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Castle Phoenix Trust


	Teachers Job Application

Closing Date:                                      
Job Title:  

School which you are applying to work in:


	Return address:

Human Resources
Castle Phoenix Trust

Caludon Castle School

Axholme Road  Wyken

COVENTRY CV2 5BD 

Forms can be emailed to Recruitment@castlephoenixtrust.org.uk 
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	Personal Details – Please complete this section in capital letters

Last Name:      USERADDRESS  \* Caps  \* MERGEFORMAT                                                       

Title:           

First Names (s)

Any previous names:

Address:                                       
Post Code
Home Telephone Number




     

Mobile Telephone Number 
Other Contact Number

DCSF/GTC No:                                                   
E-mail Address

Do you hold a current, valid, full driving licence?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No     If yes, please state type (e.g. PSV, HGV1): 

Please indicate if you are happy to receive correspondence via your email address, e.g. invite to interview letter?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	Current Employment Status

                                 Employed                                      


     Unemployed                                     

                                         FORMCHECKBOX 
                                                     

                FORMCHECKBOX 
 

	Are you eligible to work in the UK?             FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Do you require a work permit?                    FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	National Insurance Number:




	References

Please list two professional references one of whom must be your current or most recent employer. Family members and friends may not be used as referees. Any offer of appointment will be subject to references which are satisfactory for our purposes.  If your current or last employer is not from a post where you have worked with children, your second reference will need to be a contact from your last appointment/placement in that environment, unless you have not worked in such an environment.  If you have worked in an education environment the referee would need to be the Headteacher/CEO. 
First Reference

	Full Name






In what capacity do they know you?

	Company






Telephone

	Address







Email

	Can we take up references without contacting you beforehand              FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	

	Second Reference

	Full Name






In what capacity do they know you?

	Company






Telephone

	Address







Email

	Can we take up references without contacting you beforehand              FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Please list any dates you are unavailable for interview:

	Current or Last Occupation

Name and address of current/last employer:

Post Code:

Telephone Number:


	Job Title:

Date Appointed:

Notice Required:

Present or last Salary:

Reasons for leaving (if applicable):

Date of leaving (if applicable)


	Working Time Directive – Are you intending to hold additional jobs

                       FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
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If Yes, please state the number of hours you will be working in other jobs in this box 

This information is required to ensure we comply with the Working Time Regulations

	Please list all previous positions, including any voluntary work, explaining any gaps in employment.

	Date from
	Date to
	Employer/Organisation
	Post Held, (Key Stage/Subject)
	Salary/Grade
	Reason for Leaving

	
	
	
	
	
	

	Please state if you are a member of a particular institute or registered body relevant to the post applied for:



Education/Training and Academic qualifications (only if relevant to the requirements on the Person Specification).  Please note that you will be required to bring original documents as proof of qualifications if selected for interview.

	Level
	School/College/University
	Subject/Course Title
	Result including grade where applicable

	
	
	
	


Further Education
	Name of College or University
	From
	To
	Degree (subject, class & division)
	Date

	
	
	
	
	

	Teaching Qualification (Certificate/Diploma/GTP/RTP) – Particulars of subjects studied
	Type and date of award

	
	

	Other Qualifications – Particulars of Course(s) and Award(s) and Additional Professional Qualifications and Membership of Professional Associations
	Dates awarded

	
	

	Details of other relevant courses attended during the past 3 years
	Type and date of award

	
	

	Subjects currently teaching
	To what level
	Subjects willing to teach
	To what level

	
	
	
	

	
	
	
	


Personal Statement

Please give a personal statement in support of your application, with clear demonstration of how you meet the criteria on the person specification.  You can use experience/knowledge/skills and abilities gained through paid, unpaid or voluntary work etc to demonstrate how you meet the criteria.
	


	


	Are you related to any member of the Governing Body or staff of the school?  If so, give name, position and relationship.



	

	Are you related to any pupils at the school?  If so, please provide name (s).

	


	Disclosure and Barring Scheme Check and Rehabilitation of Offenders – The School/Trust is legally obliged to process a Disclosure and Barring Service (DBS) check before making appointments to relevant posts. The DBS check will reveal both spent and unspent convictions, cautions and bind-overs as well as pending prosecutions, which are not “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Positions at the school are exempted under the Rehabilitation of Offenders Act 1974 and as such appointment to a post will be conditional upon the receipt of a satisfactory response to a check of police records via Disclosure and Barring Service (DBS).

The Trust will use the DBS check to ensure that we comply with the Childcare Disqualification Regulations.

Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the schools privacy statement.

Do you have a DBS certificate?:          No              Date of check:
 Yes

If you have lived or worked outside of the UK in the last 5 years the school may require additional information in order to comply with ‘safer recruitment’ requirements.  If you answer ‘yes’ to the question below, we may contact you for additional information in due course.

Have you lived or worked outside of the UK in the last 5 years?:         No              
 Yes    

This School is committed to safeguarding, promoting the welfare of children and young people/vulnerable adults and creating a culture of vigilance and expects all staff and volunteers to share this commitment and vigilance. Please note that a prohibition from teaching check will be completed for all applicants who may undertake teaching work.  As References form an essential part of the Trust’s safeguarding and pre-employment process, the Trust will usually seek references prior to the shortlisting process. 


	Disability – The school welcomes applications from disabled people.  This means that the school is committed to considering interviewing all applicants with a disability who meet the minimum criteria for a job vacancy and to consider them on their abilities.  

