
	LONDON BOROUGH OF TOWER HAMLETS

WILLIAM DAVIS PRIMARY SCHOOL

JOB DESCRIPTION



	POST TITLE: Deputy Head

	SALARY: Leadership 10-14
Teachers Pay & Conditions



	DESIGNATION OF POST AND POSITION  


	The postholder will be responsible to the Headteacher 



	PURPOSE OF JOB:

	In addition to carrying out the professional duties of a teacher, the Deputy Headteacher shall play a major role, under the direction of the Headteacher, in:

1. Formulating the aims and objectives of the school

2. Establishing the policies through which they should be achieved

3. Managing staff and resources to that end

4. Monitoring progress towards their achievement

They will be expected to fulfill the professional duties outlined in 

the School Teachers Pay and Conditions for Deputyheads.



	MAIN DUTIES AND RESPONSIBILITIES
Teacher  (support or class)


	1. To demonstrate good teaching practice, expecting and maintaining high standards.

2. To complete long and medium term planning.

3. To plan, prepare and teach good quality lessons which meet the full range of pupils' learning needs within a class.

4. To organise and maintain an orderly, stimulating and creative learning environment.

5. To mark and assess pupils' work in accordance with school policies and record assessments as required.

6. To contribute to the setting of appropriate pupil and class targets and to monitor progression and achievement 

7. To liaise with parents to involve and inform them on the progress and achievement of their children.

8. To liaise with key staff (e.g. SENCO, Curriculum postholders) to ensure that targeted pupils benefit from a co-ordinated programme of support. 

9. To contribute to the preparation, implementation, monitoring and review of Individual Education Plans, in collaboration with the SENCO.

10. To manage and supervise the work of support staff.

11. To engage in continued professional development, including whole school programmes of INSET and individual training which regularly updates relevant personal skills and 
     knowledge. 

12. To promote and safeguard the welfare of children for who you are responsible and with    

      whom you come into contact with

13. To share responsibility for the development of the school's ethos and norms of behaviour for 
pupils, staff and parents by:

· being aware of and implementing school policies and standard procedures, including those on safeguarding and child protection

· contributing to whole school displays as required.

· contributing to and participating in whole school events ( e.g. sharing or celebration assemblies and special days)


	MAIN DUTIES AND RESPONSIBILITIES
Deputy Headteacher with responsibility for 


	Management of the school:

· To assist the Headteacher in the running of the school, the provision of cover, and the management of timetables, clubs, projects and partnerships.

· To share the responsibility for monitoring and maintaining high standards of teaching and learning for all pupils in all phases.

· To maintain high expectations of pupils’ behaviour and share responsibility for appropriate whole school behaviour management.

· To contribute to school self-evaluation and review, and to assist in the co-ordination and implementation of the school development plan.

· To take a lead in assessment and to develop and monitor effective practice.
· To take a lead in curriculum development; and to support subject leaders.

· To take a lead in parental engagement and develop and monitor our practice.
Work with the Governing Body

· To work closely with the Governing Body and to attend Governing Body meetings.
· To lead the Curriculum Committee liaising with the Chair of the Curriculum Committee

Monitoring Finances

To work with the Headteacher and the SBM / Finance Officer to help monitor the budget and the school’s resources.

Teaching and Learning

· To support and manage specific teams under the direction of the Headteacher.

· To work with staff to promote high quality, phase appropriate teaching and learning.

· To ensure that the school’s curriculum and frameworks are up to date and innovative. 

· To work with Local Authority advisors, the school development advisor and the school improvement partner on aspects of the school’s development and improvement

Personnel

· To support the Headteacher manage personnel policies and procedures eg sickness monitoring and disciplinary procedures.
Professional Development

· To be involved in co-ordinating CPD for all staff, providing and securing high quality training, and linking training needs to the school development plan objectives.

· To be responsible for the performance management of a range of staff.

· To ensure that newly qualified teachers have appropriate support in their first year, in collaboration with other colleagues.

· To work with Initial Teacher Training organisations to support the professional development of trainee teachers.




Conditions of Service

Governed by the National Agreement on Pay and Conditions of service, supplemented by local conditions as agreed by the governors.

Equal Opportunity

The post holder will be expected to undertake all duties in the context of and in compliance with the council’s equal opportunities policies.

Safeguarding

William Davis Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.'  

 

Date of issue:


_______________________________

Signature of postholder:
_______________________________

Signature of headteacher:
_______________________________


	WILLIAM DAVIS SCHOOL

PERSON SPECIFICATION



	POST TITLE

Deputy Headteacher


	
	Selection Criteria

The successful candidate:
	Essential (E)  

Desirable (D)

	Qualification
	· Has QTS status
	E

	Experience
	· Has at least 5 years experience as an excellent classroom practitioner across the primary age range.
	E



	
	· Has experience of inner-city teaching
	D

	
	· Has experience of meeting the needs of all children, including those with learning, behavioral and emotional needs
	E



	
	· Can demonstrate evidence of successful leadership and management experience
	E

	Professional knowledge, skills and abilities
	· Is a reflective practitioner, who is aware of current developments in the curriculum, approaches to teaching and learning, and relevant educational legislation.

· Has excellent subject knowledge and is able to use this to develop and innovate the school curriculum.

· Is an outstanding teacher, with high expectations for all pupils, who is able to influence and improve teaching and learning throughout the school.

· Is able to develop others through the delivery of high quality CPD and support.

· Has the ability to analyse comparative data and information about pupils’ attainment, is able to identify trends and is able to set and monitor targets for improving standards.
	E

	Personal qualities and abilities
	· Is able to develop positive relationships with all members of the school community.

· Is approachable and can demonstrate excellent interpersonal and communication skills.

· Can demonstrate a personal commitment to the inclusion and well being of all pupils.

· Can provide evidence of the ability to challenge, motivate and inspire staff.

· Is able to lead ‘change’ effectively and sensitively.

· Is resilient, and can demonstrate an ability to work well under pressure.

· Shows an awareness of, and is open to the future demands facing school leaders.
	E
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