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ATHERTON

COMMUNITY SCHOOL




SUPPORT STAFF APPLICATION FOR EMPLOYMENT                       
You are required to complete all parts of this application form (CVs are not accepted).  The information provided in section 9, Equal Opportunities, is used for monitoring purposes only.  Please note that missing or incomplete information could lead to a delay in processing your application.
	Post applied for
	

	How did you hear about this vacancy?
	


SECTION 1 – PERSONAL DETAILS
	Full name
	

	Title (Mr/Mrs/Ms/Other):
	
	National Insurance Number:
	

	Address (inc postcode):

	

	Contact telephone number/s:
	

	E-mail address:
	

	According to the Disability Discrimination Act, a disability includes any “physical or mental impairment” which would have “a substantial and long-term adverse effect on” your “ability to carry out normal day-to-day activities” in the job you are applying for.  The person must satisfy the four criteria in bold type in the above statement to fall under and, therefore, be protected under the DDA.  This definition is subject to amendments made by the DDA 2005.  Those suffering from a disability have statutory protection from discrimination and employers have a duty to make reasonable adjustments to the working arrangements for such employees.  We ask for information about disabilities in order to ensure that we meet our statutory obligations.

	Do you consider yourself to have a disability?

                                                            Yes                                         No



	If yes, please give details:

	

	If you do have a disability, what adjustments, if any, can we make to assist with arrangements for interview, or to help you undertake this role you have applied for?
	


SECTION 2 – EMPLOYMENT ELIGIBILITY

	We are committed to safeguarding and promoting the welfare of children and young people.  We expect all staff to share this commitment and to undergo appropriate checks.  Any offer of appointment is subject to a satisfactory DBS (Disclosure & Barring Service) Enhanced Disclosure check.
Have you ever been the subject of an investigation or enquiry into abuse of, or inappropriate behaviour with children or young people?           Yes                                        No                                                              

Are you aware of any police enquiries undertaken following allegations made against you, which may have a bearing on you suitability for this post?

                                                            Yes                                        No              
                                                                                                                                                                    

	If you have answered ‘yes’ to either of the questions above, please give full details below (continuing on a separate sheet if necessary):

	

	In order to be considered for employment with Atherton Community School, you must disclose any current or unspent criminal convictions.  Applicants who are unsure of their rights should seek advice.  Any information will be treated confidentially.

Have you ever been convicted of a criminal offence by a Court of Law?

                                                           Yes                                        No                                                 
Are you currently under investigation, awaiting trial, verdict or sentencing in any criminal proceeding?

                                                           Yes                                        No

                                                                                                                                                                       

	If you have answered ‘yes’ to either of the questions above, please give full details below (continuing on a separate sheet if necessary):

	

	Are you eligible to work in the UK? 
                                                           Yes                                       No                                                       

NB You will be required to provide documentation to demonstrate this should you be offered the post

	Have you worked for Atherton Community School or Chapel St before?        

                                                           Yes                                       No                                                           

                                                                                                                                                                    

	If yes, please give details of position, dates, line manager’s name:



	Are you related to, or do you know personally, any Atherton Community School or Chapel St employee or student?

                                                           Yes                                      No



	If yes, please state name of person and position held:




SECTION 3 – EDUCATION AND PROFESSIONAL QUALIFICATIONS

	Secondary and Further Education

	Schools/Colleges/Universities

attended


	Subjects taken
	Level/Grade attained
	Date attained

	Other Professional Qualifications 

	Qualification


	Date attained




SECTION 4 – EMPLOYMENT HISTORY

	Current (or most recent) Employment

	Name and address of employer:



	Position held:


	Dates from / to:



	Salary / Allowance details:


	Notice required:



	Reason for leaving (if applicable):



	Brief description of responsibilities:



	Previous Employment

	Name and address of

Employer 
	Position held
	Dates from / to

(mm / yyyy)
	Reason for leaving

	
	
	
	

	Summary of responsibilities:



	
	
	
	

	Summary of responsibilities:



	Name and address of

Employer
	Position held
	Dates from / to

(mm / yyyy)
	Reason for leaving

	
	
	
	

	Summary of responsibilities:



	Please continue on a separate sheet if required

	Please use the space below to explain any gaps in your employment

	


SECTION 5 – ADDITIONAL INFORMATION
	Please provide any additional information on background and achievements that you feel will support your application (max 1000 words)

	

	Personal Interests

	

	Chapel St Ethos

Please state how you believe you can support the Chapel St ethos within the school

	


SECTION 6 – REFERENCE DETAILS

	Please give the name and address of two people whom we may contact for a reference.  One of these should be from your current or most recent place of employment, although Atherton Community School and Chapel St reserves the right to contact any of your former employers.

Please note that we will contact these referees if you are short-listed for this post and seek references before interview.  Also, in relation to work with children, we may seek information about any past disciplinary issues relating to children and / or child protection concerns you may have been subject to.


