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JOB DESCRIPTION

Nursery Nurse



	Scale 5 (points 22 – 24)

	Qualification Required:
	Level 3 or above full and recognised qualification in early years education.

	Hours:
	1365 hours to be worked in any school year. Hours to be worked during term time over 195 days. 35 hours per week.




	RESPONSIBLE TO: Headteacher / Assistant Headteacher (Early Years)/ Senior Nursery Nurse
STAFF SUPERVISED: Occasional Supervision of Support Staff and supervision of students and trainees and volunteer, as appropriate


	Purpose of the job:
To work with the class teacher and other staff to develop and implement an enabling curriculum which promotes, equality of opportunity, curiosity and involvement appropriate to the age of the children, ensuring best practice and delivery of the foundation stage guidance. 

To take a lead role in curriculum delivery for a group of children and families

Main Duties and Responsibilities:

1. To share responsibility for creating and maintaining a high quality learning and caring environment (both inside and out) with resources and facilities being developed and used to their maximum, while good health and safety standards are maintained as directed by the teacher.
2. Under the guidance of the class teacher, act as a key worker for a group of children ensuring parental involvement through regular contact, shared observations of progress in and out of school and; cohesive work with relevant professionals.
3. To observe and assess regularly children’s individual development, ensuring all aspects of the child’s life are recognised and respected and in so doing ensuring children make substantive progress.  
4. Together with parents and SENCO identify children with SEN/D. Work with the teacher/SENCO/ Teacher of the deaf and other external agencies to implement IEPs, EHCs. Work with the school DOCP to ensure actions from CAFs (Common assessment) and safeguarding plans in place.


	Job Activities:

1. To share daily responsibility for setting up classroom, outside activity areas, checking equipment and ensuring the maintenance of safe, creative and stimulating classroom environment. 

2. To ensure resources including information technology are available and in good condition and appropriate to the needs of the children in line with the planned activities and the EYFS curriculum programme.

3. To share responsibility for planning and evaluating activities. 

4. To share responsibility for supporting children and parents during the settling in period. 

5. Planning for adult directed learning experiences for groups of children, creating centres of interest (activities) and working with groups of children in a supporting and enabling role during periods of 
           their self-directed activities 

6. To be responsible for taking and maintaining registers as required. 
7. Serving and supervising lunch and other refreshment as required.
8. Regular observation, recording and reporting of children’s progress.

9. Maintaining regular contact with parents about the school’s view of their children’s progress and passing on advice to parents about their child and child development issues. 

10. Liaise with school colleagues or designated agencies about children in school with regard to SEN issues, child protection and the general welfare of the children. Together with teaching staff, complete official records as required and ensure child protection and inclusion policies are adhered to. 

11. Participating in the support and training of students, including student EYE, training teachers, NVQ students, work experience placement, nursery etc as required. 

12. To help support the school programme for parental and community involvement including undertaking home visits (accompanied by another member of staff), outreach work, placement visits and contract meetings during contracted hours. 

Change and Improvement
1. Actively embrace and contribute to new initiatives, implementing agreed changes Maintain and develop skills in whole school approach to planning, teaching, record keeping.

2. Attending and participating in Inset days and follow up work.

3. Attending and participating in relevant training during contracted hours, 

4. Participating in the regular staff meetings during normal contractual hours, sharing knowledge and ideas gained with colleagues to improve rates of progress and outcomes for learning.

Health & Safety
1. Daily attention to health and safety issues, risk management ensuring systems are adhered to in line with health and safety and school policies 

2. Hold Paediatric First Aid Certificate, apply first aid as required, 

3. Follow school procedures for emergencies as necessary. 

4. To help support the integration of the LEA and the school’s policy on equal opportunities into all aspects of the school. 

5. To contribute to the review and updating of EYFS or relevant school policy documents.

Performance Management 
1. To actively participate in the school performance management scheme as specified in school/policy. Meeting regularly with the potholder’s line manager in accordance with the scheme ensuring the performance standards/targets are set. 

2. To undertake relevant and appropriate training during contracted hours as identified with the line manager at a performance management review. 
Data Integrity
3. Being aware of the council’s responsibilities under the Data Protection Act 1998 for the security, accuracy and relevance of personal data held on such systems.

4. Treating all information acquired through your employment, both formally and informally, in strict confidence. 
Flexibility
1. In order to deliver the service effectively, a degree of flexibility is needed and the post-holder may be required to perform work not specifically referred to above.  Such duties, however, will fall within the scope of the post, at the appropriate grade 

Occasionally supervising and managing the classroom to support management needs.
Professional Characteristics

· Demonstrate that you are an effective professional who challenges and supports all pupils to do their best through:

· inspiring trust and confidence,

· building team commitment,

· engaging and motivating pupils, 

· analytical thinking, 

· taking positive action to improve the quality of pupils’ learning.

Safeguarding Children

The school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will require an enhanced DBS clearance.
Equal Opportunities Statement
To ensure equality of opportunity for all people in service provision and in employment, and to oppose strongly any form of discrimination.



	ORGANISATIONAL DETAILS

The post holder will be line managed and performance managed by: The Deputy Headteacher 
The above job description was agreed on …………………………… (date).  This job description will be reviewed regularly and may be subject to change with appropriate consultation. 

___________________________________________________Signed by (Post holder)

___________________________________________________Signed by (Headteacher) 




