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	Job Title
	Science Technician (Level 3)
	School
	Summerhill School

	
	
	
	

	Post Number
	SCH038
	
	

	
	
	
	

	Grade
	5
	Salary
	£20971 - £22932  actual salary for 37 hours, 39 weeks
	
	

	
	
	
	



	Reports To
	Jane McSheffrey (Director of Science)

Kirsty Spencer (2nd in Science)

Vicki Poole (Business Manager)



	Purpose of the Job

	

	Under the guidance of a line manager, the post holder will coordinate the use of practical resources and facilities and provide assistance and advice in the practical needs of the science curriculum, this may include organising and supervising Assistant Technicians.




	Main Activities

	

	Support for Teaching and Learning
· Use specialist skills/ training/ experience to support pupils.

· To provide technical advice and health and safety advice to teachers, other technicians and pupils.

· Provide feedback to pupils in relation to progress and achievement.

· Create and maintain a purposeful, orderly and productive working environment.

· Ensure timely and accurate design, preparation and use of specialist equipment/ materials/ resources.

· Contribute to the development and modifications of lesson/work plans, administration of course work, work sheets etc.

· Be responsible for maintaining records, information and data, producing analysis and reports as required.

· Promote and ensure the health and safety and good behaviour of pupils at all times.

· Administer and access routine tests and invigilate exams/ tests.

· Monitor and manage stock within an agreed budget, cataloguing resources and undertaking audits as required.

· Preparation of stock orders.  

· Maintenance of specialist equipment, check for quality/safety, undertake specialist repairs within own qualifications and arrange for other repairs /modifications to be carried out by others.

· Demonstrate and assist in the safe and effective use of specialist equipment/materials.

· Provide specialist advice, training and guidance as required.

· Implement agreed work programmes/practical lessons under the guidance of the teacher.

Support for School
· Be aware of and comply with policies and procedures and regulations relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the overall ethos/work/aims of the school.

· Establish constructive relationships and communicate with other agencies/professional, in liaison with the teacher, to support achievement and progress of pupils.

· Attend relevant meetings as required.

· Participate in training and other learning activities and performance development as required.

· Recognise own strengths and areas of expertise and use these to advise and support others.

· Organise and supervise Assistant Technicians/Technicians as required.

· Implement planned supervision of pupils out of lesson times e.g. clubs, extra curricular activities and assist with the supervision of pupils out of lesson times e.g. Clubs, extra-curricular activities.

· All staff in school will be expected to accept reasonable flexibility in working arrangements and the allocation of duties including duties normally allocated to posts at a lower responsibility level, in pursuance of raising pupil achievement and effective team working.
All staff in school will be expected to accept reasonable flexibility in working arrangements and the allocation of duties in pursuance of raising pupil achievement. Any changes will take account of salary/ status/hours and will be subject to discussion, in accordance with the guidance note on contractual changes.


	



	
	

	Special Conditions
	This post is subject to the DBS checking process.
The exact focus of the role will be decided at school level and will take account of the needs of the school and the development needs of the member of staff. 

The salary offered reflects the fact that the post holder will work 37 hours per week, term-time only (39 weeks)

	
	

	Car Allowance
	 Mileage / N/A

	
	

	Prepared By

(Section/Mgr)
	Rachel Jones

	
	

	Review Date 
	01.09.2018
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	Job Title
	Science Technician (Level 3)
	School
	Summerhill School

	
	
	
	

	Post Number
	SCH038
	
	

	
	
	
	

	Grade
	5
	Salary
	£20971 - £22932  actual salary for 37 hours, 39 weeks
	
	

	
	
	
	
	
	

	Criteria (Essential)
	Assessment By

	
	
	Application
	Interview
	Test

	
	
	√
	√
	√

	Experience
	
	
	
	

	Experience of providing support in a science laboratory.

	
	√
	√
	√

	Working knowledge of the science curriculum.

	
	√
	√
	√

	Full working knowledge of relevant policies and codes of practice and awareness of relevant legislation.


	
	√
	√
	√

	Knowledge of Heath and Safety legislation with particular reference to School science laboratories.


	
	√
	√
	√

	
	
	
	
	

	Qualifications / Training
	
	
	
	

	Laboratory & Associated Technical Activities (LATA), NVQ Level 3 or equivalent qualification/experience.

	
	√
	√
	√

	First Aid qualification.


	
	√
	√
	√

	Very good numeracy and literacy skills.


	
	√
	√
	√

	Willing to undertake the relevant training as required.


	
	√
	√
	√

	
	
	
	
	

	Practical Skills
	
	
	
	

	Effective use of ICT packages and other specialist equipment and resources.

	
	√
	√
	√

	Ability to deliver a high-quality service whilst under pressure.


	
	√
	√
	√

	
	
	
	
	

	Personal Qualities and Attributes
	
	
	
	

	A Knowledge of Equality & Diversity issues.


	
	√
	√
	√

	Ability to understand and relate well to children and adults.


	
	√
	√
	√

	A conscientious and flexible approach to work.


	
	√
	√
	√

	Ability to communicate effectively and confidently both verbally and in writing.


	
	√
	√
	√

	Ability to identify own training needs and willingness to participate in training and development opportunities.


	
	√
	√
	√

	To be self motivated and able to work on own initiative as well as being able to work as part of a team.


	
	√
	√
	√

	To comply with the Schools commitment to the protection and safeguarding of children.


	
	√
	√
	√

	
	
	
	
	

	

	Prepared By
	Rachel Jones

	Date
	01.09.2016
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