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Job Profile
Literacy Intervention Mentor
Reporting to: 
Literacy Leader
Grade:

6
Scale point:

Pt22 – Pt25
Range:

£20,661 - £22,658
Actual salary: 
 £17,469 - £19,157
Contract terms:
37.5 Hours per week




Term time only

                                Monday – Friday (8.00am – 4.00pm)

Summary of purpose of the post:

You will support the Literacy Leader to implement the necessary support and intervention strategies to all target pupils.

Co-ordinate the delivery of the Lexia reading intervention programme across the Academy.
You are responsible for supporting & mentoring allocated pupils, enabling them to achieve / exceed appropriate academic results. 
Provide small group and one to one teaching, support and challenge to enable pupils to meet or exceed their target grades in English.
You will be working with teaching staff to identify a range of strategies to assist pupils who should benefit from mentor support.

	Person Specification 


	
	Essential
	Desirable

	Qualifications & Training

	
	Minimum grades A*-C including Maths and English.

 
	NVQ 2 or 3 for Teaching Assistants 

Support Work in Schools (SWiS) Level 3 

	Skills & Knowledge

	
	Good Numeracy/ Literacy Skills

Full working knowledge of relevant polices/codes of practice and awareness of relevant legislation

Working knowledge of national curriculum and other relevant learning programmes

Understanding of principles of child development and learning processes and in particular, barriers to learning

Ability to plan effective actions for pupils at risk of underachieving

Full understanding of the range of support services/providers

Ability to self-evaluate learning needs and actively seek learning opportunities

Ability to relate well to children and adults

Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these

Appropriate knowledge in First Aid

	

	Experience
	

	
	Experience of motivating, mentoring and guiding young people 
Experience of working with pupils with additional needs
Experience of working with young people between 11-18


	Experience of using intervention strategies with small groups of students.


	Beliefs, Values and Personal Qualities
	

	
	Energy, enthusiasm and drive.
Ability to work under pressure.
Flexibility.
Attention to detail.

Team Player.
Excellent role model for young people and for staff.
A sense of humour.
Willingness to support and contribute school events in and out of school time.
	

	
	Committed to providing the best for all students at Castleford Academy.
	


	Responsibilities – Literacy Intervention Mentor
OVERALL RESPONSIBILITY
· Mentor individual and small groups of pupils providing ‘solution focused’ activities to overcome barriers to learning, both inside and outside school, and thereby assist them in achieving their full potential.
· Co-ordinate the delivery of the Lexia reading intervention programme across the Academy.

· Provide small group and one to one teaching, support and challenge to enable pupils to meet or exceed their target grades in English.
· Provide the challenge and support to enable students to improve their reading age and literacy so that pupils can independently access the curriculum with confidence.
· Responsible for the planning and co-ordination of resources to ensure the smooth delivery of inclusive learning programmes which comply with and exceed national curriculum requirements.
· Assist in the overall raising of pupil standards and achievements, through raising pupils’ esteem, expectations and aspirations.
· To lead the ‘Rise and Read’ morning intervention sessions.
· Contribute to the development of School policy, practice and procedures in relation to the inclusion provision enable us to provide the best solutions.
Key Tasks
Supporting Pupils

· Identify individual needs with assistance from teaching staff and Year Leader.

· Encourage pupils to stay safe and be confident their voice will be listened to if disclosing information of significant harm, including bullying, drugs and child protection issues.

· Mentor to groups of pupils, supporting them with the work that has been set by teaching staff.
· Establish productive working relationships and rapport with intervention pupils, leading to successful learning outcomes.
· Develop and maintain positive attitudes in pupils towards the mentoring programme - such as trust and confidence.

· Work with pupils, individually or in groups, out of the classroom on set work enabling them to achieve completion and to submit to their teacher.

· Develop one-to-one mentoring relationships, giving emotional support and acting as coach, trainer, developer and motivator.

· Work with pupils, one-to-one, to encourage them to maximise their potential through a range of strategies and support programmes, e.g. use strategies which:

· Develop organisational skills and memory, 
· Develop independent and collaborative working,

· Identify different learning styles,

· Support pupil in providing strategies on how to improve the pupil’s behaviour.

· Encourage pupils to make a positive contribution to school and community and gain confidence through participation in activities.

· Draw up an action plan for each pupil, set regular targets and actions and monitor the outcomes – thereby evaluating progress towards a more positive approach to learning.

· Maintain accurate and up-to-date records of action plans and evidence of pupil progress.

· Constantly challenge pupils to remain motivated and focused.

· Monitor and control behaviour reporting any misbehaviour to the Year Leader through Academy procedures.

· Work with individual pupils, identifying the current barriers to learning, and monitor progress towards set targets.

· Support pupils to evaluate their progress and provide access to learning skills for personal development.

· Act as a role model to pupils and be available to them in social time and at end of school.
· Other duties commensurate with the grade of the post as directed by the Line Manager / Headteacher.
Liaison 

· Work with teaching staff to identify a range of strategies to assist pupils who should benefit from mentor support.

· Liaise with the main contacts and provide with all necessary data regarding progress.
· Liaise with the Year Leader, Child protection officer, attendance officer & exams officer in order to best support the mentee.

· Liaise with teaching staff to monitor pupil workload, work rate and access to learning.

· Regularly inform staff of developments, improvements in performance and successful strategies.

· Make regular contact with parents, encouraging them to support their child in overcoming their learning difficulty by advising them about strategies to improve learning.

Health and Safety
· Undergo Basic First Aid training and update courses if required.
· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.

· Co-operate with the employer on all issues to do with Health, Safety & Welfare.

· Support the Academy’s implementation of all current statutory requirements, e.g. Disability Discrimination Act, Access to Work, Equal Opportunities, and Child Protection.

Continuing Professional Development
· Keep up-to-date and informed on changes to legislation, and roles and responsibilities, 

· In conjunction with the line manager, take responsibility for personal professional development, keeping up-to-date with research and developments in mentoring which may lead to improvements in teaching and learning.

· Undertake any necessary professional development as identified in the School Improvement Plan, and multi-agency requirements, taking full advantage of any relevant training and development available – mentoring skills and pupil management.

· Maintain a professional portfolio of evidence to support the Performance Management process - evaluating and improving own practice.
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