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CHINESE PRINCIPAL JOB DESCRIPTION
B -G 1K

Job Title: Chinese Principal

BRI
Depart

ARE

Line Manager: (Foreign) Head Master/Mistress

HREH: CAVRNES

TR

ment: Whole School

£t

Purpose of Job

L

AL H

Be the Operational Chinese Principal of the school and articulate and promote the Harrow values;
Courage, Honour, Fellowship and Humility in their management of the School.

AR AR T, R B R B AR b BT T4 e S E,  BDBRAR, SR, BN
*Do
Implement the annual school development plan and its articulated priorities to ensure the school

performs to its potential and is a regional leader as a bilingual bicultural K-12 institution of standing and
influence, with a particular focus on the need for an excellent quality of Chinese Education.

STt S R RE A FRe TR S L B W AR S S 0, AR R AR T8 0 R 1, RO B — € 52 /)
K] K-12 X0E SCHHUA R DX AT 5, TS I T s e B 1Y) P SC O 1 7 22

To ensure the very highest delivery of a Harrow education for students intending to live and work in
China.

AT AR BT AR A E SR e U e 2 3R -

Provide strategic direction when it comes to the very best practises for a 21st century education and
reflective of local educational initiatives and standards.

TRV KB 21 AL HH RSBk, SROLRISTR T, FF7e/r S M 20 25 5 ARt

Be able to to promote and represent to the highest level the HBJ in the Chinese Community at events
such as the Sina conferences.

RE % 72 B TR 2 W5 3 TR A B AR AR s B L AU e e A AL IX (1 R KT

To ensure we establish links with educational and other bodies that will widen the opportunities for our
students in cultural, sporting and other aspects of academic enrichment.

FOREA ] S # A VU AU AL AR, AT RS E A St (R AHAR DT T 2 ST

Help to develop maintain and enhance the effective delivery of the processes and systems across all
aspects of the school’s operations, contributing to the management of the health, safety and well-being
of the whole school and its community.

Harrow is committed to the safety and protection of children.
All employees are expected to comply with our School Child Protection and Safeguarding Policy.
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WO RMYET BRI RS, D RERE T AR08 E, NEN AR LA X R, %
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e Be the lead person within the school in working with Head of Government Affairs & Public Relations.
SBURFSS LA R RSB PRETE, B RE AR kN

e As amember of the Harrow family of schools, work both autonomously and also as a member of, and
contributor to, the group.

YRGB RS BER) — 51, AR R B Tk .

Duties and Responsibilities

As Chinese Principal

ERR TR

e Work with the Foreign Head and other members of the SLT to support all key non-academic & academic
functions and also provide leadership and management to operations department.

[ 4175 R A e 2 4 A A PR FeAd s 53 A, X 22 A AT R SR S RSB RE AT T T3 52
R, JROUS A HLZ E.

e Support the Foreign Head in their accountability to governors, staff, students and parents for the
delivery of the school’s strategic plan priorities and annual school development objectives.

BN JEAT Ho 2, HORA T AR KIITE,  PASEBL AR g v R e o 5
TURNEE EE R J FL A o

To Students

XA R BHE

Support the Foreign Head in the following areas:
FE UL T 7 TR AR 5 B AT SCRE -

e Ensuring consistently excellent academic outcomes for all students through setting high expectations
and high standards throughout the school, most especially in the delivery of high-quality teaching and

learning.
M AE R N V€ s B R A b, G HRAE o O R S 7 T, IR T I A
A B R

e Ensuring the school curriculum is regularly reviewed and develops in accordance with the EYFS, Chinese
National Curriculum and IGCSE and A level specifications; is well structured, creative and challenging
and meets the needs of all students within the school.

HRARRIE R E G, BA G TRk lE, W ARN I 2R R, JHEIRLh ) LA
BB R R i [ [E SR PR AR AR 1 LA S GCSE Al A-Level B RUMS 1EAT & JA B B AR

e Ensuring the pastoral care and support for all students is outstanding in both safeguarding them as well
as meeting their emotional and well-being needs.

A AR BAARAL TR, GRS O RR, R ER 9 A 2R SR A I DO B ) S AT S 85

Harrow is committed to the safety and protection of children.
All employees are expected to comply with our School Child Protection and Safeguarding Policy.
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Ensuring close and detailed academic monitoring is in place and that data evidence is gathered and
reported on regularly to all key stakeholders and that this is used to improve and develop the quality of
teaching and learning.

