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The Khalsa Academy Wolverhampton
Pastoral Manager Job Description

	Post:
	Pastoral Manager (with Safeguarding responsibility)

	Salary Scale:
	[bookmark: _GoBack]Points 27-30 £37,035 - £39,513 (Pro Rata Term Time)

	Liaising with:
	Director of Pastoral

	
	Senior AP B&A

	
	SLT

	Line of Responsibility:
	Director of Pastoral



Purpose of Post:

The Pastoral Manager is a pivotal role within The Khalsa Academy Wolverhampton community, dedicated to ensuring the well-being, safety, and personal development of all students. This role encompasses comprehensive pastoral care responsibilities, including acting as a Designated Deputy Safeguarding Lead (DDSL), to foster a supportive and nurturing environment. 

Duties and Responsibilities:
Key Responsibilities:

· Support the Head of School in ensuring the school’s commitment to safeguarding and promoting the welfare of children is delivered.
· Be emblematic of our:
			Values: Truth, Altruism, Compassion, Service, Courage,           
        Resilience & Love
			Trust Ethos: Together As One 

Support our Pupils 
· To work as part of the Pastoral Team at the direction of the Director of Pastoral to support pupils learning
· Monitor and intervene where appropriate and upload the academy standards including behaviour, attendance, attitude, uniform
· Carry out daily culture walks and monitor the academy climate and culture
· Communicate clearly with parents with regards to praise, sanctions and interventions
· Ensure prompt and accurate record keeping of pupil files and entries onto recording systems such as CPOMS, Classcharts and Arbor
· Undertake investigations into more complex cases as required to resolve points of conflict
· Develop the academy’s range of interventions to support pupils
· Support the DSL and Safeguarding Team and provide cover in this area when needed
· Work with the Attendance team to improve pupil attendance through monitoring, phone calls, home visits and attending meetings as necessary
· Under the guidance of the Senior Assistant Principal and Director of Pastoral, work with individuals and groups of pupils to help them achieve to the best of their ability
· Attend morning line ups to complete welfare checks on key pupils and focus groups

Support the School and Community
· Demonstrate the importance of inclusion, equality and diversity when working with pupils and colleagues and when representing the school at all times.
· Build respectful and trusting relationships with pupils and families, acting as a role model for our professional behaviours and high aspirations.
· Proactively engage with activities outside the classroom, working as part of a team to oversee pupils and support with activities such as; breakfast club, play times and lunchtimes.

Pastoral Care
· Oversee and manage the pastoral support for students, ensuring their social, emotional, and behavioural needs are met. Provide guidance and support to students, addressing any concerns or issues they may face

Safeguarding and Child Protection
· Act as the Designated Deputy Safeguarding Lead (DDSL), supporting the Designated Safeguarding Lead (DSL) in maintaining robust safeguarding practices. Respond to safeguarding concerns, ensuring timely and appropriate actions are taken in line with school policies and statutory requirements.

Student Wellbeing
· Develop and implement strategies to promote student well-being and positive mental health. Coordinate with external agencies and support services to provide additional support where needed.

Behaviour Management
· Monitor and manage student behaviour, promoting a positive and respectful school culture. Implement behaviour policies and interventions to address any issues, working closely with teachers and parents.

Attendance and Punctuality
· Oversee student attendance and punctuality, identifying patterns and addressing issues promptly. Work with families to improve attendance rates and ensure students are regularly attending school.

Support and Guidance 
· Provide one-on-one support and guidance to students, helping them navigate academic and personal challenges. Foster strong relationships with students, encouraging their personal growth and development.

Parent and Community Engagement
· Build and maintain effective communication with parents and carers, keeping them informed and involved in their child's education and well-being. Engage with the wider community to enhance support networks for students.

Team Collaboration 
· Work collaboratively with teaching staff, support staff, and the senior leadership team to ensure a cohesive approach to student support and well-being. Contribute to staff training and development on pastoral and safeguarding matters.

Record Keeping and Reporting
· Maintain accurate and confidential records of student concerns, interventions, and safeguarding incidents. Provide regular reports to the senior leadership team on pastoral and safeguarding matters.



General Expectations:

· Support the Head of School in ensuring that all School and Trust policies are implemented effectively.

· Create a sense of being reliable, approachable and encouraging reading for all learners.

· Have a profile around school before, during and after the school day.




· Maintain appropriate and accurate records.

· Support, promote and attend extra-curricular events, concerts etc.

· Promote and monitor Health and Safety for all, including responding to emergency situations.
· Promote and safeguard the welfare of children and young persons you are responsible for or come into contact with.
· To play a full part in the life of the school community.
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of, support and ensure equal opportunities for all.
· Contribute to the overall ethos/work/aims of the school.
· Appreciate and support the role of other professionals.
· Attend and participate in relevant meetings as required.
· Participate in training and other learning activities and performance development as required.
Other Duties
· The post holder will be subject to performance objectives agreed annually and participate in performance management cycle. 
· The post holder is expected to carry out such other duties as may reasonably be assigned by the Head of School.
To take on any whole school initiative or responsibility that the Head of School may direct.

The above duties are not exhaustive and the post-holder may be required to undertake reasonable tasks as assigned by the Head of School.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so constructed.

This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the post holder.


conditions of employment:
The above responsibilities are subject to the general duties and responsibilities contained in the written statement of conditions of employment (the contract of employment).
The Khalsa Academies Trust (TKAT) Safeguarding Statement
The Khalsa Academies Trust is committed to safeguarding children. We believe that children and young people should never experience abuse of any kind. We have a responsibility to promote the welfare of all children and young people, to keep them safe and to practise in a way that protects them. We expect that all staff, volunteers, outside agencies and service providers adhere to our policies and share in our commitment to safeguard all children in our care.
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