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Title:


   Subject Teacher and Form Tutor

Job Purpose:
                 To take subject teaching and pastoral responsibility in                

                                              order to ensure student progress and well-being.
Accountable For:
   Teaching, learning and student progress.
Key Accountabilities:


A. Strategic Direction and Development.

To implement the school’s aims, policies, procedures and marketing.

Key Tasks:

· Implement school policies, procedures and handbook guidance.

· Plan and deliver lessons using knowledge of school policies, schemes of work, National Curriculum requirements and student assessment data for the relevant curriculum and pastoral areas.
· Support the marketing events of the school to all potential and existing students, parents and community groups.

· Adhere to and follow the Teachers’ Standards
B.  Aims, Ethos and Values

To support and promote the school’s aim, ethos and values.

Key Tasks:

· Promote the school’s aims, ethos and values to all students and parents 
and within the local community.

· Support the principle of co-education.

· Promote the school Sixth Form.

· Demonstrate effective pastoral care for all students.

· Contribute to school trips and activities as requested

C.  Teaching and Learning.

To aim for outstanding teaching of the relevant subjects for individuals, groups and classes. Develop the quality of teaching, assess the standards of student’s achievements and set targets for improvement.  Participate in form/pastoral work regarding it as a key task in the life of the school.

Key Tasks:

· Use student level data to inform seating plans and lesson planning.
· Use school policy and National Curriculum requirements to set clear targets for improvement of students’ achievement and monitor students’ progress towards those targets.

· Use specific learning objectives and employ bespoke teaching and learning strategies to engage students and ensure outstanding behaviour for learning.
· Assess the level that a student is achieving and make further assessments, against the relevant attainment targets.  

· Plan effectively to ensure that all students have the opportunity to meet their potential, taking particular account of the needs of students who are underachieving, very able or not yet fluent in English.

· Plan effectively, with Teaching Assistants to meet the needs of pupils with Special Educational Needs and work in collaboration with the SEND.
· To ensure disadvantaged students make more than expected progress.

· Take appropriate account of ethnic and cultural diversity to enrich the curriculum.

· Contribute to the writing of Schemes of Learning, preparation of departmental resources and construction and implementation of departmental policies.

· Set and mark home learning in accordance with school policy.

· Mark work and provide written constructive feedback/forward to ensure students make rapid and sustained progress.
· Maintain high standards of student appearance, attendance, punctuality, work and behaviour.

· Participate in the schools assembly and PSHCE.
D. Managing and Working with People

To lead, manage and work collaboratively with students and, as appropriate, with other adults and colleagues.

Key Tasks

· Secure a high standard of student behaviour in the classroom and form room through use of the Hollyfield Behaviour and Rewards Code.
· Work as a member of teams, planning co-operatively, sharing information, ideas and expertise.

· Liaise effectively with students’ parents/carers on students’ progress and achievements, setting targets and encouraging them to support their children’s learning, behaviour and progress.

· Participate in the school playground duty rotas.

· Contribute to the school’s extra-curricular programme.

E.  Continued Professional Development.

To participate in all professional development opportunities provided by the school.

· Regularly work with/meet with the Line Manager.

· Attend all training courses and meetings as instructed by the school.
· Maintain an up to date Continuous Professional Development folder.

· Participate as requested in the training of others.

· Participate in the schools Performance Management Programme.

· Maintain an appropriate level of ICT expertise.

F.  Deployment of staff and resources

To develop, monitor and control resources within the teaching area/form room.

Key Tasks

· Organise and maintain a stimulating working environment appropriate for a range of activities.

· Ensure that resources are organised and available to ensure that teaching and learning takes place effectively.

· Report all Health and Safety issues to the Line Manager or Premises Manager.

· To safeguard all students following the School’s policy on Safeguarding and Child Protection.

	
	
	

	Teaching:
	
	· To undertake an appropriate programme of teaching in accordance with the duties of a standard scale teacher.

	
	
	

	Additional Duties:
	
	· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage and ensure staff and students to follow this example.

	Other Specific Duties:

	To continue personal development as agreed.

To engage actively in the performance review process.

To undertake any other duty as specified by STPCB not mentioned in the above.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description 

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

Supporting and attending whole school events including the October Open Evening.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

	

	This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.
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