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Cedar Mount Academy
Assistant SENCO

Grade 7; SCP 26-30

The Assistant SENCO works with the Assistant Vice Principal for Inclusion and Safeguarding and SENCO, Senior Leaders and wider Academy staff to strategically support individual and small groups of students to realise their full potential and secure good outcomes. 

All members of Academy staff are expected to be professional and active members of the Academy community working as part of the team to raise standards, improve outcomes and opportunities for all students and promote a lifelong love of learning.

It is expected that all staff within two years of joining Cedar Mount Academy will be operating at a minimum of good with outstanding features and working towards being outstanding in their specific role.

Purpose of the job

To assist the current SENCO in their role with all statutory compliance and SEND co-ordination. This person will lead on TA deployment and any ASDAN qualifications to support the SEND curriculum.
Assisting in leading the work of the Special Educational Needs Team.
KEY FUNCTIONS

· To be the Assistant SENCO for Cedar Mount Academy, and assist in leading the Learning Support Team of SEN Teaching assistants and Teaching Assistants.
· To assist the SENCO in leading the provision for special educational needs within school.
· To manage appropriate resources for Special Needs and Learning Support and ensure that they are used efficiently, effectively and safely
· To develop curriculum resources to ensure that pupils identified on the SEN Register have the required levels of support
· To support the SENCO in managing the implementation of an inclusive curriculum, including link courses

· Within the context of the school’s aims and policies, to work with the SENCO to develop and implement Learning Support policies, EHCP plans, targets and practices

· To support and sustain effective SEN teaching, evaluating the quality of teaching and standards of pupils’ achievement, and setting targets for improvement 
· To provide all those with involvement in Special Needs and Learning Support the support, challenge, information and development necessary to sustain motivation and secure improvement in teaching
SPECIFIC RESPONSIBILITIES

The main responsibilities of the post are to:
· support the provision of special educational needs learning support, including the allocation of support time and the writing of Access to Learning Plans (ALP’s)
· liaise with relevant outside agencies to ensure that individual pupil special educational needs are met effectively and that the requirements of statements of special educational need are met fully
· ensure that accurate and detailed records are kept of meetings and discussions with parents and outside agencies

· ensure that the SEN Register is kept accurate and up to date and that staff are kept informed of pupil special educational needs

· work with the SENCO and other staff to ensure that individual education plans are used to set subject-specific targets and match work well to pupils’ needs
· support the monitoring of the effectiveness of ALP’s and arrange and chair annual reviews

· support the SENCO in the devising, implementation and updating of Learning Support Team policies which reflect the school’s commitment to high achievement, and effective teaching and learning 

· use data effectively to identify pupils who are seriously underachieving and where necessary create and implement effective plans of action to support those pupils

· provide guidance to staff on the choice of appropriate teaching and learning methods to meet the needs of different pupils

· work with the SENCO to promote an inclusive curriculum

· support meetings of SEN staff, communicate information to staff and co-ordinate resulting action

· monitor with the SENCO the day-to-day management of the Learning Support work areas, creating a safe, effective and stimulating environment for the teaching and learning of Learning Support

· deputise for the SENCO
Other Expectations of all Academy Staff

· To work professionally and effectively as part of a specific and wider Academy staff team.

· To be a positive, professional role model for all students.

· Treat all students with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to staff’s professional position. 

· Have regard for, and promote the need to, safeguard students’ well-being, in accordance with statutory provisions and Academy policy.

· To be a form tutor or associate form tutor to an assigned group of students and carry out that role in line with Academy policy.

· To carry out supervision duties as directed in the Academy duty rota.

· Engage actively in the Academy performance management process.

· Engage actively in the Academy CPD programme to develop skills and improve practice.

· Be familiar with, and follow, all Academy policy and practice to ensure a consistent high standard approach to all aspects of the Academy.

· Play a full part in the life of the Academy, to support its distinctive mission and ethos.

· Attend Academy events and activities as directed by the Principal.

Assistant SENCO Person Spec

	
	Essential
	Desirable

	Qualifications,

Educational,

Training
	Minimum 5 GCSE’s including English and Maths 


	Recent relevant in-service training.

	Relevant 

Experience

	Recent and relevant experience of working with pupils with SEN 
Improvement planning.

Working effectively within different teams

Proven experience of consistently good and outstanding teaching

Experience of being involved in raising levels of student attainment and SEN attainment at KS3 and KS4
Working with Education, Health and Care Plans.
Developing effective relationships within school, the community, with parents and with support agencies
	Experience of responsibility within the SEND or other relevant area.

Evidence of a contribution to wider educational issues.

Supporting Transition from KS2 to KS5

Writing Educational Health and Care Plans

Monitoring and evaluation

	Knowledge, skills,

abilities

	An up-to-date knowledge of the code of practice and the statutory processes in place for SEND learners.

Very good oral and written communication skills.

Ability to exercise control 
and encourage good behaviour.

Ability to generate enthusiasm for education and for learning in general.

Ability to work as part of a team.

Ability to plan, organise, review and adapt.

Excellent ICT skills.


	Knowledge of SIMs or similar.

	Leadership
	Ability to act independently.

Ability to motivate, support and inspire trust in others.

Ability to confront and resolve problems.

Ability to innovate and manage change.


	

	Other

	A passionate commitment to develop the best in young people.

Tact and diplomacy in all interpersonal relationships with the public, students and colleagues at work.

Personal commitment to the Academy’s professional standards and code of conduct.

A commitment to further training and a willingness to participate in relevant CPD.

Willingness to be engaged in partnership and community activities.

Commitment to the aims and ethos of the Academy.

A positive approach to challenges, which seeks solutions to problems and addresses difficulties with cheerfulness and good humour.

Flexibility and a willingness to be involved in change.

To be prepared to work flexibly, outside the usual Academy hours.

	

	Safeguarding
	Willingness to consent to apply for an enhanced DBS check.

Commitment to demonstrating a responsibility for safeguarding and promoting the welfare of young people.
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