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Job Description

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

Role: 	Language Assistant (French)

Reporting to: 	Head of Modern Languages

Summary role: 	Responsible for supporting pupils with their spoken language, and with exam classes in particular. 

Key Tasks:

The following duties shall be deemed to be included in the professional duties which you may be required to perform:
· Work together with a teacher in the classroom
· Work on your own with small groups of students to introduce basic language or improve linguistic ability, with a focus on oral skills.
· Work with the Head of Department (HOD) and class teacher to plan lessons.
· Help to prepare pupils for oral examinations.
· Participate in training with the HOD to become familiar with exam requirements.
· Take part in possible extra-curricular activities (e.g. lunch time clubs / Junior School clubs) and plan sessions focused on your country’s culture, with the support of the HOD and class teacher.
You will not be asked to take sole responsibility for a whole class or deal with discipline issues. You may be asked to mark some A level spoken work occasionally.

Safeguarding
This role will require regular interaction with pupils which equates to regulated activity with children. The post holder must at all times act with due regard to the school’s child protection and safeguarding policies and procedures and the school’s code of conduct. 

The following duties will be deemed to be included in the duties which you may be required to perform:
· child protection
· promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact.

General responsibilities: 
· To ensure all duties are carried out in accordance with health and safety regulations 
· To undertake any training and development for the better fulfilment of the post  
· To undertake any ad hoc duties or projects as requested 
· To undertake any other duties and responsibilities as determined by the Head.

This job description contains an outline of the typical functions of the job and is not an exhaustive or comprehensive list of all responsibilities tasks and duties.  The jobholder’s actual responsibilities, tasks and duties might differ from those outlined in the job description and other duties commensurate with this level of responsibility may be either permanently or temporarily assigned as part of the job.  

This job description is subject to review in line with the developing needs of the school.

Person Specification

	 Criteria
	Essential 
	Desirable
	Evidence/ 
assessed by

	[bookmark: _Hlk97992637]Safeguarding and pastoral care
	Demonstrates a commitment to the highest level of safeguarding standards and has strong knowledge of their application in practice
Has a genuine commitment to pupil wellbeing and pupil personal development
	Some experience of working in schools. 
	Interview, references

	[bookmark: _Hlk97992759]Qualifications and training 
	University educated, preferably in linguistics, or in languages.
Native expertise in French and fluent in English (minimum B2 level).

	
	Qualifications, application form

	Assisting Teaching
	Demonstrates a passion for their subject and can demonstrate knowledge of the social and cultural elements of the language being taught.

	
	References, application form, interview

	Personal skills
	Supports a happy and effective learning environment.
Enjoys working with able pupils who are keen to learn.
Promotes the school’s aims positively and uses effective strategies to monitor pupil motivation and well-being.
Possesses excellent interpersonal and communication skills with pupils and staff.

	
	Application form, interview

	Personal characteristics
	Works to promote the values and aims of the school
Has a sense of humour and the ability to adapt to meet the needs and interests of the pupils.
Is committed to inclusion and diversity.
Contributes well and proactively within a team.
Is patient, empathetic and shows care, sensitivity and interest when dealing with children.

	
	Interview, references 



· Exeter School is an equal opportunities employer and welcomes applications from any appropriately qualified person. 

· Exeter School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. All applicants should read the school’s safeguarding policy before applying. Applicants must be willing to undergo child protection screening including checks with past employers and the Disclosure and Barring Service.
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