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POST:



Teaching Assistant
GRADE:
NJC point 17. FTE £17,772 
RESPONSIBLE TO:

SENCO
WORKING PATTERN:
Part Time, Term Time, Fixed Term Contract 40 weeks and in line with NJC.
KEY RELATIONSHIPS:               UTC Trust, governors, Leadership Team; relevant teaching and support staff; external partners and representatives; external agencies; parents; local community; 
DBS LEVEL:   


Enhanced

JOB PURPOSE:           


To support the teaching staff and teaching assistants in the development and education of pupils in accordance with the aims and policies of the school.  

KEY DUTIES AND RESPONSIBILITIES

· Assist teaching staff in the delivery of learning activities and work programmes and undertake predetermined activities with pupils so that their intellectual and social development (including self-reliance and self-esteem) is fostered. 
· Provide input into the planning and evaluation of learning activities for individuals and groups of pupils to enable the teaching staff to make informed decisions when developing their plans.
· Supervise the activities of individuals or groups of pupils both in and out of the classroom (including educational visits) to ensure their safety and facilitate their physical and emotional development in accordance with the school's behaviour management policy.
· Monitor individual pupil’s progress, achievements and development and report these to the teaching staff/line manager to inform decisions taken regarding the Individual Education Plan, Behaviour Plans and Personal Care Programmes for a pupil.
· Liaise with parents and carers in conjunction with the teaching staff to ensure effective communication concerning the pupils' wellbeing.
· Record pupil information, as specified by the teaching staff/line manager to ensure the schools information systems are maintained.
· Attend to the personal, social and physical needs of pupils so that their wellbeing is maintained.
· Prepare and maintain learning equipment and ensure that the classroom is kept clean and tidy.
· Attend staff and other meetings and participate in staff training development work and staff reviews as required.
Undertake any other duties and responsibilities as may be assigned from time to time, which are commensurate with the grade of the job.

Other specific duties:

1. Play a part in the life of the UTC community.

2. Promote actively the UTC’s corporate policies.

3. Other such professional duties as may from time to time be reasonably required.
Additional Notes





Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.


Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.


The UTC will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.








