
The Bolsover School 
Job Description 
 
  
Post Title:    Level 3 Teaching Assistant   
 
 
Remuneration: RHAT band 7 (pro rata) 
 
Date: July, 2023 
 
Purpose: 
To provide support and guide the education of students with challenging 
learning difficulties 
 
Reporting to: 
SENCO/School Business Manager  
 
 
Working time: 
        25 hours per week, around the timetabled lessons.  Term time only.  
 
Disclosure level: 
            Enhanced 
 
 
MAIN DUTIES 
 
 
Perform, in accordance with any directions which may reasonably be given by 
the Headteacher, SENCO or School Business Manager from time to time, 
such particular duties as may reasonably be assigned. 
 
a) Support for Students with Cognition and Learning Difficulties  
 
1. Provide support for teachers in assessing students’ responses to learning 

activities and, where necessary, modify the activities to achieve 
progression towards intended learning outcomes. 

2. Liaise with teachers in designing and delivering appropriate learning 
opportunities to meet specific learning needs e.g., dyslexia, dyspraxia and 
specific language impairment. 

3. Adapt and modify planned activities for students who are making 
extremely slow progress, leading to accelerated progress e.g., IEPs 
and/or Behaviour Support plans. Pen portraits, pupil passports and/or 
multi-element behaviour plans.  

4. Provide support in the use of visual, auditory and tactile methods to 
improve students’ understanding of objects and information about the 
environment. 



5. Design and deliver appropriate learning opportunities to enable students 
to overcome disabilities such as perception, memory and information 
processing.   

6. Develop and implement appropriate opportunities to improve pupils’ 
language and communication skills.  

7. To lead small group intervention as directed by the SENCO or class 
teacher. 
 

b) Provision for students with sensory and/or physical impairment 
 

8. Set up specialist equipment and instruct students and other staff on its 
use, including specialist ICT hardware and software. 

9. Adapt standard equipment and resources to meet the needs of individual 
students. 

10. Select and use the appropriate method of communication with children in 
a variety of situations.  

11. Provide learning opportunities for students in specialist skills necessary to 
minimise the effects of their impairment e.g., low vision, aids, typing.  

12. Select appropriate specialist equipment in order to enable curriculum 
access e.g., radio aids, tactile equipment and low vision aids. 

13. Support the class teacher in identifying areas of difficulty with aspects of 
the curriculum and plan and provide additional learning opportunities. 

14. To use and continue to develop specialist skills necessary to meet the 
impact of any medication taken by students upon their cognitive and 
physical abilities, behaviour and emotional responsiveness e.g. Ritalin. 

15. Interpret specialist advice on the physical management of students, 
including suitable lifting technique, seating, lighting and acoustic 
conditioning. 
 

c) Support for students with social, emotional and mental health 
difficulties  
 

16. Identify, generate and plan thoroughly and precisely intervention within an 
agreed framework.  Record and monitor targets against the plan and use 
it for future planning.  

17. Take a lead role in establishing classroom/group rules. 
18. Work closely with the teacher to design group and individual behaviour 

management plans.  
19. Use agreed techniques to deal with challenging behaviour, and use the 

lowest level of intervention necessary to be effective. 
20. Provide support for the teacher in managing conflict situations and 

incidents of anti-social behaviour. 
21. Monitor and report on the outcome of conflict situations and incidents of 

anti-social behaviour. 
22. To lead small group intervention as directed by the SENCO or class 

teacher. 
 
 
 
 



d) Support for students with communication and interaction difficulties  
 

23. Provide feedback to the teacher on the social and communicative 
development of students who have communication difficulties. 

24. Support the teacher in finding ways to encourage students to 
communicate and interact with others in conversations and discussions. 

25. Provide opportunities to aid the develop of oracy and effective 
communication for students with these types of difficulties.  

26. Embrace any other duties that may reasonably be regarded as within the 
nature of the duties, responsibilities and grade of this post.  

27. To lead small group intervention as directed by the SENCO or class 
teacher. 
 
 

 
 Appraisal: 
 
Participating in arrangements made in accordance with the school’s 
performance management systems. 
 
Review: Further training and development: 
 
 
Participating in arrangements for your further training and professional 
development as a Teaching Assistant; 
 
AS A MEMBER OF STAFF AT THE BOLSOVER SCHOOL 
 
1. To act as a role model to the young  
2. To be punctual to all assigned duties e.g., present at the start of all lessons 
3. To dress in a professional manner. 
4. To uphold the school aims and objectives and all associated policies 
5. To support the behaviour management of the students and report any 
infringements to the class teacher or the relevant Head of House. 
 
Discipline, Health and Safety: 
Maintaining good order and discipline among the students and safeguarding 
their health and safety both when they are authorised to be on the school 
premises and when they are engaged in authorised school activities    
elsewhere; 
 
Staff meetings: 
Participating in meetings at the school which relate to your work. 
 
Examinations 
Participating in the supervision of students in examinations. 
 
 
 
 



The role of a Teaching Assistant involves significant contact with students, 
often working on a one-to-one basis and with access to potentially sensitive 
data. The role engages in regulated activity and requires a clear, enhanced 
DBS.  
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