PR DIVESS I B I e UL, RSO EREE E idi o I I B AR SR N G, T
G E i

Ensuring the co-curricular programme for students is broad, has a high priority in the school, is
consistent with core values, is well supported by personnel, and educational and financial resources,
and is safe.

HPR=AE RSN H 2 sk, AR B mER L, fFE Ot EW. £ IRIEZ S MEE
fiti B, ARG FE M5B B R SCH

Supporting and contributing to the Harrow Service and Harrow Talent programmes and advocate them
to the students of the school.

SCRFAMERENS B IR 55 ARG 2P NA TR, FRIA AR 2 2R EAR X ST

To Staff

Xt A T SRAE

Support the Foreign Head and/or the Head of HR to:
FECA R 5 AR5 R A /B 7 BRI AT SR -

Recruit high-quality Chinese staff, academic and non-academic, and use safer recruitment procedures
and a robust recruitment process to do so.

TR SR B E 0T, EIEECEAEEE N DT, it 5 22 4 4 HE R R 4 PR B R AR R
SEPLIX — H bR

Ensure the retent ion of Chinese staff, academic and non-academic, through excellent professional
learning opportunities and pathways being available to all. In support of this, ensure the school plays a

full part in the development of the Harrow Academy and enables its staff to gain the benefit of group
wide professional development opportunities as well as talent management processes.

TR B TARAEEA 2 SIS A A, DUk iR [ G TR AR, AdEHCE N RS
ANie Ak, THRARAERS D WE e R B 7R RIEER, R Tae WEERVE RN %
N4 IR PN = = e i

Provide management and oversight of non-academic staff and key support functions in line with having
operational accountability for the schools’ financial management, HR matters and student admissions.

RSl AR NNk ek S T A SR (RN = PO E | =S EYNAE DS S-& 53 A
BEAT B MBS

Make recommendations on the renewal of Chinese staff contracts in accordance with the school’s
policy & procedures.

WRIE AR BERANGRE, F 5) T R S8 5 2 i

Make recommendations to appoint non-teaching staff according to local employment regulations and
conditions and the school’s policy & procedures.

AR (057 BIEANAE SRIE R, ASCSAR I BCRATARE , RHHEHBCE N R Ear B2 2

Harrow is committed to the safety and protection of children.
All employees are expected to comply with our School Child Protection and Safeguarding Policy.
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e Ensure the standards of teaching and learning at the school are evaluated effectively and regularly in
order to guarantee proper standards of professional performance are established and maintained.

B DR 8 IR HOA AR ME AT A RGP, DL AN OREF A G B kb Sihr

e Ensure there is a robust and consistently implemented and applied performance management system
in place which includes an annual appraisal process for all staff.

BOR— N0 JII0 . PTHRRER STt AN S I SUSE B R G RE W A 0S8 AT, BRI 5L LI RV
ik %

e Working closely with the Foreign Headmaster/Headmistress, be responsible for the moral welfare and
physical health of the school’s staff.

SANTRAEVIEAE, Dot A R 5 Vs AE A A B (g e -

To the Foreign Head Master/Mistress
XA TR B B AL :

e Ensure the Foreign Headmaster/Headmistress is well briefed on all significant and extraordinary
matters, most especially in regard to Government relations and compliance matters.

FAORIN T RAE — L K FH I AR 78 700K, JCHGRAEBUN K AN &S BT .

e Ensure the Foreign Head is provided with feedback from all key stakeholders regularly, utilising
stakeholder surveys on an annual basis to formalise the views of the community.

PR ERE XS A 2t A S B REAT AT, IR IR AN B IR BEPIT A SCB AN S 50, AR AR IX
KRR AR BN 5 &

To Governors
MRS R FAE::

e Support the Foreign Headmaster/Headmistress, to ensure the delivery of annual KPIs for the school,
monitoring these closely and assisting to report them to the Board.

PRI ITR, IR SARCE L KPR SEEL, B DI SR SR A B [ s 4t o

e Support the Foreign Head in providing the following reports to the Board of Governors and HIMS:
monthly financial report, termly school report and annual report for external publication.

AN M ARRBIR B LI TR . B H W S54RI AR 5 AR A A A
TR

e Ensure the Foreign Head is fully aware of any issues related to the school’s compliance in regard to local
legislation and regulatory requirements.

