The
Sovereign
Trust

Job role: Teaching Assistant 1
Responsible to: Team Leader
Responsible for: No line management responsibilities

To work under the direct instruction of teaching/senior staff, usually in the classroom with the teacher, to support
access to learning for pupils and provide general support to the teacher in the management of pupils and the
classroom.

SUPPORT FOR PUPILS

e Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, and
physical.

e Hygiene, first aid and welfare matters.

e Supervise and support pupils ensuring their safety and access to learning.

Establish good relationships with pupils, act as a role model and be aware of and respond

appropriately to individual needs.

e Promote the inclusion and acceptance of all pupils.

e Encourage pupils to interact with others and engage in activities led by the teacher.

e Encourage pupils to act independently as appropriate.

e To support the children during the lunchtime period, whilst eating their lunch alongside school staff.
This includes working outside in all weathers.

SUPPORT FOR THE TEACHER

e Prepare classroom, as directed, for lessons and clear afterwards and assist with the display of pupil’s work.

o Be aware of pupil problems/progress/achievements and report to the teacher as agreed.

e Undertake pupil record keeping as requested.

e Support the teacher in managing pupil behaviour and reporting difficulties as appropriate.

e Gather/report information from/to parents/carers as directed.

e Provide clerical/administrative support e.g. photocopying, typing, filing, collecting money etc.

SUPPORT FOR THE CURRICULUM

e  Support pupils to understand instructions.

Support pupils in respect of local and national learning strategies e.g. literacy, numeracy, and early years,
as directed by the teacher.

Support pupils in using basic ICT as directed.

Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use.

Be aware of and support differences and ensure all pupils have equal access to opportunities to learn and
develop.

Contribute to the overall ethos/work/aims of the school.

Appreciate and support the role of other professionals.

Attend relevant meetings as required.

Participate in training and other learning activities and performance development as required.

Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes.
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e Accompany teaching staff and pupils on visits, trips and out-of-school activities as required.

SEN
TA'’s appointed to jobs carrying the SEN addition must be prepared to carry out duties that include:

Dealing with complex behaviour/emotional needs

Dealing with complex physical, care and personal needs, including lifting and handling

Support complex sensory needs

Attend appropriate in-service training as required to address the complex needs of the pupils
Communicate with parents/carers and other professionals about complex issues/needs

Be aware that the job may require TAs to work in difficult and challenging conditions arising from anti-
social, difficult behaviour or medical conditions.

There is an expectation that schools will arrange for TAs to have access to a range of training appropriate

to their role.
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Person Specification

Requirements Essential Desirable
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Qualifications e Relevant qualifications, e.g. e Any additional Vv
NNEB, NVQ Level 1 and above. training attended
Or evidence of in training
towards the qualification
e GCSE’satgrade 9to 4 (A*to C)
Experience e Appropriate qualifications e Working within a Vv
school setting
e Working with young children
e  Working with pupils
with social,
emotional and
mental health needs
Specific e A good understanding of child Knowledge of vViv|Vv
Knowledge development
e NC age appropriate
e Subject and curriculum expectations
knowledge relevant to the role
. . o ICT literate
and ability to apply this
effectively in supportin
y PP g e Attachment styles
teachers and pupils
e How to help adapt
e Knowledge of guidance and .
and deliver support
requirements around o
to meet individual
safeguarding children
needs
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Skills The ability to work as a team An ability to make vV
member learning fun
Excellent communicator Any skill that
contributes to the
Ability to look for solutions successful education
. of pupils and
Inclusive off the needs of all
enhances our school
Good ICT skills, particularly provision
using ICT to support learning )
Experience of
Active listening skills supporting
parents/carers
Ability to stay calm in stressful
situations
Qualities Flexibility Vv
Enthusiasm
Integrity
Honesty
Resilient

Good sense of humour

Excellent health, attendance &

punctuality record




