



Mulberry Academy Shoreditch
Mulberry Schools Trust

	JOB DESCRIPTION

	Post Title: Deputy Director of Learning SENCO


	Faculty/Department: Inclusion

	Grade:  SO1
	

	Full Time Hours Per Week: 35
	Contracted Hours Per Week: to be agreed with line manager

	Working Pattern: Monday - Friday
	All Year/Term Time: Term Time

	Responsible to: DOL SENCO
	Responsible for: Learning Area staff and the provision of an appropriate learning experience for all students

	Date:  May 2023
	Liaising with: Head of School, Deputy & Assistant Vice Principals, SENCO teaching staff, relevant support staff, external parties and parents.

	Location: Mulberry Academy Shoreditch 



MAIN PURPOSE OF THE JOB:

To deputise for the DOL in their absence; to provide operational and strategic leadership for the Academy library.

Strategic and Operational Direction and Development
1. To assist in identifying and adopting the most effective teaching approaches for SEN students.
2. To assist monitoring teaching and learning activities to meet the needs of the SEN students.
3. To assist the DOL in devising, implementing and evaluating systems for identifying, assessing and reviewing SEN students in relation to the Academy’s policy.
4. To assist collecting and interpreting specialist assessment data gathered on students and use it to inform practice.
5. Ensure Inclusion objectives are reflected in the Academy Development Plan that effective systems are in place to identify and meet the needs that they are coordinated, monitored, evaluated and reviewed.

Curriculum, Provision and Development
1. To support the development of a topic based curriculum for small group and/or intervention based delivery.
2. To support the development of specialist provision that is flexible in meeting the needs of varied learners
3. To assist the DOL in identifying and adopting the most effective curriculum approaches for SEN students

Teaching, Learning and Monitoring
1. To foster effective practice for SEN learners by leading and supporting the teaching and learning of all students, particularly those with additional needs.
2. To assist the DOL in providing training opportunities and disseminating good practices in relation to the teaching of SEN students.
3. To assist the DOL in monitoring the progress made in setting objectives and targets for SEN students/assist in the evaluation of and effectiveness of teaching and learning and use the analysis to guide further improvement.
4. To assist the DOL in monitoring the effectiveness of appropriate teaching and learning activities and target setting to meet the needs of SEN students.
5. Work with students, subject leaders and class teachers to ensure that realistic expectations of behaviour and achievement are set for SEN students.
6. Support the development of improvements in literacy, numeracy and information and communication technology skills, as well as access to wider community.
7. Promote the characteristics of effective teaching and learning styles for SEN students and those with low literacy levels.

Staffing
1. To assist the DOL in deployment and development of staff involved in working with SEN students to ensure the most efficient use of teaching and other expertise.
2. Support staff in understanding the learning needs of SEN students and the importance of raising their achievement
3. Support staff in understanding how to promote literacy and raise literacy levels of students at the Academy.
4.  Provide support and training to trainee and newly qualified teachers in relation to SEN students across the Academy.
5. Ensure the establishment of opportunities for all staff to review the needs, progress and targets of SEN students, and those with reading ages below chronological age.

Management Information
1. Assist in leading and managing the Learning Support department, comprising the Learning Support Teaching Assistants, and any other personnel deployed within the Academy.

Communication and Promotion
1. Support staff by ensuring that staff have the necessary information.
2. Develop effective liaison with external agencies in order to provide maximum support for relevant students.
3. Lead and develop effective liaison between schools to ensure there is good continuity in terms of support and progression in learning when relevant students transfer.
4. Liaise with agencies responsible for student’s welfare.
5. Develop and maintain effective partnerships between parents and staff providing information about targets, achievement and progress.



Management of Resources
1. Identify resources needed to meet the needs of SEN students.
2. Organise and co-ordinate the deployment of learning resources, including information and communication technology.
3. Maintain existing resources and explore opportunities to develop or incorporate new resources from a wide range of sources inside and outside school.
4. Use accommodation to create an effective and stimulating environment for teaching and learning.
5. Ensure that there is a safe learning environment.
6. Undertake an appropriate programme of teaching in accordance with the duties of a main scale teacher or an unqualified teacher in training.

General

· To attend Academy Team Briefings, Department meetings, Line Management meetings and other relevant internal and external meetings and forums as appropriate.
· To undertake appropriate development and training and keep abreast of relevant HR legislation and policies and procedures.
· Ensure all duties and responsibilities are discharged in accordance with the Academy's policies and procedures.
· To comply with the Academy’s Equality, Safeguarding, Confidentiality Security and other policies, assisting with their development and promotion within the Academy, reporting all concerns to the department head. 

The post holder will be required to demonstrate a continual positive commitment to the Academy’s policies including those relating to safeguarding children, health and safety and equal opportunities.
__________________________________________________________________________

EQUAL OPPORTUNITIES STATEMENT
Adhere to the Academy’s Equal Opportunities policies and ensure anti-discriminatory practice within the service area.

COMMENSURATE STATEMENT
Undertake any other reasonable duties commensurate with the grade as determined by the manager.

SAFEGUARDING
To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures adopted by the Academy.



Signed	________________________________		Date	______________
			  Postholder



[bookmark: _GoBack]Signed	________________________________		Date	______________			   Responsible Officer/Principal	
	
PERSON SPECIFICATION


	Post Title:
	Deputy Director of Learning SENCO

	Dept/Faculty:
	Inclusion

	Education, Qualifications & Experience

	1. Educated to degree level or equivalent with an impressive track record and specialist knowledge in at least one aspect of SEN. 
2. Working towards Qualified Teacher Status (QTS) or has QTS.
3. Has recent, relevant experience of education
4. Recent and relevant professional development.

	Knowledge, Skills & Understanding
	5. Has the knowledge and understanding of current and national issues in relation to student development, student progress and raising achievement at KS3&4.
6. A deep and broad knowledge of the relevance of SEN and Literacy, including a sound understanding of assessment.
7. Knowledge of the use of data, tracking and target setting to raise attainment at individual student, group and cohort level.
8. Ability to communicate effectively, both orally and in writing with a range of audiences.
9. Proven management, administrative and organisational skills.
10. Good understanding of best practice and current educational thinking.

	Planning, Teaching & Class Management

	11. Demonstrates clear strategic thinking on how to support students with identified needs to make progress.
12. Plans teaching and personalisation to achieve progression in students learning.
13. Ensures effective teaching of whole classes, groups and individuals within the faculty.
14. Makes effective use of assessment information on student’s attainment.
15. Has high disciplinary standards and can manage difficult behaviour.

	Monitoring, Evaluation & Review and Accountability
	16. Has the skills and aptitude to lead and manage teams and be accountable for outcomes to SLT.
17. Is able to monitor student and staff performance.
18. Is able to evaluate and review progress and evaluate change.

	Other Professional Requirements
	19. Has the ability to plan and lead on whole-school initiatives.
20.  Successful practice that embodies the principles of Every Child Matters
21. A willingness to initiate and participate in both cross curricular and extra-curricular activities, as well as demonstrating successful involvement in all aspects of school life.
22. Has the ability to work with parents, external agencies and the wider community.
23. Is determined to promote a culture that celebrates success.
24. Is a strong role model for staff and students including having excellent attendance and punctuality.
25. Is flexible, able to work under pressure and meet deadlines.

	This post is subject to an enhanced DBS Disclosure and the successful applicant will be subject to relevant vetting checks before an offer of appointment is confirmed, and will be subject to rechecking as appropriate.
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