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            NORTH RIDGE COMMUNITY SCHOOL
Job Description Headteacher



	Job Title:

Grade:


School:

Salary Scale:

Responsible to:

Supervisory responsibility:

Principal responsibility:
	Headteacher

Standard National scale in line with the current School Teachers’ Pay and Conditions document 

[bookmark: _GoBack]North Ridge Community School

Leadership Scale L23-29

The governing body

The senior leadership team and ultimately all school staff

Leadership posts that affect directly the vision of the school should, wherever possible, be staffed by skilled practitioners who are committed excellent teachers.The appointment is subject to the current conditions of service for Head Teachers contained in the School Teachers’ Pay and Conditions document and other current education and employment legislation.  In carrying their duties the Head Teacher shall consult, when appropriate:  the Governing Body, the Local Authority, the staff of the school, the parents of its pupils.



	
Main purpose of the post


Managing the Organisation

In accordance with the Education Acts, the Headteacher shall be the leader of the school community and shall be the principal representative of the school in its relationship with the authority, the governing body, the local community and the parents of the pupils.
Headteachers need to provide effective organisation and management of the school and seek ways of improving organisational structures and functions based on rigorous self-evaluation. Headteachers should ensure that the school and the people and resources within it are organised and managed to provide an efficient, effective and safe learning environment. These management responsibilities imply the re-examination of the roles and responsibilities of those adults working in the school to build capacity across the workforce and ensure resources are deployed to achieve value for money.  Headteachers should also seek to build successful organisations through effective collaboration with others. 



The Head teacher role is:

· Responsible for the overall management of the school to ensure a high standard of education provision for pupils
· To ensure the vision for the school is clearly articulated, shared and understood and acted upon effectively by all
· To ensure the efficient running of the school by developing and maintaining effective whole school systems, practices and procedures to create an organisational culture which is embedded in the school’s values.
· To ensure that there is consistency of teaching, continuity in context and skills, and high standards of learning and pastoral care throughout the school.
· Works within the school communities to translate the vision into agreed objectives and operational plans which will promote and sustain school improvement 
· To lead, help, support and encourage all teaching and non-teaching staff in school, promoting and developing an effective internal communication system.
· To maintain and develop effective school self-review and improvement planning processes.
· To be an excellent practitioner and lead by example at all times by demonstrating consistent high standards of personal and professional conduct, acting within the statutory frameworks which set out their professional duties and responsibilities.
· To be responsible for promoting and safeguarding the welfare of children and young people within the school.
· Lead and work with colleagues within the leadership team to monitor children’s progress and attainment and continue to raise standards.
· Leading by example making a positive contribution to the wider life and ethos of the school
· Develop effective professional relationships with colleagues 


	

	Responsibility for leadership in the School

Critical to the role of the headship in school is one of leadership of a learning community. This involves working with the governing body and others to create a shared vision and strategic plan which inspires and motivates pupils, staff and all other members of the school community. This vision should express core educational values and moral purpose and be inclusive of stakeholders’ values. The strategic planning process is critical to sustaining school improvement and ensuring that the school moves forward for the benefit of its pupils.

· To share with the Governors the management and running the School by helping to produce clear aims, effective policies and strategic planning.
· To motivate and work with others to create a shared culture and a positive climate that reflects the mission of the school’s education
· To have the responsibility for ensuring that the school’s aims and objectives are achieved and to develop and maintain high morale and confidence amongst all staff and to set an example of high professional standards and leadership.
· Demonstrate an ambitious vision for the school and strive for high expectations for every pupil by setting high standards and leading by example in all areas of work.
· Constantly evaluate the strengths and weaknesses in the school and use the findings to actively promote improvement, ensuring that a thorough understanding of the school’s performance, staff and pupils’ skills and attributes are present
· Develop leadership capacity through CPD and work effectively at all times with the Deputy headteacher, governing body, parents, members of staff and other schools as representative of the SLT
· Work together in the SLT to effectively develop strategies and promote and sustain an effective leadership model that is focused on the rigorous implementation of improvement plans
· To take a lead role in the review, development and management of activities relating to the curriculum across the school
· Ensure that a consistent approach to policies and procedures is adhered to 
· To take a lead role in the review, development and management of activities relating to the curriculumto pursue excellence for the school.
· Work closely with other leaders to ensure effective transition across phases.
· To lead on the selection and appointment of staff to the school 
· To lead on the effective management and deployment of teaching and support staff, financial and physical resources within the school to support the delivery of the curriculum
· To link the school with the wider community thus working proactively to develop the SEN strategy for the benefit of the pupils

	



Leading Teaching and Learning 
In our school the search for excellence is expressed in learning and teaching, which responds to the needs and aspirations of all of its pupils and acknowledges their individual worth. Headteachers have a central responsibility for raising the quality of learning and teaching and for pupils’ achievement. This implies setting high expectations and monitoring and evaluating the effectiveness of learning outcomes. A successful learning culture will enable pupils to become effective, enthusiastic, independent learners, committed to life-long learning.

· To embed the development of good practice in teaching and learning methods and ensure that staff consistently provide high standard teaching, curriculum planning to extend and build pupils knowledge.
· To ensure that the standards of teaching and learning in school are monitored and evaluated, taking action to ensure that the standards are consistent with the aims and objectives of the school.
· To advise teaching staff in planning and implementation of long and medium term plans across the curriculum.
· To lead on raising the quality of teaching and learning across the school through the monitoring of curriculum delivery ensuring that it is appropriate to the needs and abilities of individual children.  
· To devise and implement strategies to remove barriers to learning and enable all pupils to have full access to a broad and balanced curriculum.
· To be responsible for the performance management of the senior leadership team
· To work with teachers to provide high quality learning setting high expectations and establishing a stimulating environment for pupils.
· To know and understand how to assess the relevant subject and curriculum areas, including statutory assessment requirements 
· To ensure pupils’ behaviour is managed effectively to create a good and safe learning environment and establish a framework for discipline with a range of strategies
· To lead on all necessary arrangements and procedures relating to national and local assessments.
· To maintain good order and discipline among pupils with particular reference to health & safety
· To provide pastoral care, guidance and advice to pupils as appropriate.
· To lead and participate in meetings covering school and pupil activities and attend and lead assemblies.
· To communicate and consult with parents/carers and other relevant bodies


Signed…………………………….	Dated ………………………………
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