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	Level/Salary Range:
	[bookmark: _GoBack]L24-L27 
	Position Type:
	Full time 
	Department:
	Whole School
	
	

	CORE PURPOSE
To provide professional leadership for Woodside High School, secure our continued success and development, ensure high quality education for all our students. To be responsible for the management of specific whole school developments and in conjunction with the Co-Headteachers, the management of all the staff and the general organisation of the school. To carry out ad hoc duties delegated by the Co-Headteachers. 
To be responsible for promoting the safety of our students and safeguarding the welfare of children and young people within the School. The job description should be read in conjunction with the Core Standards for all leaders.
MAIN RESPONSIBILITIES
To be identified upon appointment. A flexible approach to responsibilities would be desirable as these may change to allow leaders to develop skills and experience in a range of areas. 

	

	Key Accountabilities

	GENERAL RESPONSIBILITIES
Following our school values, to help lead the school as a successful and inclusive learning community that ensures all students are developed to their full potential.
To work with the Co-Headteachers to develop a strategic view for the development of the school 
Leading by example, providing vision and motivation for staff and students
To contribute to staff performance management
To ensure that the management, finance, organisation and administration of the school supports its vision and aims, ensuring that policies and procedures operate effectively
To contribute to an effective partnership with the local community
General Management and Team Responsibilities as delegated by the Co-Head teacher. This will include the Line Management of a number of departments and year groups. 

	Other Duties and Responsibilities

	TEACHING 
· To meet all educational requirements specified within the learning area or adopted by the School and comply with relevant frameworks and guidance which set out the professional duties, responsibilities and standards of teachers (e.g. Teachers’ Standards).
· To plan and teach lessons and sequences of lessons to classes they are assigned to teach, within the context of the School’s plans, curriculum and schemes of work. 
· To be aware of the students’ knowledge and capabilities and be accountable for their attainment, progress and outcomes.
· Assess, monitor, record and report on the learning needs, progress and achievements of assigned students.
· Participate in arrangements for preparing students for external examinations.
MANAGEMENT OF STAFF AND RESOURCES 
· Direct and supervise staff assigned
· Contribute to the recruitment, selection, appointment and professional development of all staff
· Effectively deploy resources
PROFESSIONAL DEVELOPMENT
· Participate in arrangements for the appraisal and review of their own performance and, that of other staff  
COMMUNICATION
· Communicate with students, parents and carers as necessary; write reports and attend meetings as required
WORKING WITH COLLEAGUES AND OTHER RELEVANT PROFESSIONALS
· Collaborate and work with colleagues and other relevant professionals within and beyond the School


	

	Additional Information

	Equal opportunities statement
· Adhere to the School’s Equal Opportunities policies and ensure anti-discriminatory practice within the service area
Child protection 
· To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures adopted by the School
Commensurate statement
· Undertake any other reasonable duties commensurate with the role as determined by the Co- Headteacher
This job description is not prescriptive in that the needs of the School may change and this could necessitate revision in the future and amendment at any time involving appropriate consultation with the post-holder.





Signed Post-holder	

________________________________________________________		Date	_______________
 (PRINT NAME & SIGN)


Signed Co- Headteachers
	
________________________________________________   		Date	_______________
(PRINT NAME & SIGN)


________________________________________________		Date	_______________
(PRINT NAME & SIGN)
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Reviewed September 2016 This job description is not necessarily a comprehensive definition of the post or statement of procedures and tasks, but sets out the main expectations of the post holder’s professional responsibilities and duties.  It will be subject to review and it may be subject to modification or amendment.
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	Essential
	Desirable
	Evidence

	Qualifications
	· Good honours degree preferably 2:1 or above
· Teaching qualification
	· Further qualification 
· Working towards or possesses NPQH
	· Application form

	Experience
	· At least three years’ experience Assistant Headteacher or experience of working at a strategic level within an academy or school
· Experience of more than one secondary school
· Knowledge, experience and understanding of effective whole school behaviour management systems
	· Recent experience of working across a range of secondary school/school settings
· Experience of supporting another school 

	· Application form
· Letter of application
· Selection process
· References

	Shaping the
Future
	· Possesses clearly articulated educational values 
· Commitment to the development of the school ethos including high standards of student behaviour
· The ability to develop a strategic approach to improvement
· Clear knowledge and understanding of the implications of current educational developments relevant to specific areas of responsibility
	· Responsibility for strategic planning at SLT level

	· Letter of application
· Selection process
· References

	Leading
Learning & Teaching
	· Consistently good/outstanding teacher, able to lead by example
· Proven track record of raising educational standards
· Clear track record of working at a strategic level with a school to bring about school improvement.
· Demonstration of high expectations, including leading by example as a teacher

	· Teaching judged outstanding by Ofsted
· Consistently excellent examination outcomes 

	· Letter of application
· Selection process
· References

	Developing Self and Working with Others
	· Ability to set appropriate and challenging targets
· Evidence of the ability to successfully coach and improve performance of others
· Evidence of contribution to effective staff training
· Ability to make and take decisions
· Understanding when to consult or seek advice, responsive to feedback
· Maintain a consistent focus on results and outcomes
· Ability to establish clear, uncompromising professional relationships/boundaries
	· Experience of mentoring staff
· Proven track record of coaching teaching staff from good to outstanding

	· Letter of application
· Selection process
· References

	Criteria
	Essential
	Desirable
	Evidence

	Managing the
Organisation
	· A record of success in improving the performance of student achievement outcomes through tracking, monitoring and creative intervention using data analysis and measuring impact
· Ability to build and lead high performing teams
· Appreciation of the need to delegate responsibility with accountability
· Experience of successfully implementing educational change and improvement through implementation of improvement plans and policies
· Able to delegate responsibility with accountability 
· Ability to lead the school in the absence of the Co- Headteachers

	· Understanding of the principles and mechanisms of school management

	· Letter of application
· Selection process
· References

	Securing
Accountability
	· Dedicated, committed, high profile leader who will hold others to account in relation to policy and professional standards 
· Evidence of the ability to identify underperformance in staff in the relentless pursuit of improved standards across the school and  to hold others to account (examples)
· Experience of implementing appraisal processes


	· Experience of initiating and completing the capability and or disciplinary process with underperforming staff
	· Letter of application
· Selection process
· References

	Personal
Qualities & Attributes
	· Emotional resilience
· Able to form and maintain appropriate relationships and personal boundaries with children and young people.
· Excellent communication skills
· Ability to work under pressure, think creatively and to anticipate and solve problems
· High professional standards
· Dynamic, positive and constructive
· Good sense of humour
· Sense of proportion and sound judgment
· Honesty and trustworthiness
· Willingness to learn from mistakes
· Empathy and excellent listening skills
· The capacity and desire for headship
· Commitment to Equal opportunities
	
	· Selection process
· References
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