
	Person Specification 



	POST TITLE:
	Data Manager

	
	

	
	

	SCHOOL(S):
	The Village School/Woodfield School



PLEASE NOTE
The method of assessment for each criterion is shown in the right-hand columns.  The shortlisting criteria are indicated by asterisk in the application form column.  Shortlisting for interview will be based solely on whether the candidate indicates on their application form that they meet these Shortlisting Criteria.  All mandatory criteria are underlined.  The successful candidate must satisfy all the mandatory criteria and will normally meet all or most of the other appointment criteria.  All candidates must satisfy the Equal Opportunities and Customer Care criteria which are mandatory.



	
	METHOD OF ASSESSMENT

	
	APPLICATION FORM
	INTERVIEW
	IN-TRAY TASK

	1.     ESSENTIAL QUALIFICATIONS

	(a)
	A degree or equivalent qualification in a relevant discipline such as computing, information management, mathematics, statistics etc or equivalent in working experience in leading an organisations Data strategy
	*
	
	

	(b)
	Good literacy skills (e.g. minimum of grade C (4 and above) at GCSE or equivalent) in both English Language and Mathematics
	*
	
	

	(c)
	Willingness to complete further accreditations/qualifications appropriate to the post
	
	*
	

	(d)
	Evidence of professional development in a relevant discipline/skill area to the post
	*
	
	

	2.    KNOWLEDGE/SKILLS

	(a)
	High levels of technical skills developed through programming, information analysis or information system development
	*
	*
	*

	(b)
	A knowledge of leadership and management structures and how they interact with MIS and data reporting
	*
	*
	

	(c)
	Ability to apply creativity and innovation when developing reporting strategies
	*
	*
	

	(d)
	Ability to present information in a clear and concise and accurate way
	*
	*
	*

	(e)
	Advanced Excel skills at the level to use an Excel add in to incorporate Excel as a tool for information analysis and dissemination
	*
	*
	*

	(f)
	Ability to communicate effectively with a range of staff who may not be familiar with performance indicators and data management
	*
	*
	

	(g)
	Ability to apply a solution-based approach
	*
	*
	

	(h)
	An understanding of the principles and characteristics of effective academies
	*
	*
	

	3.      EXPERIENCE (ESSENTIAL)

	(a)
	Experience of the development and implementing a data & MIS strategy within a complex organisation
	*
	*
	

	(b)
	Experience of producing data within an educational organisation
	*
	*
	*

	(c)
	Experience of deploying measures to ensure data is of high integrity
	*
	*
	*

	(d)
	Experience of implementing a MIS/information system or new module within a complex organisation
	*
	*
	

	(e)
	Experience of analysing educational performance data to highlight trends and comparisons with national and local benchmarks
	*
	*
	

	(f)
	Experience of working in a fast-paced environment and providing the flexibility to deliver to demanding deadlines
	*
	*
	

	4.      EXPERIENCE (NON-ESSENTIAL)

	(a)
	Successful experience of working in an SEN school with an understanding of how progress for pupils with complex needs is measured
	*
	*
	

	(b)
	Experience of successfully leading a team
	*
	
	

	5.      LEADERSHIP AND MANAGEMENT

	(a)
	Direct and co-ordinate the work of others
	*
	*
	

	(b)
	Set high standards and provide a role model for students and staff and take responsibility for own and others professional development
	*
	*
	

	(c)
	Liaise effectively with other organisations and agencies
	*
	*
	

	(d)
	Develop, maintain, and use an effective network of contacts, seeking advice and support when necessary
	*
	*
	

	(e)
	Deal sensitively with people and resolve conflicts
	*
	*
	

	6.      PERSONAL QUALITIES

	(a)
	A passion for education and making a difference
	*
	*
	

	(b)
	Excellent communicator
	*
	*
	

	(c)
	Effective team member and leader
	*
	*
	

	(d)
	Energy, enthusiasm, sense of humour
	*
	*
	

	(e)
	Ability to motivate self and others
	*
	*
	

	(f)
	Willingness to contribute to the wider life of the Academy and Trust
	*
	*
	

	(g)
	Emotional resilience - recognising that working in Education can be a demanding job but approach the challenge positively.
	*
	*
	

	(h)
	Subscribe to the ethos of the Trust and go the extra mile in terms of time and commitment to get the very best from their students.
	*
	*
	

	(i)
	A flexible approach to work to meet the demands of a multi academy trust
	
	*
	

	(j)
	The postholder must have a command of spoken English which is sufficient to enable the effective performance of the role, including the ability to speak with confidence and accuracy and the ability to listen and respond appropriately dependent on the audience.

	*
	*
	

	5.      EQUAL OPPORTUNITIES RELEVANT TO THE POST (MANDATORY)

	(a)
	Understanding and commitment to the Trust’s Single Equality Plan 
	*
	*
	




