Teaching Assistant Job Description
Scale 4
Deployment in the Classroom
Work with a range of pupils within the class, and supplement and extend the teachers’ work. 
Support specific individuals or groups in a structured way, so it helps them access general classroom teaching. 
Work effectively as a teaching team, with a shared understanding of respective roles in achieving lesson objectives. 
React flexibly to teachers’ decisions regarding deployment (driven by pupils’ needs). 
Undertake administrative tasks to ease teachers’ workload.
Ensure learning needs of all pupils are met, first and foremost, through a demonstrable understanding of high-quality teaching. 
Interactions with Pupils
Provide the right amount of support at the right time, consistently giving the least amount of help first. 
Ensure pupils retain ownership over their learning and responsibility for their work. 
Actively look for opportunities to allow pupils to attempt parts of tasks independently and to experience a healthy mix of success and challenge. 
Be confident in role and have good subject knowledge. 
Ensure that good questioning skills inform interactions with pupils, allowing sufficient time for pupils to think and respond.
Lead play activities during break- and lunch-times.
Preparation and Training
Ensure that pedagogical approaches support learning for pupils across the attainment range, consistent with teachers’ intentions. 
Communicate skills and particular specialisms so that they are understood and maximised by the teacher. 
Use allocated time to plan and review lessons, and feedback on pupils’ learning in structured interventions. 
Actively contribute to collaborative planning and preparation time. 
Enter all lessons with a clear understanding of the concepts and information being taught, skills to be learned/applied, intended learning outcomes and specific learning needs of pupils. 
Capture meaningful feedback for pupils and teachers, informing the next stages of learning within and/or after lessons.
Delivering Targeted, Structured Interventions
Deliver evidence-based and structured interventions, chosen to deliberately complement and extend class-based teaching and learning. 
Ensure that intervention sessions are brief (usually <30mins), regular and sustained, with clear objectives and expectations. 
Ensure sessions are well-paced, well-resourced and carefully timetabled to minimise time spent away from general class teaching. 
Undertake training to deliver interventions faithfully (i.e. as intended by the developer), and over time develop deep expertise in the approach. 
Communicate effectively with teachers so that they have good awareness of the structure and coverage of intervention programmes. 
Engage in regular opportunities with teachers to plan and review learning taking place in interventions, with regular assessments in place to guide this process. 
Work collaboratively with teachers to help pupils make connections between the learning in interventions and the wider curriculum.
1.

Wider Professional Duties
Prepare and manage resources that support learning.
Develop and maintain high-quality learning environments.
Take responsibility for class systems, such as: homework, reading books or distributing letters. 
Take responsibility for maintaining contact details, care plans, etc., of assigned pupils.
Attend relevant staff meetings and briefings.
Deputise for the teacher in case of short term absence.
Uphold the Hugh Myddelton Staff Code of Conduct.
Undertake any other reasonable duties as may be directed by the Head Teacher or their nominee.
2.

Teaching Assistant Person Specification
Scale 4
	SPECIFICATION
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Experience
	Experience of working with children in an educational setting.
Experience of working with children with additional needs (SEND or more able pupils, for example).
	Experience of working with children across key stages
	Application
References 
Interview

	Qualifications and Curriculum
	(Ability to study for) NVQ Level 3 or higher in a relevant field.
Demonstrable understanding of the 2014 National Curriculum.
Willingness to attend appropriate training.
	First Aid Qualification, or ability to successfully complete first aid training.
RWI trained
	Application
Interview
Skills Test

	Skills and Attributes
	Excellent organisational and interpersonal skills.
Excellent command of spoken and written English. 
Good computing and technical skills (including: email, word processing, presentations, databases, spreadsheets as well as audio/visual equipment and photocopier).
Positive and effective approaches to behaviour management.
Knowledge of current SEN Code of Practice.
Awareness of health and safety issues and their implications.
Knowledge of child protection issues and procedures.
Willingness to undertake cleaning duties in the absence of site maintenance staff.
Willingness to provide necessary personal care to children including manual handling and toileting.
	
	References
Interview
Skills Test
Observation

	Social Skills
	Courteous and polite.
Awareness of the importance of confidentiality.
Ability to work with a variety of different people.
Previous experience of dealing with a range of people and behaviours. 
Ability to stay calm, be patient and act professionally.
	Sense of humour
	Reference
Interview
Observation

	Motivation
	High standards of work and presentation and an eye for detail.
Enthusiasm and energy to work as part of a hard-working team.
Ability to use initiative.
Committed to providing the highest-quality service.
	
	Application 
Reference
Interview
Observation

	Professional Characteristics
	Good attendance record.
Excellent punctuality.
Flexible approach.
Professional image (for the school).
	
	Application
Reference
Interview

	Disclosure of Criminal Record
	Enhanced Disclosure and Barring Service (with list) checks
	
	DBS form (after short listing)


