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Employee Specification Form
	Post Number
	

	
	Job Title
	Headteacher

	
	Department
	Clare Mount Specialist Sports College

	
	Prepared by and date
	Governors March 2025


	Essential Personal Attributes
	Stage Identified
	Desirable Personal Attributes
	Stage Identified

	Qualifications
· Qualified Teacher Status 

· NPQH, or has been accepted for NPQH training

· Currently serving as a Deputy Headteacher or Headteacher

	A I

A I

A I


	
	

	Experience

· Significant senior management experience, including taking whole school responsibility for key areas
· Understand the needs of students with special needs in the secondary phase

· Experience of monitoring, evaluating an improving equality of teaching and learning

· Experience of successfully planning and leading school improvement 

· Evidence of promoting the personal, social, moral and cultural development of students
· Experience of using a range of data sources to analyse and inform school development plan
· Experience of strategic planning and financial management

· Has undertaken a range of in-service training, relating to school leadership and management

· Experience of contributing to a successful Ofsted Inspection

· Experience of succession planning and a commitment to Continuing Professional Development for all staff

· Experience of creating and maintaining effective partnerships with parents and the community to enhance student learning
	A I
A I
A I
A I
A I
A I

A I

A I
A I
A I
A I
A I


	· Recent and relevant experience of teaching secondary aged students in both mainstream and special school settings
· Experience of managing people through periods of change and innovation
· Experience of recruiting, selecting and deploying staff


	A I

A I
AI


	Knowledge and skills

· An understanding of the legislation and requirements with regard to Health and Safety, in order that the school meets its statutory responsibilities and is a safe environment that promotes the well-being of staff, students and visitors

· An ability to support, guide and advise the Governing Body, so that it can successfully fulfil its role and responsibilities

· An ability to tackle challenging situation and make difficult decisions, communicating outcomes clearly and with sensitivity

· A strong understanding of budget management, financial procedures and the need for accountability

· Good knowledge, skills and understanding of the implementation of a rigorous performance management systems and school self-evaluation approaches
	A I

A I
A I
A I
A I


	· A knowledge of academic, vocational and performance based qualifications
· Knowledge of Pupil Premium, PP+, Children Looked After and Disadvantaged groups and the ability to understand analyse, interpret and present data for these groups of students.
	A I
A I



	Special Requirements
· An ability to create and maintain an environment which celebrates success, positive relationships and reflects the school’s ethos

· An ability to provide clear educational vision and direction and lead by example in order to maintain and build upon the school's successes

· An ability to work effectively with other agencies including for example, Social Care and Child and Mental Health Services

· A strong commitment to maintaining positive links with local school networks, the wider community and continuing to build on the strong partnership with parents 

· Proven success in promoting equality, respecting diversity and challenging stereotypes so as to promote the rights of young people and all stakeholders

· Commitment to safeguarding and promoting the welfare of children with the ability to maintain and develop a ‘culture of vigilance’ with regard to safeguarding and child protection  

· Understanding of Safeguarding legislation, requirements, and systems including ‘Keeping children safe in education 2024’ and its implementation with regard to Safeguarding, in order that the school meets its statutory responsibilities

· Strong team leader with an ability to gain a shared vision

· Passion, stamina, resilience and optimism 


	A I
A I
A I
A I

A I

A I

A I

A I

A I
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