F RN T TE I T AT R AR S TR AN 25K

To HIMS
XHERRIH S AE:

Harrow is committed to the safety and protection of children.
All employees are expected to comply with our School Child Protection and Safeguarding Policy.
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e Through calendared meetings, maintain regular contact with the Director of Chinese Education and the
Director of Education of HIMS, informing him/her of any relevant routine or extra-ordinary matters, in a
solution focused manner.

W ESW, SHREXEE SAERAE B RERBER, DA R 7 2 A/ d VAR
R LAE R IR T .
e Support the Foreign Head to keep HIMS, through the Director of Chinese Education and Director of

Education, fully informed of all matters relevant to the school’s implementation of the ‘Harrow
Standards and HILA Educational & Operational Framework'.

IR, EERETE 7 TSRS RO T “ e B R HERG DAL E A E S FIER M
FIL

e Support the Foreign Head to co-operate fully with the gathering and reporting of data that HIMS
requires to oversee the school, including efficiently updating the HIMS Dashboard (s) and Portal.

PRI, WCERAR T BE T 5 B, A SR AR B 1) Wt

e Fully support and contribute to Harrow Academy, Harrow Service and Harrow Talent programmes and
advocate them to the students and staff of the School.

SSRGS B A e I B IR SSAG B A TR, IR AR I SR A A A 5y TR AR
TiH .

e Fully support the development and implementation of the quality assurance, monitoring and evaluation
framework and ensure an appropriate culture to support its effectiveness and impact within the school.

ST R 0 N R PPAS HE SR A RO PR S, I ORI 5 2SR L

Support the Foreign Head and/or the Head of Finance to:

FECAR J5 T B B S5 B A /B 45 4 B -

e Implement the required capital plan to maintain the school’s position as a leader in the region.
SRt B BT, AORRR A ARAE DX 3 PN O A0 A7

e Work closely with the Foreign Headmaster/Headmistress to recommend the required long and short-
term fiscal measures to secure the long-term security of the school.

EANTRAE VIR, R R B A/ R30I 55 5 4 th A 30, AR ORSA AR B SRR ]

Support the Foreign Head and/or the Head of Operations to:
FE AT 5 T W B A T A A/ BRE S B

e Plan for and manage the whole school as a safe, high quality, forward looking bilingual, bicultural
educational community.

RNFE BB, RSO — N4, . BRI RGE XS E X .

Support the Foreign Head and/or the Marketing/Admissions to:

FE UL R J5 T B B A 5 B A /BRT 3  ME R FR AR R

Harrow is committed to the safety and protection of children.
All employees are expected to comply with our School Child Protection and Safeguarding Policy.
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Ensure positive community links and feedback through home-school links, visiting/membership of local
educational related organisations and uphold the reputation of the school within the local community.

W AR VIR BUMAFRBEHL, B[RRI X% 5 R, 4EdR P AAE 2 AL X )
R,
Ensure the school has appropriate relationships with the press, TV, social and other media, ensuring

effective consultation with and guidance from the Foreign Headmaster/Headmistress in all cases that
may be contentious, particularly if the reputation of the school is at risk.

B AR ZEAL S OGAR T AR AN A A A SR G ST RN RIS M BR R, FE T A A 1T RE = AR il 1 1
OUT, AR R A 2 BIRE I, AR S AT B HEAT W R R R A B L.

Ensure solid parental engagement. Build and maintain a strong relationship with all parents through
‘Friends of Harrow’ and other channels and face to face events like open days and school fairs.

W MR HIRIE, PLAREIMTIH RS S T S, 5T KL R R
[P R 2R o

In support of the Foreign Headmaster/Headmistress, be an ambassador in marketing and promoting the
school through all appropriate channels, ensuring the projection of an appropriate image for the school,
particularly to the Chinese Education market.

TEANTTRKBISCRE N, AR AR B AR RAE, AR RIFITE R, Rl 2 e A E
[IEEZ/ N =

To Government Relations & Compliance

SBUFR BN E A TR THE

Proactively and caringly maintain extremely strong functional relationships with all relevant officials,
including those of the EDB, working closely with the GA department & Foreign
Headmaster/Headmistress to achieve this.

AT RS BUG R R AR T V& V) A, BRIt 56 R T] (BlHZ) /iy RIFHIINGE
KR

Working closely with the Foreign Headmaster/Headmistress & GA department to ensure that the school
is operating in full compliance with all national, regional and local regulatory and legal requirements.