	
	1st Referee
	2nd Referee

	Name


	
	

	Position held


	
	

	Organisation


	
	

	Address


	
	

	Telephone no.


	
	

	E-mail address


	
	

	
	Is this referee aware of your application for this post?                                                                

          Yes                             No

Are you willing for this referee to be approached prior to interview?

          Yes                             No

                                                                                                                                                                 
	Is this referee aware of your application for this post?

            Yes                            No             
Are you willing for this referee to be approached prior to interview? 

            Yes                            No


SECTION 7 – DATA PROTECTION AND DECLARATION

	Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us or a third party via your payslip.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected with third parties or alongside any other information held by us.  We may also use, or pass to third parties, information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing this application form we will be assuming that you agree to the processing of sensitive personal data (as described above), in accordance with our registration with the Information Commissioner’s Office.

	DECLARATION
I consent to Atherton Community School and Chapel St gathering, using and recording my personal information which is contained in this application form.  I consent to the processing of my personal information as explained above and as outlined in Section 8 (below) ‘Equality within our organisation’.

I understand that all offers of employment are subject to receipt of satisfactory references and Enhanced DBS disclosure, and under normal circumstances, employment will not commence until these are to hand.  I confirm my consent for Atherton Community School to take up these references and checks.
I declare that the information given on this form is, to the best of my knowledge, true and complete, and I understand that Atherton Community School may take steps to verify its accuracy.  Any false or misleading statement or significant omission may be sufficient cause for rejection or, if employed, dismissal without notice.

I also declare that I will not contact any member of Atherton Community School or Chapel St to further this application (and I understand that to do so would disqualify me from further consideration) – unless the advertisement invites me to contact a named individual to seek further details.

	Signed


	
	Date
	


SECTION 8 – EQUALITY WITHIN OUR ORGANISATION

Atherton Community School and Chapel St are working towards equality of opportunity for all who apply for employment.  We are actively opposed to discrimination and want to ensure our processes support recruitment of the full diversity of people.  We believe that monitoring our recruitment results will help us assess any areas requiring improvement.  In order to assist us with this, we would be grateful if you would complete this form and return it with your application.  

Atherton Community School and Chapel St undertake that this form will not be made available to anyone involved in the recruitment and selection of staff and will remain confidential to the Human Resources Department to be used solely for the purpose of monitoring the effectiveness of our equal opportunities policy.

Your help in this matter is entirely voluntary and will in no way affect your application.

Post applied for: ………………………………………………………………………………
 
Please indicate your gender:
Male 

 FORMCHECKBOX 

Female
 FORMCHECKBOX 

Please indicate your age:

16 – 25  FORMCHECKBOX 
     26 – 35  FORMCHECKBOX 
     36 – 45  FORMCHECKBOX 
     46 - 55 FORMCHECKBOX 
     56 – 65  FORMCHECKBOX 
     65 +  FORMCHECKBOX 

Ethnic origin is not about nationality, place of birth or citizenship.  It is to do with colour and broad ethnic group.  UK citizens can belong to any of the groups indicated below.

Would you describe yourself as:

White






Mixed


British

                  

 FORMCHECKBOX 


White & Black Caribbean

 FORMCHECKBOX 

Irish



            FORMCHECKBOX 


White & Black African

 FORMCHECKBOX 

Any Other White Background
 FORMCHECKBOX 
  

White & Asian


 FORMCHECKBOX 

(Please state)
…………………..

Any Other Mixed Background
 FORMCHECKBOX 
 







          (Please state)          ……………………

Black or Black British



Asian or Asian British

Caribbean



 FORMCHECKBOX 


Indian



 FORMCHECKBOX 

African



 FORMCHECKBOX 


Pakistani


 FORMCHECKBOX 

Any Other Black Background
 FORMCHECKBOX 
 

Bangladeshi


 FORMCHECKBOX 

(Please state)
…………………..

Any Other Asian Background







          (Please state)       …………………

Chinese



 FORMCHECKBOX 


Any Other                                          

                                                                (Please state)     …………………..
Do you consider yourself to have a disability within the meaning of the Disability Discrimination Act 1995 (see description in Section 1)?




Yes 
 FORMCHECKBOX 



No 
 FORMCHECKBOX 

We fully support the social model of disability and we recognise that people with different impairments or medical conditions can experience different barriers.  If you have selected yes, please select the nature of your disability:

 

Physical/sensory impairments



 FORMCHECKBOX 

 

Learning difficulty & specific learning difficulties

 FORMCHECKBOX 

 


Mental health difficulties




 FORMCHECKBOX 

 


Medical conditions





 FORMCHECKBOX 

Thank you for your assistance

Please return your completed application form by email to s.holland@atherton-cs.org.
In returning this application electronically, you are confirming that the information is true and accurate to the best of your knowledge.  If you are short-listed for this post you will be required to sign your application form prior to interview.  E-mail is preferred, but you may also post your form to: Atherton Community School, Hamilton Street, Atherton M46 0AY.
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