Position: Class Teacher
Reports to: Head Teacher       
Scale: Main Scale


Main purposes:
To teach a class, working constructively as a member of staff within the whole school team. 
To promote the ethos of the school within the context of our mission statement. 
To plan, teach, monitor, assess and evaluate the education programme for the pupils taught. 
To share in the corporate responsibility for the well-being and discipline of all pupils.


Policy and legal framework
The teacher will work within the framework of: 
• School Teachers' Pay and Conditions Document 
• The national legislation of the National Curriculum 
• School policies, schemes on the curriculum and school organisation 
• LA policies, in particular those relating to curricular aims and principles and to the equality of opportunity.

The professional duties of a teacher shall include: 

[bookmark: _GoBack]Teaching 
Having regard to the curriculum of the school: 
· To plan and prepare courses and lessons using knowledge of school policies, schemes of work and national curriculum requirements for the relevant curricular areas. 
· To teach according to the needs of pupils assigned to her/him, including the setting and marking of work: i.e. plan differentiated work to meet the needs of individuals and groups providing progression and continuity. 
· Work as a member of the team, planning co-operatively, sharing information, ideas and expertise. 
· Consult and plan with learning support staff and outside agencies as appropriate. 
· Liaise with the SENDCO to ensure that the New Code of Practice is implemented fully. 
· Organise and change the working environment appropriately for the range of activities taking place. 
· Maintain a stimulating, informative environment displaying children's work appropriately. 
· Teach pupils to take responsibility for resources and the environment. 
· Maintain good order and discipline among the pupils and safeguarding their health and safety both when they are in school and when they are engaged in authorised school activities elsewhere. 
· Work with all members of staff and parents/carers to ensure that the schools behaviour policy is implemented and to work at all times towards the happy, self-discipline child. 
· Use a variety of suitable teaching and learning styles and ensure literacy, mathematics and ICT are reflected in the learning experiences.
· Communicate personal enthusiasm and stimulate and maintain interest in learning. 
· To assist the Headteacher and the Senior Leadership Team, in ensuring that the curriculum provides a range of teaching which complements the school’s strategic objectives. 

Assessment, recording, reporting 
· Assess, record and report on the attendance, development, progress and attainment of pupils; using a variety of methods according to national curriculum requirements and school policies. 
· To provide, or contribute to, oral and written assessments, reports and references relating to individual pupils and groups of pupils. 
· To mark, grade and give written/verbal and diagnostic feedback as required.
· Keep records of pupils' progress and report achievements in line with school policies and statutory requirements. 
· Promote the general progress and well-being of individual pupils of any class or group of pupils assigned to her/him.
· Encourage pupils to strive for excellence in their work and behaviour. 
· Undertake assessments of pupils as requested by external bodies and school procedures.
· Participate in arrangements for preparing pupils for public examinations and in assessing pupils for the purposes of such examinations; recording and reporting such assessments.

Communication 
· Establish good relationships with parents/carers to promote, pupils learning and achievement in line with the school policy. 
· Communicate and co-operate with persons or bodies outside the school and participate in meetings arranged.
· Provide and/or contribute to oral and written assessments, reports and references relating to the individual pupils and groups of pupils; e.g. in the context of SEND. 
· Attend and take a constructive part in staff meetings and inset days.
· Contribute towards school assemblies.
· Note and respond to all messages left on staff notice board or emails.
· Ensure that all accidents and behavioural incidents are properly recorded and reported. 
· Set high standards of punctuality, to be in class or playground to greet pupils at the start of teaching sessions. Register the attendance of pupils and supervise pupils, whether these duties are to be performed before, during or after school sessions. 
· Participate in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements.
· Work as part of a team; communicating with others.
· Give direction to Teaching Assistants to support pupils learning. 

Management information
· To maintain appropriate records and to provide relevant accurate and up-to-date information for SIMS, registers, etc.
· To complete the relevant documentation to assist in the tracking of pupils.
· To track pupil progress and use information to inform teaching and learning.

Quality assurance
· To help to implement school quality procedures and to adhere to those.
· To contribute to the process of monitoring and evaluation of the curriculum in line with agreed school procedures, including evaluation against quality standards and performance criteria.
· To seek / implement modification and improvement where required.
· To review from time to time methods of teaching and programmes of work.
· To take part, as may be required, in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school.

Management of resources
· To contribute to the process of the ordering and allocation of equipment and materials.
· To assist the Senior Leadership Team to identify resource needs and to contribute to the efficient/effective use of physical resources.
· To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the school and the pupils.

Pastoral systems
· To be a class teacher to an assigned group of pupils.
· To promote the general progress and well-being of the pupils individually and of the class as a whole.
· To evaluate and monitor the progress of pupils and keep up-to-date pupil records as may be required.
· To contribute to the preparation of Action Plans and progress files and other reports.
· To alert the appropriate staff to problems experienced by pupils and to make recommendations as to how these may be resolved.
· To communicate as appropriate, with the parents of pupils and with persons or bodies outside the school concerned with the welfare of individual pupils, after consultation with the appropriate staff.
· To contribute to PHSE and citizenship according to school and government policy.
· To apply the behaviour management systems so that effective learning can take place.
· To follow Safeguarding policies and procedures.


Professional Development 
· Participate in arrangements for appraisal of her/his performance. 
· Participate in arrangements for her/his further training and professional development as a teacher.

Subject leader responsibility
To lead a specified subject area taking such part as may be required in the review, development and management of activities relating to the curriculum, organisation and pastoral functions of the school.
In particular:
· To be responsible for maintaining resources for specified area of responsibility. 
· To advise other members of staff on the resources available and to monitor their use. 
· To order resources for a specified area of responsibility under the guidance of the deputy head teacher. 
· To monitor the outcomes of pupils.
· To create action plans for school improvement. 



Whole school commitment 
· To demonstrate a commitment to the full life of the school and to work with all members of staff to ensure the success of whole school initiatives and assemblies, displays, open evenings and other activities as they occur in school. 
· To support and assist in the development of the stated School and LA policies have a regard to the National Curriculum. 
· To undertake, with all other members of staff, general responsibilities concerned with the day-today running of the school. e.g. playground duties. 
· To be supportive of the school's extra-curricular activities. 
· To take an active part in the school's involvement with the wider community. 
· To ensure the children's safety at all times.
· To take part in marketing and liaison activities such as Parents’ Evenings and liaison events within school and with partner schools.
· To contribute to the development of effective subject links with external agencies.

Other specific duties
To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and pupils to follow this example.
· To support the school in meeting its legal requirements for worship.
· To promote actively the school’s corporate policies.
· To continue personal development as agreed.
· To comply with the school’s Health and safety policy and undertake risk assessments as appropriate.
· To undertake any other duty as specified by STPCD not mentioned in the above.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date shown, but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and the job title.

