[image: image1.wmf]Bedford Primary School 
	 Post: Nurture & Inclusion Manager
This is a challenging, senior management position and will involve working with a large degree of independence and will carry significant accountability. 


	The Post holder will be line managed and accountable to the Headteacher and through her to the school's governing body.

The duties outlined in this job description may be modified by the head teacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.


	PRINCIPAL DUTIES AND RESPONSIBILITIES

Management responsibility for effective whole school nurture and inclusion support including:
· To support all children, and in particular those with specific social, emotional and mental health difficulties, to enable them to feel safe, secure and supported 
· To create a safe and positive learning environment in which all children flourish
· To develop, motivate and deploy staff and resources to secure the best outcomes for all pupils
.
1. Curriculum, teaching and learning 
· Work with the staff to develop, organise and implement an appropriate curriculum for children accessing nurture provision, taking into account the needs, experience, interests, aptitudes and stage of development of the pupils

· Monitor the social and emotional progress of children across the school
· Be responsible for regularly reviewing and amending relevant whole school policies relating to nurture and inclusion in line with best practice and government guidance. 
· Liaise with staff across school regarding pupils receiving nurture support 
2. Pupils 
· Maintain, review and develop policies and procedures for promoting pupils social, emotional and mental health. 
· Identify children who may require Nurture Room intervention through reviewing assessments, class observations, meeting with teachers and families.
· To provide early intervention and support for children identified as having social, emotional and mental health difficulties. 
· Monitor all incidents of behaviour across school , composing Individual Plans for children frequently entering the school behaviour system and those with identified social, emotional and mental health difficulties. Support class based staff in the implementation of these plans.
3. Staff 
· Participate in the selection and appointment of key staff 
· Deploy and line manage all welfare and nurture base staff

· Work in conjunction with the two assistant heads to deploy and manage the school’s teaching assistants 

· Supervise and participate in arrangements for the appraisal of the performance of these staff

· Identify opportunities for continuing professional development including in house courses, external courses and job related training. 
· Provide regular updates to the governing body, on staffing and management matters.
· Provide supervision for members of the pastoral team as part of an agreed timetable and wider school staff on a drop in basis. 
· Lead CPD for staff as required.
· To provide regular supervision to staff across the school. 
4. Resources 
· Coordinate the nurture provision across the whole school, managing the nurture base staff and linked whole school curriculum. 
· Manage identified cost centres which have been assigned to nurture and inclusion initiatives
5. Relationships 
· Develop effective relationships with all families and stakeholders
· To be the initial point of contact taking a lead role in dealing directly with families, to resolve complaints and concerns. 

· Work with children, parents, governors, the local community and other stakeholders to ensure that they contribute to the evaluation of the school. 
· Provide information and regularly feedback to the governors of the school 
6. Specific Duties 

· Fulfil the role of one of Designated Safeguarding Lead as part of the Senior Management Team. 
· Work closely and in collaboration with the Headteacher, board of governors and DSL team to ensure all statutory safeguarding requirements are met as outlined in Keeping Children Safe in Education 2016. 
· Share information with staff, parents and outside agencies as part of a multi-agency working approach.
· Undertake the role of designated lead for Looked After Children, attending associated meetings and completing appropriate documentation.


Note

This is not a comprehensive list of all tasks, which may be required of the postholder. 

It is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade. Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. Employees will be expected to comply with any reasonable request from the Headteacher to undertake work of a similar level that is not specified in this job description.

The job description may be amended at any time following discussion between the Headteacher and staff member and will be reviewed annually. 

            


