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	Job Description



	Job Title:	             Personal Coach

	Salary/Grade:		SCP 18-22 , - Salary £30,559 - £32,654 Actual salary will be £26,892 - £28,736                ( Term Time Only)

	Academy Name:	EBN Academy – Castle Vale

	Location/Address:	 



	

	

	Core Purpose: Personal Coaches will work with the Pastoral Manager, Headteachers and other senior leaders to provide academic and pastoral support for all students. They will undertake operational duties to support the successful day-day management of the EBN Academy in establishing a safe and secure learning environment

Responsible to: The Pastoral Manager

The Personal Coach will undertake the following duties across the Academy:
· To support the safe and successful operation of the school day by undertaking supervisory duties before, during and after school
· To support positive behaviour in and the smooth operation of lunches, detentions, lesson transition, breakfast club.
· To support curriculum delivery through leading small group activity/PE sessions.
· To support the day to day operation of the nurture and isolation rooms
· To support the delivery of high standards of teaching and learning through undertaking “on call” Duties.
· To identify any safeguarding issues/needs and bring them to the attention of the Deputy Headteacher or another DSP if the Deputy Head teacher is not available
· When required liaising with/attending meetings with external agencies to support students.
· To be responsible for a caseload of students providing subject specific/pastoral mentoring and intervention for mentees that meet their specific needs. This support may be made available through individual or group based mentoring sessions. 
· To organise and deliver advice and resources to students that help them achieve their educational, professional and/or personal goals.
· To liaise and negotiate with the academic or departmental teams to ensure that appropriate advice is provided to mentees. 
· To maintain records of student’s engagement in mentoring activities to demonstrate impact of the role in line with EBN Academy mentoring recording documents 
· To provide feedback to all staff on the impact of mentoring sessions including ensuring all staff are aware of strategies that students will implement as a result of mentoring.
· To contribute to the writing, delivery and monitoring of individual student provision plans and case studies.
· To support the delivery of internal assessment and external examinations at all levels including support through invigilation, support for individual access arrangements support for coursework completion
· To adopt a range of strategies, in line with the schools’ policy and procedures, to establish a purposeful mentoring environment and to promote good behaviour
· To demonstrate and promote the positive values, attitudes and behaviour expected from all students within the Academy 
· To be involved in the induction of students, helping them transition into a new environment by supporting them through initial assessment of pastoral and academic need and in the subsequent preparation of individual provision plans
· To have high expectations of all students; respect their social, cultural, linguistic, religious and ethnic backgrounds, and be committed to raising their educational achievement
· To build and maintain successful relationships with students, treat them consistently, with respect and consideration, and be concerned for their development as learners
· To work collaboratively with colleagues, knowing when to seek help and advice
· To promote and support the inclusion of all students.
· To recognise and respond effectively to equal opportunities issues as they arise, including by challenging stereotyped views, and by challenging bullying or harassment, following relevant policies and procedures
· Where necessary liaise sensitively and effectively with parents and carers, recognising their roles in students’ progress.
· Manage time and prioritise workload effectively
· Serve as a positive academic and social role model. 
· Attend and participate in all training sessions and meetings. 
· Keep up to date with relevant national or local developments around pastoral care of students.
· To undertake First Aid and Fire Marshall duties where required. 
· To undertake any other duties, commensurate with the nature and grading of the post, that may be required by the Headteacher. 





	This job description sets out the duties of the post at the time when it was drawn up. Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the post.



Signed by 

Date
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