STEPNEY GREEN MATHS, COMPUTING & SCIENCE COLLEGE
JOB DESCRIPTION

Job:


Special Educational Needs and Disabilities Co-ordinator
Responsible to:
Assistant Headteacher in charge of Inclusion
1.
To develop, review and monitor the implementation of the school’s SEN policy, with particular reference to the new Code of Practice.

2.
To lead, co-ordinate and monitor the work of the SEN team, including a number of Teaching Assistants.

3.
To be responsible for co-ordinating support for students with SEN:

· assessment procedures, including casual entry students,

· ensuring appropriate in-class support is organised,

· monitor the progress and progression of individual students,

· liaise with outside agencies, e.g. Education Psychologist,

· advise the examinations officer of any special arrangements required,

· timetable annual reviews and ensure appropriate IEPs are written.

4.
To advise faculties, departments and individual teachers on appropriate teaching strategies and help to develop materials.

5.
To work closely with colleagues responsible for other areas of support, eg. Head of EAL, LSC Manager and with Heads of Year.

6.
To keep parents informed of concerns and progress as necessary.

7.
To advise on staff development, training and resources, and to contribute to whole staff and NQT Inset as required.

8.
To contribute to the development of a caring and inclusive ethos in which all students feel able to succeed.
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