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Job Title:    		Learning Support Advisor 

Responsible to:		Assistant Headteacher/SENDCO

[bookmark: _GoBack]Terms: 			Permanent, 32.5 hours per week, 39 weeks per year to cover training days

Grade:   		Band 2 (£22777 to £24496 FTE) 

Job Purpose

Learning Advisors are practitioners who are enthusiastic, innovative and can effectively collaborate with a range of different stakeholders to support our young people at Campion School and Language College. Being positive role models, they demonstrate a high level of motivation with the ability to engage, lead and inspire students to raise standards along with delivering effective outcomes for all in both curriculum and pastoral areas. 

Working as part of a diverse team, Learning Advisors will improve academic outcomes through taking a proactive approach to leading on learning strategies, supporting whole class activities, overseeing small group work, being responsible for interventions, assisting students in 1:1 situation, being involved in enrichment activities and other duties that reflect the current needs of the School (as directed by the Senior Leadership Team). This could involve mentoring students, administrative tasks, covering lessons and having a first aid responsibility. 

Learning Advisors will have excellent communication skills, be able to use their initiative in dealing with situations effectively, have the ability to work as a team member, be calm and consistent in their approach whilst showing patience, empathy and a caring attitude.

General Duties and Responsibilities:

· Work within the School’s policies and procedures at all times.
· Promote and support the inclusion of all students.
· Assist in the educational and social development of pupils under the direction and guidance of the head teacher, SENDCO and class teachers.
· Assist the work of teachers by taking responsibility for agreed learning activities with identified students. This could be small group interventions or working with an individual student.
· Support students in classes across the curriculum in order for them to be successful in lessons.
· Whilst there may be a specific requirement to support a named student or students with Educational Health Care plans, you may also be required to assist other students as directed.
· Contribute to the preparation, planning and delivery of intervention lessons which may include making resources, contributing to displays and teaching sessions.
· Contribute to regular, on-going assessment of progress against expected outcomes for supported students through monitoring and observing student responses.
· Assist with student record-keeping as required including information on support strategies, student progress and evidence of achieving outcomes.

· Deliver accurate feedback and correct students’ work according to the School’s marking policy. 
· Support inclusion through supervising and providing particular support for students including those with SEND, ensuring their safety and access to learning activities.
· Be a SEND representative and advocate ensuring good communication between Curriculum Support, teachers and parents/carers.
· Establish good relationships with students, interacting with them in ways appropriate to their needs, promoting and supporting the School’s positive behaviour policy.
· Support the use of ICT, literacy and numeracy across the curriculum, helping students develop competency and independence.
· Support the delivery of the Enrichment Programme as appropriate including assisting on educational trips, visits, guest speakers and any other out of classroom learning experiences.
· Support the wider School as directed by the SENDCO including:
· Covering for absent colleagues.
· Supporting supply staff.
· Mentoring individuals or small groups of students.
· Assisting teachers with administration such as photocopying and other tasks in order to support learning and teaching.
· Supporting students who have exam access arrangements.
· Provide timetabled cover supervision as part of the role – under the direction of the SENDCO and in conjunction with Faculty Heads, the Learning Advisors will be flexible and deployed to cover where appropriate (this will be limited to a maximum of 5 lessons per week). 
· Under agreed School procedures, give first aid or medicine where necessary and assist with programmes of special care or speech therapy under the direction of the appropriate specialist.
· Attend staff meetings, participate in performance management arrangements and undertake training and development activities reflecting the needs of the Learning Advisor’s role.
· Maintain a high standard of processional contact at all times in respect of School-related matters and prevent disclosure of confidential or sensitive information.

The job description indicates the majority of duties associated with the Learning Advisor’s role. However, during the course of those duties you may be asked to undertake any other reasonable duties as directed by the Senior Leadership Team. Where needed this could be outside of your normal working hours.













Person Specification

Job Title: Learning Support Advisor

	Qualifications

	D

E
E
	Degree qualification or NVQ Level 4 or equivalent in a relevant subject (e.g. HLTA status) or substantial work experience in a related field, working with young people.
Literacy and numeracy skills equivalent to GCSE grade C (NVQ Level 2).
First Aid certificate or the willingness to achieve this within a specified time period.

	Experience

	E
E
D
	Experience of working with students preferably in an educational setting.
Evidence of specialism in specific curriculum areas or of particular learning difficulty.
Experience of working with SEN and students with diverse needs (preferred).

	Knowledge, Skills and Abilities

	E
D

E
D
E
E

E
E
E
E
E
E
E
E
E
E


	Knowledge and understanding of the National Curriculum.
Understands the importance of following School policies and procedures, and able to show initiative where appropriate.
Knowledge and understanding of child protection and safeguarding procedures.
Understanding and implementing behaviour management strategies.
Able to motivate and inspire students in their work.
Able to form and maintain appropriate professional relationships and boundaries with students, parents and outside agencies.
Able to supervise students effectively in line with the School’s behaviour policy.
Able to deal with sensitive information in a confidential manner.
Able to work constructively as part of a team and accept delegated responsibility.
Excellent organisational and time management skills.
Good IT skills to support learning and maintain electronic information systems.
Strong communication skills.
Self-motivated and prepared to work hard using own initiative.
Willingness to be flexible and adapt to the needs of the School.
Committed to own continuing professional development and strive for excellence.
Participate in the School Performance Development Review Programme, agree an action plan, and undertake the required training in order to update skills and meet the requirements of the School and Departmental Strategic Plans.



This is a description of the job as it is at present constituted.

It is the practice of the School to periodically examine employees’ job descriptions and to update them to ensure they relate to the job as then being performed, or to incorporate whatever changes are being proposed. This procedure is jointly conducted by each manager and those working directly to him/her. You are expected to participate fully in such discussion and, in connection with them, to re-write your job description to bring it up-to-date if this is considered necessary or desirable, and to discuss it with your line manager. It is the School’s aim to reach agreement on reasonable changes, but if agreement is not possible, the School reserves the right to insist on changes to your job description after consultation with you. 


Safeguarding 

The Board of Governors is committed to safeguarding and promoting the welfare of children and young persons and must ensure that the highest priority is given to following guidance and regulations to safeguard children and young people. The successful candidate will therefore be required to undergo an Enhanced Disclosure from the Disclosure and Barring Service (DBS).
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Headteacher: Ms Patricia Hammond
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