Jobs and Careers

Application Form – Support Staff in Schools/Colleges

Vacancy Details

	Post Title
	
	Post Number:
	  

	Department
	
	Closing Date:
	


Please note: 1. Additional sheets may be attached wherever necessary – these should be attached securely.

                           2. Applications received after the closing date will not normally be considered.

Personal Details

	Title, eg Mr/Mrs/Ms
	Miss
	Address:

	First Name(s):
	
	Postcode 

	Surname (Family name)
	
	

	Telephone (include STD code): Daytime                       Evenings / Weekend



	E-mail address:

	National Insurance No. 


Current Employer

	Job Title
	

	Responsible To
	
	Date Appointed:
	

	Employers Name:
	
	Present Salary:
	

	Employers Address:
	
	Present Grade:
	

	 Post Code 
	Other Benefits:
	

	
	Notice Required:
	

	Brief description of duties:

Reason for seeking other employment and making this application:




Education, Training, Qualifications (Please give relevant details including those gained overseas)

	Secondary School, College, University
	Dates
	Qualifications Gained –

Subject & Level eg. GCSE
	 Grade
	Date

	
	From
	To
	
	
	

	
	
	
	
	
	


Membership of Professional or Technical Organisations

	Body
	Membership Status
	Since

	
	
	


Driving Licence

	Do you hold a current Driving License?
	Yes/No
	If yes what type?
	 


Previous Employment (Please start with most recent and cover no more than 15 years)

	Employer
	Job Title
	Grade/Salary

Per annum
	Dates
	Reasons for leaving

	
	
	
	From
	To
	

	
	
	
	
	
	


Information in Support of your Application

Please give brief details of all relevant experience or other information, (including any voluntary or other work experience and details of short courses) which will support your application.

	Are you currently being considered for, or have you recently applied for, any other post with this Authority?

	Yes / No
	If yes, please give details
	


	Are you related to a Councillor or any employee of the Leicester City Council? 

	Yes / No
	If yes, please give details
	


	Have you been convicted of a criminal offence (other than motoring offences and spent convictions)?

	Yes / No
	If Yes, please complete the “Enclosed Notice to Applicants” and give details in a sealed envelope marked with your name.


Referees

	One of whom should be your present (or last) employer. You should ensure your referees are in a position to respond promptly.



	Name 1
	
	Name 2
	

	Position held by referee
	
	Position held by referee
	

	Organisation
	
	Organisation
	

	Address:


	Address:



	Postcode
	
	Postcode
	

	Telephone

Fax

Email
	
	Telephone

Fax

Email
	


Selection Arrangements

	In finalising our selection arrangements, are there any issues you would like us to consider?, eg. dates and times you are unavailable, large print or Braille test material, sign language interpreter, fully accessible venue, etc..

	We aim to cater for all individual circumstances, but cannot guarantee we will always be able to do so.


Equality Monitoring

	We ask for this information to monitor achievement of our Employment Equality policies. Appointments are not based on information given here. For each item below, please type “Y” in the appropriate box or respond as indicated.

	Sex:

I am 

a woman

a man


	Disability:

I am

disabled

not disabled


	Date of birth:

My date of birth is


	Media source: where did you see hear about this post?



	I am White of 

Irish origin

Other origin


	I am Black of

Caribbean origin

African origin

Other origin


	I am Asian of

Indian origin

Pakistani origin

Bangladeshi origin

Chinese origin

Other origin


	I belong to some other group(s)

Please specify




I confirm that the details in this form are correct

Signature ………………………………………………   Date …………………………………………………………..

