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[bookmark: _Hlk104538399]Cover Supervisor

Temporary – 1 Year in the first instance

Salary: NJC Scale 7-11

Closing Date: 9.00am on Monday 2nd October 2023 
[bookmark: _Hlk95138711]
The governors wish to appoint an exceptional Cover Supervisor to join our oversubscribed school.

It is with great pleasure that I introduce you to Stanley High School, a high-achieving academy. I trust the information provided will enable you to make a decision about your suitability to join our journey and provide an exceptional education for all our students. As a school, we are determined to challenge our students inside and outside the classroom to aspire for individual excellence and excel to achieve the highest academic standards. 

Would you like to join a well-established and successful team in a consistently high performing, oversubscribed, 11-16 school that focuses on each student as an individual whilst fostering a sense of belonging to a rich and diverse community?  Stanley High School is committed to supporting every student to develop to their full academic potential whilst experiencing a wide and exciting range of opportunities to equip them with the skillset for a successful future as rounded, mature and confident members of modern British society. 

Students at Stanley High School consistently make very good progress reflected in the Progress 8 scores over the last three years. Attainment is significantly above national averages. You would be joining an innovative team at a variety of stages in their career who are motivated by highly effective leadership.

I am very proud of the school, its students, staff and governors. Education at Stanley High provides much more than exam excellence. It aims to develop and nurture all students to take their place as caring and confident young people in the outside world. Our staff team will engage in high quality Continuous Professional Development and all staff have access to our supportive, well-being packages. 

We are seeking to appoint an energetic teacher who is innovative with the ability to inspire and motivate students. The successful candidate will be joining a strong SEND department at an exciting time. The department has a track record in securing aspirational outcomes for students throughout their time in school. At Stanley High there is a strong commitment to continuous professional development. 

We would like to invest in the long-term career of an exceptional candidate and would welcome visits from prospective applicants. Please contact the school office on 01704 228940 or enquiries@stanleyhigh.co.uk, to arrange a convenient time.

Potential candidates are asked to email completed application forms to recruitment@stanleyhigh.co.uk  The application form should be downloaded and submitted electronically no later than 9.00am on Monday 2nd October 2023

Jenna Shawe, Headteacher – Stanley High Scho[image: ]ol

Cover Supervisor
Job Description





Stanley High School

Cover Supervisor

Salary Allowance:		NJC Scale 7-11 (£22,369 - £24,054)

Title:				Cover Supervisor

Performance Managed by: 	Assistant Headteacher

Working time: 		Full Time, Term Time Only

To supervise whole classes during short-term absence of teachers. Cover Supervisors will give instructions for a lesson as provided by a teacher. The Cover Supervisor will ensure the good behaviour of the students and make sure the students engage in the learning activity. The post holder will be required to respond to students’ general questions and provide feedback to the teacher on broad issues such as behaviour, but will not be expected to undertake any planning, preparation or assessment of students’ progress and/or development. Cover Supervisors will be subject to general supervision and will act under the professional direction of teachers.


Key Areas of Responsibility:

· Supervise students engaged in learning activities to ensure that the learning objectives set by the teacher are achieved also ensuring inclusion and acceptance of all students within the classroom in order to promote equal opportunities. 
· Act as a role model and set high expectations of conduct to ensure that good behaviour is maintained. 
· Ensure the objectives are achieved by the students within a safe and secure environment. 
· Give clear instructions for the lesson provided by the teacher ensuring that learning outcomes are achieved. 
· Keep appropriate records, as agreed with the teacher, to enable objective and accurate feedback to the teacher and students on the conduct of the lessons. 
· Support the use of ICT and other equipment and materials to enable students to achieve the learning objectives set by the teacher. 
· Be aware of and comply with policies and procedures relating to child protection, equal opportunities, health, safety, security, confidentiality and data protection, reporting any concerns to the appropriate person, to maintain a safe and secure learning environment for students. 
· Participate in training and other learning activities as required and attend relevant meetings to ensure your own continuing professional development. 
· During periods when no cover is required, Cover Supervisors will support the school with general administrative duties as requested or in class support.







 Professional development:

· To take responsibility for personal professional development. 
· To take part, as appropriate, in the school’s professional development programme. 
· To engage actively in the Performance Management Review process. 
· To evaluate own personal performance through self-evaluation and learn from the effective practice of others and from evidence Professional Development.
· To take responsibility for personal professional development. 
· To take part, as appropriate, in the School’s professional development programme. 
· To engage actively in the Performance Management Review process. 
· To evaluate own personal performance through self-evaluation and learn from the effective practice of others and from evidence.

Professional Values and Practice:

· To support the School’s responsibility to provide and monitor opportunities for the personal and academic growth of students. 
· To provide a role model through their personal and professional conduct. 
· To work as a member of designated teams and contribute positively to effective working relations within the School. 
· To be proficient in the application of literacy, numeracy.
· To safeguard the health and safety of all students both on the School’s premises and when engaged in authorised activities elsewhere. 
· Contribute to the effective running of the School.

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties. 

The above responsibilities are subject to the general duties and responsibilities contained in the statement of conditions of employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year, and it may be subject to modification or amendment at any time after consultation with the holder of the post.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors to the school. 

















Cover Supervisor
Person Specification



	Education and
qualifications

	Essential
· A minimum of 5 GCSE at A*-C (9 to 4) including Maths and English (or equivalent)
·  A Level or post 16 qualifications at a Pass Level
· Qualified to Degree level

	Skills, Knowledge and Experience

	Essential
· Ability to inspire and motivate students and staff
· Excellent interpersonal and communication skills
· Experience of advancing learners’ learning in a range of classroom settings, including working with individuals, small groups and whole classes without the assigned teacher being present.
· Experience of supporting learners with a range of SEND and be aware of a variety of strategies to support learners with SEND.
· To understand the aims, content, teaching strategies and intended outcomes for the lessons in which you are responsible.
· To know the key factors that can affect the way learners behave and learn.
· To be able to relate and communicate with learners and other adults clearly and effectively.
· To be able to work effectively as part of a team comprising parents/cares and professionals from outside agencies.
· To know how to use ICT to advance learners’ learning and be able to use common ICT tools for your own and learners’ benefit.
· To manage working time effectively, prioritising from a number of competing demands and with the ability to incorporate the unexpected into a schedule of work.
Desirable
· Experience of working with relevant outside agencies 
· To be familiar with the school curriculum, the age-related expectations of learners.
· To have good understanding of the progress measures relevant to your role.
· To be able to acquire further knowledge to contribute effectively and with confidence to the individuals and groups which you support.

	Attributes

	Essential
· A passion for working with, inspiring and engaging young people
· A commitment to improve outcomes for all students, particularly the most disadvantaged, and improve social mobility
· Can build positive and supportive relationships with students, staff and parents
· High personal and professional standards
· Can work effectively as part of a team
· Resilient and calm under pressure
· Commitment and loyalty to the school, Senior Leadership Team, and the Trust
· Has a strong presence
· Humility, hardworking and honest




Application & Interview Process



Applications must be received by 9.00am on Monday 2nd October 2023


[bookmark: _Hlk104537259]Stanley High School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. All successful applicants will be requested to undertake an Enhanced Disclosure and Barring Service check.
[bookmark: _Hlk95139720]
We are proud to have an organisational culture where employees with varying perspectives, skills, life experiences and backgrounds – the best and brightest minds – can work together to achieve excellence and realise individual and organisational potential.
Stanley High School is a member of Southport Learning Trust, Hastings Road, Southport, PR8 2LT. 
Southport Learning Trust is a Company Limited by Guarantee Reg. No. 7790934
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