Do you consider yourself to have a disability that you would like us to be aware of at this stage of the application process?                           FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
If YES, would you welcome the opportunity to discuss any reasonable adjustments you require either during the recruitment process or to enable you to do the job?      FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	PLEASE READ CAREFULLY – General Data Protection (GDPR) - The personal data that you provide will be used in connection with your application for vacancies at the school. Your information will be shared with the Recruitment Panel and will be used for research, analysis and statistical purposes and it may also be used to meet our statutory obligations under the Equality Act. Unsuccessful candidates’ application forms will be destroyed after 6 months.
We will scrutinise all completed application forms, which may include online searches of candidates.


	Signature 
1. I certify that to the best of my knowledge, the information given on this form is correct and true. 

2. I understand that my application may be rejected or that I may be dismissed for withholding relevant details or giving false information. I understand it is an offence to apply for this role if I am barred from engaging in regulated activity relevant to children.
3. I understand that the information I have provided may be subject to checking.  

4. I have not canvassed an employee of the school or a governor, either directly or indirectly in connection with this application and I will not do so.  

5. I give my explicit consent for my personal information to be processed by the Trust in line with the recruitment process in relation to this application and as outlined in the Recruitment privacy notice (refer to link at bottom of form) and in accordance with GDPR and subsequent legislation.  I understand I can withdraw my consent to use my personal application in this application at any point prior to accepting an offer of employment.

6. I can produce the original documents of my qualifications and eligibility to work in the UK, in accordance with the Immigration and Asylum and nationality Act 2006.  

7. By signing this application I agree to provide such evidence when requested.

Signature:                             
                                                                                                           Date:

Please note:  If you return this form by e-mail, your signature confirming the above will be requested if you are invited to attend an interview.   If you are printing this form out and returning it by post, please sign in black ink before returning it.                      


Equal Opportunities Monitoring Form
Confidential
Castle Phoenix Trust is working towards equal opportunities in employment and service delivery.  To help us do this, all applicants are required to complete this form.  The information contained in the form is for monitoring purposes only and is not provided to the short listing panel.
We will not discriminate on the grounds of age, disability or impairment, employment status, gender, gender reassignment, home address, marital status, nationality, national origin, race, religious belief, responsibility for dependents, sexual orientation or trade union membership.

	Job Title:

	Gender
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Date of Birth
[image: image1.wmf]
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DD/MM/YYYY

	Ethnic Group (These groups are from the 2001 National Census)

	1) Choose one section from a) to f)

2) Then select the box that best describes your cultural or ethnic background.

3) If you select the last box within any category, please detail your ethnicity in the space provided underneath.
	a) White
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[image: image6.wmf]Any other white background


Please state
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	b) Mixed

[image: image8.wmf]White and Black Caribbean
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[image: image11.wmf]Any other mixed background


Please state
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	c) Asian or Asian British
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[image: image16.wmf]Any other Asian background


Please state
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	d) Black or Black British
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[image: image20.wmf]Any other black background


Please state
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	e) Chinese or other ethnic group
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Please state
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	f) Prefer not to state ethnicity

[image: image25.wmf]Prefer not to state ethnicity



	Sexual orientation
	Religion/Belief

	[image: image26.wmf]Heterosexual
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Is your gender identity the same as the gender you were assigned at birth?
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Equal Opportunities Monitoring Form
Confidential

The Equality Act 2010 states “A person has a disability if they have a physical or mental impairment, which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities.”

· substantial’ is more than minor or trivial, e.g. it takes much longer than it usually would to complete a daily task like getting dressed

· ‘long-term’ means 12 months or more, e.g. a breathing condition that develops as a result of a lung infection

	Disability 

Do you think that you have a disability in accordance with the meaning of the Equality Act?
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	If yes, please indicate which category best describes your disability:

[image: image45.wmf]Hearing impairment
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	Media: Where did you hear about this vacancy?
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[image: image57.wmf]DfE Teaching Vacancies site
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	Data Protection Act 2018 - The Trust is a data controller for the purposes of the General Data Protection Regulation (GDPR) and domestic legislation. The personal data that you provide will be used in connection with your application for vacancies at the Trust only.  If we make an offer of employment, the Trust will provide a fully informed privacy notice to employees. We process this personal data in order to carry out our obligations not to discriminate on the grounds of race, disability, religion or belief, sexual orientation or age in connection with your recruitment and employment. We process this information with reliance on Article 6 (1) (b) GDPR processing is necessary before entering into a contract and Article 9 (2) (b) GDPR processing is necessary for carrying out the rights of the controller in the field of employment. The personal data that you provide will be used in connection with your application for a vacancy at the Trust. Where possible, this data will be anonymised. Your information will be used for research, analysis and statistical purposes and used to meet our statutory obligations under the Equality Act 2010. Unsuccessful candidate’s application forms and connected documentation will be destroyed after 6 months. Please send this form with your application form.

If you have not heard from us within two weeks of the closing date for applications, please assume you have been unsuccessful on this occasion.

Your rights
You can see your rights in relation to the application by visiting https://ico.org.uk/your-data-matters/. If you are unhappy with the way the Trust have handled your personal data you can contact the Information Commissioner’s Office on 0303 123 1113.
Successful applicants will be provided with a fully informed employee privacy notice.




http://castlephoenixtrust.org.uk/wp-content/uploads/2020/01/CPT-Recruitment-Privacy-Noticev2.pdf
      PLEASE ENSURE THAT YOU COMPLETE ALL SECTIONS OF THE FORM IN BLACK


AND NOTE THAT A CURRICULUM VITAE WILL NOT BE ACCEPTED AS A SUBSTITUTE
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