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School Nurse Assistant – Band 3
[bookmark: _GoBack]Salary Grade– £16,883 - £19,394


Reporting to		Program Leader Student Outcomes
Accountable to	Principal

Job Description



Post Requirements
· To communicate effectively with the school nursing team identifying and reporting any significant concerns regarding children and young people to the line manager.
· To contribute to the planning and implementation of Health Care Plans within the primary and secondary Academies.
· To liaise with teachers, SENCO’s carers and parents to receive referrals and action as appropriate. 
· To communicate sensitively and effectively with parents, carers and teachers feeding back the outcome of any requests for information or test results as appropriate under the direction of the line manager.
· To understand and adhere to strict codes of confidentiality in line with Academy policies and procedures.
· Ability to communicate effectively with children and young people.
· To actively support the Academy vision, ethos and strategic development.  Identify personal performance targets in line with the Academy’s performance management policy. 
· To attend and contribute with parent/carers’ meetings as required.
· To provide accurate and up to date records of all meetings. 
· To maintain a positive attitude, seeking to bring out the best in learners and having high expectations for all. 
· To provide administrative support in relation to all aspects of work undertaken including recording on the Academy tracking systems.
· Constantly strive to improve own performance and identify areas for self-improvement, attending appropriate training.
· To keep own CPD record up to date.
· To undertake any other duties as deemed appropriate by the line manager and commensurate with the post.
· The ability to work flexibly as the Academy develops. 



In addition to the above specific duties all staff are required to:
· Participate in Performance Review.
· Promote and implement equality and diversity. 
· Comply with legislation and adhere to Manchester Communication Academy's policies and procedures. 
· Have due regard for safeguarding and promoting the welfare of children and young people.
· Contribute to the fulfilment of Manchester Communication Academy's vision, ethos and strategic plan.
· Participate in professional development and fulfil contractual obligations.
· Attend appropriate meetings, both within the Academy and as appropriate to your role.
· Respect confidentiality.  Confidential information should be kept in confidence and not released to unauthorised persons.



















CRITERIA Applicants should be able to provide evidence of their ability to meet the following criteria.
	
	
	
	


	
Qualifications: 

	
	

	
	· Good basic education to GCSE level to include English and Maths.

· NNEB/NVQ 111 or equivalent.

· Ability to use Information and Communication Technology (ICT)
	
	

	
	
	
	

	
	

	
	

	
Experience and Knowledge:
	
	

	
	
	
	

	
	· Experience of working with children, young people and families.

· Awareness of child protection procedures and policies.

· Experience of working in a multi-disciplinary team.


	
	

	
	

	



	

	



Competencies - Personal Qualities, Skills and Attitudes

	
	

	
	· Ability to organise/prioritise workload appropriately and meet deadlines, including ordering of stock and equipment.
	
	

	
	
	
	

	
	· Effective communication skills, both written and verbal.

· Computer literacy and accurate data entry with good attention to detail.

· Flexibility and adaptability.

· Ability to work effectively as a team member.

· To reflect on own skills and knowledge and to seek opportunities to develop.

· The imagination and creativity to contribute to the realisation of the Academy vision.

· To model the values of the Academy at all times and to generate a shared purpose.

· A commitment to community cohesion and social inclusion.

· Personal resilience and determination to achieve the highest standards for yourself and others.
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