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Application Form




Thank you for your interest in working with us.  

The following information is necessary to ensure that full consideration can be given to all candidates.  The information given on this form will be treated as confidential.

Please complete the application form in black ink or type and ensure you complete all the sections.  The declaration must be signed, if it is not being submitted electronically.

This is a generic form for all posts at the school, both teaching and support staff appointments.

	Post Details

	Application for appointment as: 


	Organisation/School:     Midland Academies Trust 

	Ref. number:             
	Closing date:

	
How did you learn about this vacancy?

    TES             ☐                        School Job Search          ☐          School Website      ☐

    Other           ☐                        Please indicate  __________________________________


	
Permission to work in UK?     YES   ☐     NO    ☐   Please indicate  ______________________
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	Personal Details

	Title (e.g. Mr, Mrs):
	Surname:

	First Name(s):
	Any previous surnames:

	Address:

	

	

	

	NI Number:
	

	Home Telephone:
	Mobile:

	Daytime Telephone:
	E-mail Address:

	
Name and telephone number of a person with whom a message could be left (e.g. secretary, partner, parent/carer - otherwise write none): 





	Present Occupation

	Employer’s name and address:

	

	

	

	Job title:
	Date appointed:

	Grade/Salary Scale:
	Current salary point:

	Notice Required:
	Allowances received:

	Reason for leaving:

	



	Previous Employment – please list most recent employer first

	
Employer’s name 

	   From
Month / Year

	      To
Month / Year

	Position held
	Salary
	Reason for leaving
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	Breaks in Employment History

	If you have had any breaks in employment since leaving school, please give details of those periods and your activities during these times e.g. unemployment, raising family, voluntary work, training, long periods of sickness etc.

	

	

	

	



	Secondary School Education

	Please provide details of your education and qualifications, starting with your most recent and working back.  Please also account for any gaps in education.

	School(s):
	From
	To
	Qualification/subject
         Obtained:
	Grade
	Dates:

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	Continuing Education  (University/College/Apprenticeships etc.)    Please list most recent first.

	Establishment:
	From
	To
	Qualification/subject
         Obtained:
	Level/Grade
	Dates:

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Professional Memberships  

	Please provide details of any memberships you have with any organisations, which are relevant to the job you are applying for.

	
☐    General Social Care Council (GSCC)
	Registration No.:
	

	
☐    General Teaching Council (GTC)
	Registration No.:
	

	
☐    Department for Education (DfE) **
	Registration No.:
	

	      
☐    Health Professions Council (HPC)
	Registration No.:
	

	   
☐    Other (please specify here):
	

	
If DfE, do you have Qualified Teacher Status?                  ☐   YES              ☐      NO
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	Professional Development

	Please list professional development courses attended during the last five years.  List the most recent first and continue on a separate sheet if necessary.

	Brief Description or Course Title:














	Date:






	Organising Body:







	References

	Please supply names and addresses of two referees. One of these should be your most recent employer. References will not be accepted from relatives and no appointment will confirmed without us taking up references. As the role involves working within a school setting, references will automatically be requested, upon receipt of your application.  


	Current/Previous Employer – Referee 1
	Employment/Education/Character – Referee 2

	Forename(s):
	
	Forename(s):
	

	Surname:
	
	Surname:
	

	Position/Relationship:
	
	Position/Relationship:
	

	Organisation:
	
	Organisation:
	

	Address:
	








	Address:
	

	Telephone Number:
	
	Telephone Number:
	

	Email Address:
	
	Email Address:
	

	Can we contact this referee without further consent from you?                ☐ YES             ☐ NO 
	Can we contact this referee without further consent from you?                ☐ YES             ☐  NO
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	Mobility 

	Do you have a valid driving licence?
	  ☐  YES     ☐  NO      

	
Do you have access to a vehicle which you are able to use for work purposes?
	  ☐  YES     ☐  NO      

	If not, are you able to travel, for work purposes, by another means of transport?
	  ☐  YES     ☐  NO      



	Disability Requirements

	If you have a disability, please outline below any reasonable adjustments you require to attend for an interview and/or to help you in this job.

	Do you require reasonable adjustments for your interview?
	  ☐  YES     ☐  NO      

	
If YES, please specify below









	Family Relationships

	Are you related to, or have a personal relationship with, any Governor or an existing employee of The Midland Academies Trust or any of the associated organisations?        
	
  ☐  YES     ☐ NO      

	If YES, please provide details, including the name, position held and relationship.
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	Criminal Convictions

	Please provide information relating to any criminal convictions you may have had in the past that are not spent:

	Have you ever been convicted of a criminal offence other than petty motoring offences? 

(NB: Due to the nature of the work for which you are applying, i.e. in an educational establishment, under the Rehabilitation of Offenders Act 1974 (exceptions) Order 1975, you are not entitled to withhold information about “spent” convictions.  Any information will be treated as completely confidential and will be considered only in relation to an application for positions to which the order applies.)

	  ☐ YES       ☐ NO      

	If you have answered YES, please specify on a separate sheet and enclose it in a sealed envelope marked Private & Confidential and attach it to this form.
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Personal Statement

	
Please provide your reasons for making this application, relating your qualifications, experience and personal attributes to the position for which you are applying.

Please do not exceed two sides of A4 for your Supporting Statement


	


















































	Data Protection

	The Data Protection Act (1998) aims to ensure that all organisations who collect, process and store information about individuals do so correctly (i.e. people about whom information is collected know of its existence and how to correct it if it is wrong).  As part of the management processes, and in order to process your application further, we need to collect, process and store the information about you as contained within the application form.
 
Personal information contained within the application form will be used for the post applied for and no other purpose. The information will be kept confidentially by The Midland Academies Trust and used only by the assessment panel for the purpose of selecting the best candidate for the post. 
If an applicant is not appointed, then his or her information will be destroyed after one year. 
If an applicant is appointed to the post, The Midland Academies Trust will maintain his or her information.  The Midland Academies Trust will maintain this for pay, contract and management purposes. Information will be held on computer and on paper.  Any staff member has the right to see and if necessary update or correct the information held about them, by The Midland Academies Trust by contacting The Business Manager at school.





	Candidate Agreement

	
To the best of my knowledge and belief, the information contained in this form is accurate. I understand that giving false information, or failure to supply details, will invalidate an offer of employment, or lead to termination of employment.

I agree to this information being used for legitimate purposes connected with recruitment and selection monitoring and I understand that this record will form the basis of my personnel record if I am the successful candidate.

I am not on either the Independent Safeguarding Authority’s barring Children’s List or Vulnerable Adults list. I am not disqualified from working with children or subject to sanctions imposed by regulatory bodies
and I am aware that it is now a criminal offence to knowingly not declare such information - Safeguarding
Authority Vetting and Barring Scheme October 2009.

Please note that, in submitting this application, you have accepted these terms, and agree to this declaration. Where required, evidence of qualifications will be necessary prior to commencement of employment.


	Signed:
	

Date:
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