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NORLINGTON SCHOOL & 6th FORM – PERSON SPECIFICATION
    Post: Cover Supervisor

Point :
 Scale 5  Point 12-15
                                 Responsible to:
Vice Principal  
                                  Responsible for: Cover classes 
Hours worked: 32.5hrs 45.6 Weeks

Essential/Desirable/Test/ S = short listing criteria



	1.0
	EXPERIENCE:









	Essential
	Desirable

	1.1
	Working with young people within a school classroom setting, preferably within the secondary age range.
	X (s,)
	

	1.2
	Efficient administration and good organisational skills.  
	x
	

	1.4
	Working with young people within a school classroom setting, preferably within the secondary age range
	X (s)
	

	2.0
	EDUCATION AND TRAINING
	
	

	2.1
	GCSE English, Grade C or above or equivalent.
	x
	 

	2.2
	Qualifications or recent training relevant to this post.
	
	X

	3.0
	SKILLS
	
	

	3.1
	Communication effectively orally and in writing to a range of audiences
	X (s,t)
	

	3.2
	Build effective relationships with young people, providing support for their learning and setting clear boundaries for them.
	X
	

	3.3
	Build effective relationships with teachers and other school staff.
	X
	

	3.4
	Participate in discussions in and informed and sensitive manner.
	
	X

	3.5
	Use ICT for administration purposes and a willingness to use it with students
	X (s,t)
	

	4.0
	KNOWLEDGE & UNDERSTANDING
	
	

	4.1
	The nature and needs of students in urban areas such as Waltham forest
	X
	

	4.2
	The ways in which this post can support the ethos of the school which is committed to focusing on learning and raising achievement.
	
	X

	4.3
	Strategies to ensure excellent student behavior.
	X (s)
	

	5.0
	PERSONAL QUALITIES
	
	

	5.1
	A genuine commitment to and liking for young people, and high expectations
	X (s)
	

	5.2
	A commitment to the promotion of equality of opportunity and inclusion in all
	X
	

	5.3
	Excellent attendance and punctuality
	X
	

	5.4
	Have an understanding of child protection and how this is engaged within the school
	X (s)
	

	6.0
	EQUAL OPPORTUNITIES
	
	

	6.1
	Understand and demonstrate a willingness to promote positively the Equal Opportunities Policy of the Exceptional Education Trust
	X
	


