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	Details:

	Job Title
	Estates Technician 

	Department
	Estates 

	Reporting to
	Site Manager 

	Salary
	£15,805 per annum pro rata

	Hours
	Full-time - 37 hours per week term-time only + 6 weeks

	Disclosure Barring Check Level 
	Enhanced Disclosure Barring Checks – Children 

	Pension Scheme
	Local Government Pension Scheme


	Introduction and Job Purpose 

	To carry out repairs and general maintenance on a day to day basis on College grounds and buildings.  Responsibility for the security of buildings, locking and unlocking, and grounds. 


	Key Accountabilities

	1. Carry out a full range of general maintenance duties. 


	2. Take responsibility for the security of College buildings and the site. 


	3. Undertake a range of general caretaking duties. 

	4. To be responsible for portering duties around the College site. 


	5. To assist in the control of emergency situations (e.g. fire alarms) 

	6. To undertake maintenance inspections and fault reporting. 

	7. To act as a site key holder for the College premises.

	8. To provide emergency First Aid cover and to maintain qualified First Aider status through additional training as and when required


	9. To liaise with and maintain control of external contractors.


	10. To undertake appropriate in-house and external training as identified by the Estates Site Manager.

	11. To undertake all aspects of the post in accordance with the College’s Equality and Diversity, Safeguarding and Health and Safety policies and schemes

	12. To comply with the College’s Data Protection policy in relation to the collection, use, storage and disposal of personal and/or sensitive data

	13. To demonstrate a commitment to the safeguarding and promotion of the welfare of children and young people.

	14. To undertake any other duties as may reasonably be expected, commensurate with salary, both within and, where required, external to the College.
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	Details:

	Job Title
	Estates Technician

	Department
	Estates

	Qualifications
	Desirable / Essential
	Assessment Methods

	First Aid at Work certificate, or a willingness to undertake the course.
	Essential
	Application form / Qualification Audit

	A basic IT qualification (eg, CLAIT, ECDL) or competence in using MS Word and Email
	Desirable
	Application Form / Qualification Audit

	Current driving licence and owns means of transport, or alternative methods of mobility
	Essential
	Application Form

	Characteristics
	Desirable / Essential
	Assessment Methods

	Excellent team working skills and ability to work under pressure and using own initiative
	Essential
	Interview

	Good communication and interpersonal skills and the                     ability to relate well to staff and students at all levels
	Essential
	Interview

	Demonstrate a commitment to providing high quality customer service
	Essential
	Interview

	Possess a flexible approach to the delivery of services and a willingness to undertake training and staff development.
	Essential
	Interview

	Experience and Knowledge
	Desirable / Essential
	Assessment Methods

	Demonstrate a good level of health & safety awareness and the ability to apply safe working practices
	Essential
	Interview

	Experience of basic maintenance and general repair work
	Essential
	Application Form / Interview

	Experience of manual handling techniques
	Essential
	Application Form / Interview

	Plumbing work experience
	Desirable
	Application Form / Interview


AF = Application Form

QA = Qualification Audit

I = Interview

T = Task

Job Description





Person Specification 
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