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Bursar / CFO Person Specification
The successful candidate will be able to demonstrate the following essential characteristics: 
 
· place the safeguarding of children as the highest priority 
· understand and appreciate the School’s ethos and ‘Way of Life’, becoming an essential and supportive part of an outstanding team 
· possess intellectual capacity and a strategic perspective, with the ability to demonstrate vision 
· commercial awareness, business orientated, an entrepreneurial ability and strong leadership skills 
· strength of character, excellent interpersonal and communication skills 
· articulate with high degree of professionalism and an ability to maintain confidentiality 
· a competent self-starter, able to create and take initiatives and act autonomously within the framework of a team, with a willingness to participate in all aspects of school life 
· willing and able to take responsibility, tackling day to day issues in the context of a broad strategic framework 
· educated to degree level or equivalent or can demonstrate business acumen through previously held roles 
· a demonstrable track record of success in effective financial management 
· friendly nature and approachable - a good listener with a sense of humour 
· have personal integrity and the drive to do what is best for the pupils and the School 
· be professional, flexible, reliable and well-organised 
· strategic planning ability to build stability and longer-term growth 
· experience in being an influential part of a team and a strong team player alongside a successful record of experience in managing teams, resources and systems 
· experience of managing projects within a multi-skilled team 
· have good ICT skills and the ability to use management information systems and other computer applications 
 
Desirable 
· experience in using SAGE or other accounting packages 
· experience of working in an education or charity environment 
· knowledge of charity SORP and of charity accounting and reporting together with an awareness of the effect of being a charity on other areas of the company’s operation 
· training in health and safety management 
· understanding of HR policy 
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