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		Job Description
		Trust Financial Controller
Post: 	Trust Financial Controller 

Location: 	Federation Offices, SE4 1LD

Function/Department:	Finance
Grade:	PO7 (point 45 – 47)
Responsible to: 	Director of Finance & Operations (Trust CFO)
Responsible for:	Trust Management Accountant
Date Created:	February 2025
Hours:	35 hours a week, Mon – Fri, all year round.

The purpose of this job description is to set out in general terms the purpose and responsibilities of the role. It is not intended to be a comprehensive listing of every task the employee might be called upon to undertake. Neither is it a binding legal document, although it may be referred to in a contract of employment. It will be reviewed regularly, and it may be subject to modification or amendment at any time after consultation with the post holder.
Core Purpose and Scope:
[bookmark: _Hlk190262887]Working within the Finance Team supporting the Director of Finance & Operations to manage the Trusts financial responsibilities.  Deliver high quality Trust financial reporting for Trustees and Executive Leaders.  Providing planning and control of annual cycle of finance deliverables including month end, annual Trust budget preparation, Internal Scrutiny and Statutory Audit.

Main duties and responsibilities:
· Support the Director of Finance & Operations and working alongside the Trust Finance Manager to deliver effective financial management for the Trust.
· Monitor financial activities to ensure financial controls are effective and applied consistently in accordance with Trust finance policies and financial procedures.  
· Review the Trust financial management procedures and document updates in accordance with the Academy Trust Handbook, Academy Funding Agreement and other relevant published DfE Guidance.
· Manage the Trust financial systems including Xero, Planergy and IMP
· Manage annual statutory accounts preparation 
· Be responsible for coordinating the annual external statutory audit plan with auditors, HR & Payroll and Finance teams.
· Develop a budget plan timetable and monitor progress of the annual budget process to ensure deadlines are met.
· Consolidate the individual school budgets into the Trust budget and support the Director of Finance & Operations with reporting to Trustees and Executive Leadership. 
· Prepare the Budget Forecast Return, ensuring it is accurate and submitted on time subject to required approvals.
· Manage preparation of periodic VAT returns in accordance with Trust financial procedures. 
· Prepare and submit the Trust Land & Buildings Collection Tool.
· Prepare the month-end close timetable and ensure that all transactions related to the Trust, including month-end and year-end adjustments, are posted.
· Control month-end close processes and communicate with school-based staff and the Trust Finance Manager to ensure timely production of trial balance.
· Prepare the monthly budget, forecast and actual reports and distribute for review by Trust Finance Manager and Headteachers.
· Consolidate Trust month-end reporting including commentary and trustee reports.
· Review the month end reports and agree with Trust Finance Manager when quarterly forecast updates are required from Headteachers.


· Manage the trust fixed asset register and work with the Trust Finance Manager to oversee projects and asset procurement projects.
· Plan and manage annual internal scrutiny of trust.  Work with selected external providers to deliver reviews, obtain findings and implement recommendations identified.
· Undertake treasury management tasks on the banking platform in accordance with scheme of delegation working with the Trust Finance Manager.  
· Support due diligence activities for the Trust when projects require more detailed financial review.


Contacts/Stakeholders:
The key contacts and stakeholders for this role are. 
· Trust Board, Executive Headteacher (CEO) and headteachers, external auditors.

Management of People, Resources and Finances:
· Be responsible for the line management of the Trust Management Accountant (Apprentice)

Safeguarding - The post-holder will have due regard for safeguarding and promoting the welfare of children and young people and will follow the child protection and safeguarding procedures adopted by the Trust.  Any safeguarding and child protection issues will be acted upon immediately by informing a Designated Child Protection Lead.  

The trust as an employer is committed to safeguarding and promoting the welfare of children and young people as its number one priority.  This commitment to robust Recruitment, Selection and Induction procedures extends to organisations and services linked to the Trust on its behalf.  
 



Person Specification
Under the specific headings below, detail the key requirements for the postholder to be successful in the role;

Education & Qualifications:
Include here the minimum requirements to be effective in the role.
· Educated to degree level
· Accountancy qualification 

Knowledge, Experience & Skills:
· Experience of working in the education sector
· Significant financial management experience
· Ability to set and manage budgets
· Good understanding of school’s finances/budgets. 
· Advanced use of Excel and equivalent software used in financial settings 
· Collaborative and teamwork orientated 
· High levels of integrity 
· Proactive and ability to resolve issues effectively
· Attention to detail in reporting and analysis

Key Personal Attributes:
· Excellent communication, influencing and negotiating skills.    
· Drive, tenacity, energy and with a capacity for hard work   
· Ability to work effectively in a team.   
· Proven ability to ensure that targets and deadlines are met in a pressurised work environment.   

Additional Requirements: 
· Requirement to travel between Trust sites. 
· Flexibility of working hours 
· Full driving license. [D] 
· Committed to CPD. 
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