of personal integrity and probity.







(E)

E - Essential

D - Desirable
In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including:

· motivation to work with children and young people;

· ability to form and maintain appropriate relationships and personal boundaries with children and young people;

· emotional resilience in working with challenging behaviours; and

· attitudes to use of authority and maintaining discipline

If you are shortlisted, any relevant issues arising from your references will be taken up at interview.
The Selection Panel will be looking for evidence in your application form and personal statement of your strengths and abilities in relation to the criteria set out in this person specification.