AN ABUR R R IV VISR, SRARINIZ E e 2R & BI5 . MR 243t (13 ik
MEK .

Person Specification

FNER
Essential Desirable
FEARER RS ER
Behaviours e Be arole model for Harrow staff Code of Conduct.
. FORES TL TAT N HE I RIS o
Tz e Be highly motivated, ambitious and collaborative.
FAMGEEER . HECOEhE . BT &1,

Harrow is committed to the safety and protection of children.
All employees are expected to comply with our School Child Protection and Safeguarding Policy.
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Have high levels of honesty and integrity in aspects
of their role.

P A v BE W SE AT IE HL

Demonstrate empathy, humility and genuinely care
about staff, taking the time to listen and motivate
them.

HA R M I B oen 2 T, EE
AL A R A ATT

Be able to think strategically, drive improvements
in the teaching and learning experience across the
school and maintain an optimistic attitude in all
interactions with staff.

REMGREAT N JE2% B P A N ST A IR
B, FEES R BB R RS L.
Show evidence of establishing clear goals and
objectives for team members which fed into the
schools’ strategic development plan.

PAIEITING Ang e val R ID REE AP S b S PN 2 3]
ks % Tl o

Skills and
Knowledge

HRBRE

Show leadership and management skills which
leads to improvement of attainment and success
within the school.

JeoR U AVE BELRE, IR BRI -
Have a proven track record in delivering excellence
in the classroom within the context of a school in
China.

e ] PR B 280 U THRAT R E SR
Knowledge of local and national Chinese
curriculums.

FATE 2 R [ S SRR

Have Certificate for Chinese Principal.
BERITRKERFRIES

Have a Chinese teaching qualification and
experience of teaching in China.

HA A SO SRS UEFILE T [ R BUEE A 5
Excellent bi-lingual skills in English and Mandarin.
HAMRF B HECRGERET) -

Must be a graduate and additional qualifications
such as a Masters desirable.

20 D S =

Demonstrates the ability to manage change and
work under pressure within those changing
circumstances.

PUERE S0, REMEAE R A2 A MRS T RGN
2

Has excellent communication skills along with the
ability to listen and understand.

Specialist whole school
knowledge of a key area.

HA R R RN

Harrow is committed to the safety and protection of children.

All employees are expected to comply with our School Child Protection and Safeguarding Policy.
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HA M OREmEe Ty, LA M AR RE T -

e Demonstrates good coaching skills within a team
environment.
FERIRAFR R I H R4 145 S 30RE -

e Has the ability to contribute to the positive
management of student behaviour.
A e IS 2 A AT IR B

e Demonstrates outstanding interpersonal skills and
the ability to relate well to a wide range of people.
HA MO NGRS, B8 5SS A
T8

e Knowledge and understanding of positive
disciplinary methods.

PNER T AR LR LR TT

Experience e Has a track record of being a team leader which e Experience of working as a senior
. includes the empowerment of others. leader.
LA AT (RS & 1945, BT AR S 1 T2
e Has experience of being part of a whole school s

leadership team.
HAVE R HBN— R 25
e Demonstrates experience of effective leadership.

HAFMHSS

Education is an ever-changing service and all staff are expected to participate constructively in school activities and to adopt a
flexible approach to their work. Whilst every effort has been made to explain the main duties and responsibilities of the post, each
individual task undertaken may not be identified. The post holder will be expected to comply with any reasonable request from
the line manager to undertake work of a similar level that is not specified in this job description. This job description may be
amended at any time following discussion between the line manager and member of staff, and will be reviewed annually during
the appraisal process, and will be varied in the light of the business needs of the school.

HE R AMARNI RS, Fra B0 CH N @R 2 522063, RGN LETT . BARRIMTC R ik
ZHAG 1) F BN AR T, AR PRI RIS v ReJoiE —— 281 ARHRSE BOE S BG4 BRER Y MR AT S B2k, 7R3
AHRRL IRt R F I I RN LA . fE LA HM B LTI E, ARG RGIA TR #EAT8 20,  JRAERF A I PPAt it
PR BEAT [BIBURT B 28, FRAR I 2 A Lk 55 5 SREAT 1B 2

Harrow is committed to the safety and protection of children.
All employees are expected to comply with our School Child Protection and Safeguarding Policy.



